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Article 1 - Recognition
A G R E E M E N T
THIS AGREEMENT is made and entered into this 31st day of October, 
1983, by and between the Board of Education of the Los Angeles Unified 
School District, which together with its administrative staff and repre­
sentatives will be referred to in this Agreement as the "District," and 
United Teachers - Los Angeles, *rfiich together with its officers and 
representatives will be referred to in this Agreement as "UTLA." UTLA 
is affiliated with the California Teachers Association, California Fede­
ration of Teachers, National Education Association and the American 
Federation of Teachers/AFL-C10. This Agreement is entered into under 
authority of Government Code Section 3540.1(h).
ARTICLE I 
RECOGNITION
1.0 The Unit: Pursuant to applicable California statutes and 
regulations, UTLA has been certified as the exclusive representative for 
the following employees of the District:
Included: Certificated anployees, except those excluded in 
Section 1.1, who are in the broad classification of Teacher; Instructor; 
Librarian; Counselor; Adviser; Audiologist; Audiometrist; Hygienist; 
Non-classroom Assignment, Preparation Table; Non-school Assignment, 
Preparation Table; Nurse; Optometrist; Psychologist; Social Worker; 
Teacher-Adviser; or Teacher-Counselor.
1.1 Excluded: All day-to-day substitutes who were paid for 
fewer than 100 days during the preceding school year; all part-time 
adult education teachers, including RQC/RDP and specially-funded adult 
education teachers, who are assigned for fewer than ten hours per week; 
all other certificated classifications not referred to in Section 1.0, 
including those in the classification or status of Chest Specialist, 
Counseling-Assistant, Psychiatrist, School Dentist, School Physician and 
Teacher-Assistant; all classified personnel; all supervisory personnel; 
and all management and confidential employees as designated by the 
Board of Education.
2.0 Changes to the Unit: The parties agree that this repre­
sents the appropriate unit. It may be revised only by mutual agreement 
or by a Public Employment Relations Board unit clarification decision, 
but it is agreed that the parties may file for a unit clarification 
proceeding involving this unit only vtfien the District creates new classi­
fications or substantially changes the responsibilities of an existing 
classification. Alleged violations of this Article are not subject to 
the grievance and arbitration procedures of Article V.
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3.0 "Etaployee" Defined: Unless the context clearly indicates
otherwise, the terras "employee"- or "employees" will normally be used 
in this Agreement to indicate persons who are included within the above 
unit, and the term "personnel" will normally be used in a broader sense 
to include employees as defined above plus all other persons utilized by 
the District to provide services.
ARTICLE II 
EFFECT OF AGREEMENT
1.0 Effect Upon Negotiations: This Agreement completes negotia­
tions between the District and UTLA for the term hereof and embodies 
their entire agreement and understanding. By this Agreement, the parties 
resolve all outstanding bargaining issues between them, and jointly 
recognize full and complete performance and satisfaction of their bargain­
ing duties. Accordingly, all existing and potential claims arising out 
of these negotiations are to be withdrawn and/or dismissed, including 
but not limited to unfair practice charges, grievances or other forms of 
complaints. However, there shall be negotiations during the term of this 
Agreement as follows:
a. Limited reopener negotiations and negotiations for a success­
or agreement, pursuant to Article XXIII, Section 3.0;
b. Negotiations regarding the means of compliance with deci­
sions or laws which have invalidated a portion of this Agreement, 
as provided in Section 4.0 of this Article; and
c. Any other subjects which UTLA and the District mutually 
agree to negotiate in the future.
1.1 Revisions to the Agreement: As a result of negotiations 
pursuant to Section 1.0 above, the District and UTLA may change or supple­
ment any provisions of this Agreement by mutual written agreement; accord­
ingly, no employee shall be deemed to have a vested right to retain any 
provision of this Agreement.
2.0 Effect Upon Individual Contracts: Any individual oontract
between the District and an employee dealing with services covered by 
this Agreement shall be subject to and consistent with the terms and 
conditions of this Agreement. If an individual contract contains any 
terms inconsistent with this Agreement, then this Agreement shall be 
deemed controlling. However, as provided in Article XX11I, Section 2.0, 
this Agreement does not establish individual annual contracts.
10:31-83
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3.0 Effect Upon District Policies and Rules: The District 
may determine and revise any of its policies, rules, regulations, or 
procedures. However, in the event of a conflict between the terms of 
this Agreement and any District policies, rules, regulations or pro­
cedures, the terms of this Agreement shall prevail.
4.0 Separability and Savings: If any provision of this Agree­
ment should be held invalid by operation of law or by any tribunal of 
competent jurisdiction, or if compliance with or enforcement of any 
provision should be restrained by such tribunal pending a final deter­
mination as to its validity, the remainder of this Agreement or the 
application of such provision as to persons or circumstances other than 
those as to which it has been held invalid or as to vhich compliance 
with or enforcement of has been restrained, shall not be affected thereby. 
In such event, the District and UTLA shall upon request of either party 
within 30 days commence negotiations regarding the means of compliance 
with such law or decision.
ARTICLE III 
DISTRICT RIGHTS
1 .0 General: The intention of this Article is to provide that
the District retains all rights and powers which have not been limited 
by the other Articles of this Agreement. The provisions of this Article 
are not intended to expand the rights of the District beyond statutory 
and constitutional limits, or in any manner to waive or diminish the 
rights of UTLA or the employees as provided in the other Articles of this 
Agreement. In the event that there is a conflict between the retained 
rights of the District under this Article and the rights of UTLA or 
employees as set forth elsewhere in this Agreement, the provisions of 
the other Articles of this Agreement shall prevail.
2.0 Consultation Rights: Certain of the rights of the District
set forth in this Article are subject to the consultation rights of UTLA 
under Section 3343.2 of the Government Code and this Article is not 
intended, in any manner, to limit such consultation rights of UTLA.
3.0 Retained Rights: It is agreed that all matters which are
beyond the scope of negotiations under Government Code Section 3543.2, 
and also all rights which are not limited by the terms of this Agreement, 
are retained by the District. Such retained rights include, but are not 
limited to, the right to determine, establish, change or discontinue, in 
whole or in part, temporarily or permanently, any of the following matters, 
subject only to the limitations set forth in the other Articles of this 
Agreement:
a. The legal, operational, geographical, and organizational 
structure of the District, including the division of authority, 
organizational divisions and sub-divisions, and external and internal 
boundaries of the District;
b. The sources and amounts of financial support, including com­
pliance with any requirements imposed by law or by funding sources;
10-31-83
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c. All budgetary matters and procedures, and all budgetary 
allocations, reserves, and expenditures apart from those expenditures 
and budget items that are expressly required by the terms of this 
Agreement;
d. The number and location of any District-owned or controlled 
properties, buildings, facilities, equipment, and other improvements; 
the utilization of same, and the functions and services to be perfor­
med at each of same;
e. The classes to be taught and the other duties and services 
to be rendered by District personnel to students and to the public, 
and the support services to be provided to employees and other 
District personnel; and the methods, personnel, and materials to be 
utilized in such services;
f. Subject to the consultation rights of UTLA under Govern­
ment Code Section 3543.2, determine the educational policies, objec­
tives, standards, and programs, including but not limited to those 
relating to curriculum, textbook selection, educational equipment 
and supplies, admissions, attendance, student assignments, grade 
level advancement, student guidance, student testing, student inte­
gration, student conduct and discipline (subject to Article XXI 
Safety), food services, student transportation, and the type of 
extracurricular and co-curricular activities;
g. Subject to limitations in other Articles of this Agree­
ment, select, hire, promote, demote, discipline, suspend, retire, 
place on imroluntary leave, and terminate any personnel of the Dis­
trict;
h. Subject to State credentialing requirements, assign person­
nel to any location (subject to Article XI - Transfers) and also 
to any facilities, classrooms, duties, academic subject matters, 
grade levels, and departments;
i. Subject to Article XVIII - Class Size, determine the num­
ber of employees, and whether and where there is a vacant position;
j. Subject to Article IX - Hours, determine the dates, times and 
hours of operation of any District facility, function, or activity;
k. Subject to Article XXI - Safety, determine safety and se­
curity measures and rules for students, employees, the public, prop­
erties, facilities, and equipment; and
l. Determine the granting of all contracts of employment and 
the exclusive right and power to hire, select, assign, and classify 
employees, subject to Article XIII.
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Article IV - UTLA Rights
4.0 Effect on Grievance Procedure: The contractual rights of 
UTLA and the employees are set forth in theother Articles of this Agree­
ment, and this Article is not a source of such rights. Accordingly, no 
grievances may be filed under this Article, except under Section 2.0 
hereof. However, nothing in this Article shall prevent the filing of 
grievances under Articles of this Agreement which have not been excluded 
from the grievance procedure.
ARTICLE IV
UILA RIGHTS
1.0 Access: Any authorized UTLA representative shall have 
the right of reasonable access to District facilities, including teacher 
mailboxes, for the purpose of contacting employees and transacting UTLA 
matters. Upon arriving at a work site, the representative shall first 
report to the office of the site administrator and state the intended 
purpose and length of visit. The representative may contact employees 
during duty free lunch periods, before and after employees' hours of 
service or when the employee is not engaged in duties. The representa­
tives shall not interrupt any employee's duties or assignments.
2.0 Bulletin Boards: UILA shall have the right to post notices 
of UTLA official matters on a bulletin board or a section of a bulletin 
board established for ITTLA's exclusive use at each work site where employ­
ees are assigned.
3.0 School Mail Service: UTLA shall have reasonable use of 
the school mail service to distribute official organizational material. 
UTLA shall, two working days in advance, provide to the Office of Staff 
Relations a complete copy of the material to be distributed by the school 
mail service, except when such material is to be distributed to less than 
100 employees District-wide. Materials for distribution must conform to 
reasonable handling procedures and United States Postal requirements. 
Material or literature for distribution or posting shall be dated and 
shall not be defamatory, obscene, or violative of law. The District may 
decline to use its mail service for political election materials if such 
use is contrary to law.
4.0 Released Time for Negotiations: Seven negotiating team 
employee representatives desigiatecT by UTLA shall be released from duty 
with no loss of pay for the purpose of attending negotiation meetings 
with the District pursuant to Article II, Section 1.0. UTLA and the 
District may agree that additional employees shall receive such released 
time.
5.0 Organizational Leave: A maximum of three elected officers 
of UTLA shall, upon request of both UTLA and the employee, be placed on 
leave of absence for a period of one semester or more.
10- 31-83
53:1 - 5-
Article IV - UTLA Rights
6.0 Released Time at UTLA Expense: UTLA may request the release
of designated employees from their regular duties with no loss of pay for the 
purpose of attending to UTLA matters, with the expense of the substitute or 
replacement to be borne by UTLA. Such released time shall be limited to 20 
days per year for any individual employee. If the site administrator objects 
to the release of any particular employee based upon instructional needs, the 
matter shall be referred to the Office of Staff Relations and UTLA for resolu­
tion. For the purpose of easing administration of this provision, UTLA will 
reimburse the District at the rate of $65.00 per day for substitutes and 
$100.00 per day for replacement teachers, and will take such time in increments 
of not less than one-half day.
7.0 Exclusivity: UTLA and its authorized representatives shall be
the exclusive representative of the employees in contract enforcement matters.
8.0 UTLA Chapter Chairpersons: At each work location to vhich
employees are assigned, UTLA shall have the right to designate, pursuant to 
its own procedures, one employee to serve as the UTLA Chapter Chairperson. 
The Chapter Chairperson shall be the official on-site representative of UTLA 
in contract enforcement matters and as such shall have the following rights:
a. Upon request of an employee, have the right to represent the 
enployee in grievance meetings as expressly provided in Article V, 
Section 2.0, and in meetings relating to discipline as expressly provided 
in Article X, Section 11.0 c.
b. When an employee reports an injury or assault and files the 
required written report, the site administrator shall notify the Chapter 
Chairperson of the reported injury unless the employee requests that 
the matter not be so disclosed;
c. Be permitted reasonable use of the school telephone for local 
calls involving representation matters, so long as such use does not 
interfere with normal office business at the location;
d. Have the exclusive right to coordinate UTLA meetings, which 
may be held in school buildings at times before or after the school day 
or during employees' duty free lunch period, subject to availability 
of facilities and provided that there is no interference with other 
scheduled duties or events. Administration shall not schedule required 
meetings of employees after school on Wednesday, in order to avoid 
conflict with UTLA meetings, except (1) in compelling circumstances, or
(2) when a majority of the affected employees consent, or (3) during 
back-to-school and open house weeks. Observance of each of the latter 
events shall be confined to a one-week period of time District-wide.
10-31-83
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e. Have the exclusive right to initial and date any official 
notices to be posted on the UTLA site bulletin board;
f. Have the right to inspect non-exempt public records main­
tained at the work site which relate to administration of this 
Agreement;
g. Have the right, upon prior request and at reasonable in­
tervals on non-classroom teaching time, to meet with the site admin­
istrator to discuss contract enforcement matters, safety matters, 
or any other matters related to the operation of the school; and
h. Have the right to propose agenda items for faculty meet­
ings and to make appropriate brief announcements at such meetings.
8.1 Released time from non-instructional duties may be provi­
ded to a Chapter Chairperson under the following conditions: a secret ballot
election of the faculty shall be conducted by the principal and a teacher 
designated by the Chapter Chairperson, with the issue to be determined being 
whether a specific released time plan proposed by the Chapter Chairperson 
should be approved. The proposed plan is to provide for the Chapter Chairper­
son to be released from specified non-instructional duties and for the 
remainder of the staff to assume those duties. Non-instructional duties as 
referred to above are those non-classroom duties which are normally shared 
and distributed among the staff, and for this purpose may also include home­
room teacher duties. A majority of those voting shall determine the outcome. 
The election results shall be binding for the school year unless a majority 
of the staff requests a new election, or unless a new Chapter Chairperson is 
designated. This released time may not be made available in emergency situa­
tions.
8.2 With regard to local site decisions which are reflected in 
documents forwarded to regional or central offices (e.g., Chapter 1 budgets, 
changes in daily school schedules, and changes in school calendar such as 
year-round school plans) the following procedures shall apply:
a. Disclosure to the faculty of the proposed plan or change; 
with at least five (5) days of review time provided, except 
in emergencies;
b. Chapter Chairperson to have the right to consult with the 
administrator;
c. If document requires a faculty signature, principal may 
determine who is to sign;
d. The Chapter Chairperson shall then have the right to sutmit 
his or her written position, dissent, or comments to the 
principal, vrtio shall forward it to the appropriate office 
along with the official document.
Exempt from the above procedures are personal matters, confidential matters, 
and other matters which do not generally involve changes in the basic working 
conditions of the entire faculty.
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9.0 Comnittee Appointments: If the District decides that unit 
members are to be invited to serve on any District-wide comnittee, it shall 
notify UTLA and specify the background and experience required. UTLA shall then 
have the right to designate one-half of such employee representatives, and to 
replace those appointees.
10.0 Meetings: Participants in any administrative Region-wide or 
District-wide meetings of employee representatives other than UTLA designates, 
called or sponsored by the District, shall not discuss interpretations of the 
Agreement, proposed changes to the Agreement, or alleged violations of the 
Agreement.
ARTICLE V
GRIEVANCE PROCEDURE
1.0 Grievance and Parties Defined: A  grievance is defined as a
claim that the District has violated an express term of this Agreement and that 
by reason of such violation the grievant's rights under this Agreement have been 
adversely affected. Grievances as so defined may be filed by:
a. An employee;
b. UTLA on behalf of an employee with written approval of the 
involved employee(s); or
c. UTLA on its own behalf. This type of grievance is limited to 
violations of Article IV, UILA Rights.
1.1 All matters and disputes which do not fall within the above 
definition of a grievance are excluded from this procedure, including but not 
limited to those matters for which other methods of adjustment are provided, 
such as reductions in force and dismissals. Also excluded from this grievance 
procedure are those matters so indicated elsevAiere in this Agreement. Claimed 
violations of Article VII (Non-Discrimination) are to be handled under appropriate 
statutory procedures rather than under this grievance procedure. Those exami­
nation references which are deemed by the District as being open and non-confiden­
tial are not subject to this grievance procedure, except in circumstances where 
the examination reference is based upon the same period of time as a previous 
evaluation but is significantly different from that evaluation. In such cases, 
if there is not a reasonable explanation for the difference, the reference may be 
ordered stricken.
1.2 If the same or essentially the same grievance is filed by more 
than one employee, then one grievant may process the grievance under this Article 
on behalf of the other involved grievants. The final determination shall apply 
to all such grievants.
1.3 The respondent in any grievance shall be the District itself 
rather than any individual acta inistrator.
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1.4 Unless the parties mutually agree to the contrary, the fil­
ing or pendency of a grievance shall not delay or interfere with any 
District action vdiile the grievance is being processed.
1.5 Processing and discussing the merits of a grievance shall 
not be considered a waiver by the District of a defense that the matter 
is not arbitrable or should be denied for other reasons which do not go 
to the merits.
Article V - Grievances
2.0 Representation Rights: At all grievance meetings under
this Article, the grievant may be accompanied and/or represented by a 
UTLA representative. If not, the grievant may represent himself or her­
self, or be represented by any other person, so long as that person is 
not a representative of another employee organization. The administrator 
shall have the right to be accompanied by another administrator or District 
representative. By mutual agreement other persons such as witnesses may 
also attend grievance meetings.
2.1 When a grievant is not represented by UTLA, the District 
shall not agree to a final resolution of the grievance until UTLA has 
received a copy of the grievance, been notified of the proposed resolution, 
and been given an opportunity to state in writing its views on the matter.
3.0 Released Time For Employees and UTLA Representatives: 
Grievance meetings and hearings will be scheduled by the District at mu­
tually convenient times and places during District business hours. Such 
meetings will be scheduled so as to minimize interference with regular 
employee duties. If a grievance meeting is scheduled during duty hours, 
reasonable employee release time, including necessary travel time, without 
loss of salary and with mileage reimbursement, will be provided to the 
grievant, to a UTLA representative if one is to be present, and to any 
witness who attends by mutual agreement. For arbitration hearings the 
grievant, arbitration panel representatives and witnesses as required 
shall be afforded released time and mileage.
4.0 Confidentiality: In order to encourage a professional and
harmonious disposition of grievances, it is agreed that from the time a 
grievance is filed until it is finally resolved, neither UTLA, the Dis­
trict nor the grievant shall make public the grievance or evidence regar­
ding the grievance. Ibis prohibition is not intended to restrict normal 
interviewing of witnesses and other necessary preparation for hearing.
5.0 Effect of Time Limits: If a grievance is not processed
by the grievant at any step in accordance with the time limits of this 
Article, it shall be deemed withdrawn. If the District fails to respond 
to the grievance in a timely manner at any step, the running of its 
time limit shall be deemed a denial of the grievance and termination of 
the step in question, and the grievant may proceed to the next step. 
All time limits and grievance steps may be shortened, extended or waived, 
but only by mutual written agreement.
6.0 "Day" Defined: A "day" for purposes of this Article is
defined as any day of the calendar year except Saturdays, Sundays, and 
legal or school holidays.
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7.0 Informal Conference: Before filing a formal grievance, the 
employee is encouraged to make a reasonable attempt to resolve the dispute 
by means of an informal conference with the inmediate administrator. How­
ever, the grievance must be filed within the time limits required under 
Step One, whether or not the employee has utilized these informal efforts.
8.0 Step One: Within fifteen (15) days, as defined in Section
6.0, after the grievant or ITTLA knew or reasonably should have known of the 
occurrence of the facts upon vdiich the grievance is based,* the grievance 
must be presented in writing to the inmediate administrator, using the 
l/TLA-District Grievance form, stating the facts surrounding the grievance, 
identifying the specific provisions of this Agreement which are alleged 
to have been violated, and the remedy sought. If a grievance does not 
relate to the immediate administrator and the remedy requested is not 
within the authority of the inmediate administrator, the grievance may, 
if the grievant desires, be filed with the administrator who has such 
responsibility and authority. A meeting between the grievant and the 
immediate administrator shall take place within five (5) days from pre­
sentation of the grievance, and the administrator shall reply in writing 
within five (5) days following the meeting. The receipt of such reply 
will terminate Step One.
9.0 Step TV*): If the grievance is not resolved in Step One, 
the grievant may, within five (5) days after the termination of Step 
One, present the written grievance to the appropriate Superintendent, 
Division Head or designee. Within five (5) days from receipt of the 
grievance, a meeting shall take place to discuss the matter, and the 
administrator shall reply in writing within five (5) days following 
the meeting. The receipt of such reply will terminate Step Two.
10.0 Step Three: If the grievance is not resolved in Step 
TVo, the grievant may, within five (5) days after the termination of 
Step Two, present the written grievance to the Deputy Superintendent 
or designee. If the Deputy Superintendent desires, a meeting may take 
place within five (5) days from receipt of the grievance. The Deputy 
Superintendent shall reply in writing to the grievant within five (5) 
days after the meeting, or if no meeting is held, within five (5) days 
after receipt of the grievance. The receipt of such reply will ter­
minate Step Three.
11.0 Request for Arbitation: If the grievance is not settled 
in Step Three, UTLA, with the concurrence of the grievant, may submit 
the matter to arbitration by a written notice to the District's Office 
of Staff Relations within five (5) days after termination of Step Three.
* For example, the time limit for filing a grievance relating to a trans­
fer begins to run when the employee receives written notice of the transfer 
order.
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12.0 Selection of Arbitrator: Within five (5) days of receipt 
of the request for arbitration, UTLA and the Office of Staff Relations 
shall meet to select an arbitrator to serve as Chairperson of the arbitra­
tion panel. The arbitrator shall be jointly selected by UTLA and the 
District, or shall be selected from the following list by alternatively 
striking names until one remains. UTLA and the District may by mutual 
written agreement revise the list.
1 . Richard Anthony 11. Kenneth Perea
2. Howard Block 12. Thomas Roberts
3. Thomas Christopher 13. William Rule
4. Julius Draznin 14. Abraham Siegel
5. Joseph Gentile 15. Paul Rothschild
6. Joe Henderson 16. Sara Adler
7. Geraldine Leshin 17. Louis Zigman
8. Robert Leventhal 18. Wayne Estes
9. George Marshall 
10. Robert Meiners
19. Irv Rogosin
If the arbitrator selected indicates that he or she cannot be available 
for hearing within sixty (60) days, the parties shall contact the next 
ranaining arbitrator in reverse order of striking, until one is selected 
who is able to serve within sixty (60) days. Once selected, the arbitrator 
shall serve as the Chairperson of a three-member arbitration panel, with 
the other two members to be appointed directly by the District and UTLA 
respectively. All decisions and rulings will be made by majority decision 
of the panel.
13.0 Optional Preliminary Hearing on Issues Which Do Not Involve 
Merits of Grievance: if the District claims that the grievance should be 
dismissed for reasons vdiich do not go to the merits (e.g., mootness, 
untimeliness, matter beyond scope of procedure, or breach of confident­
iality provisions) the District may cause its claim to be heard and ruled 
upon by the panel prior to a hearing, on the merits. If the District 
plans to invoke this separate preliminary hearing it shall so advise 
UTLA prior to selection of the arbitrator. Immediately after selection 
for the preliminary hearing, either LTTLA or the District may require 
that a different arbitrator be selected to hear the merits.
There shall be at least fifteen (15) days between the panel's decision on 
the preliminary matter(s) and any hearing on the merits. The preliminary 
hearing is optional to the District, and if not utilized, the District 
shall not be precluded from raising its arbitrability defenses at the 
regular hearing, provided that it gives UTLA ten (10) days' notice of its 
intention to do so. Moreover, both UTLA and the District shall retain 
all rights they have under law to pursue issues relating to arbitrability 
of a grievance.
14.0 Scheduling Hearings and Decisions: A hearing shall be 
scheduled within sixty (60) days from selection of the arbitrator, but 
shall not be scheduled during the summer except by mutual agreement, or 
except in cases where the grievant is assigned to a year-round school or
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facility. The decision shall be issued within thirty (30) days after 
final submission of the case.
15.0 Expedi ted Proceed ings: Grievances v^iich have been 
processed through the required stepsand which inxrolve primarily issues 
of fact, such as below standard evaluations or notices of unsatisfactory 
service, shall be submitted to expedited arbitration. However, either 
the District or 17TLA may require any such grievance to be submitted to 
regular arbitration rather than expedited arbitration. Expedited arbi­
tration will involve a hearing within ten (10) days following selection 
of the arbitator, with no transcript, stenographic services or briefs, 
and a summary letter award to be issued within five (5) days of the 
close of hearing. Expedited cases shall in all other respects oonform 
to the provisions of this Article. [To be expanded].
16.0 Documents and Witness Lists: Either party may request 
from the other the production, review and right to copy non-confidential 
documents relevant to the grievance. If the other party disputes the 
request, the arbitrators shall determine the issue. The parties shall 
also, at least five (5) days prior to the first hearing date, exchange 
lists of intended witnesses.
17.0 Conduct Of Hearings: Hearings shall be conducted in 
accordance with the procedures contained in Government Code Section 
11513. Hearing sessions shall be private with attendance limited to 
the panel, the parties' representatives, and witnesses as scheduled. 
In cases involving administrative transfers, evaluations of Below Stan­
dard Performance, issuance of Notices of Unsatisfactory Service or Act, 
or critical material vrtiich has been placed in an employee's file under 
Article X, Section 10.0, the District shall proceed first in providing 
evidence.
18.0 Limitations Upon Arbitrators: The arbitration panel 
shall have no power to alter, add to or subtract from the terms of this 
Agreement, but shall only determine whether an express term of the Agree­
ment has been violated as alleged in the grievance and if so what the 
remedy should be within the meaning of the Agreement. Past practice of 
the parties in interpreting and applying the terms of this Agreement 
may be relevant evidence, but shall not be used so as to justify or 
result in what is in effect a modification (whether by revision, addition 
or detraction) of the terms of this Agreement. The arbitration panel 
shall have no power to render an award on any grievance occurring before 
or after the term of this Agreement.
19.0 Effect of Arbitration Award: The arbitration panel's 
decision shall be final and binding upon the grievant(s), the District 
and UTLA. The California law on final and binding arbitration awards 
between a school district and an employee organization shall be applica­
ble to such a decision.
19.1 Except as provided above, a final and binding award which 
determined the merits of a dispute shall be conclusive on the grievant(s), 
the District and UTLA in any subsequent proceedings, including discipli­
nary and termination proceedings.
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Article VI - Work Stoppage
19.2 Unless otherwise indicated in this Agreement, this griev­
ance procedure is to be the employees' and ITTLA' s sole and final remedy 
for any claimed breach of this Agreement.
20.0 Expenses: All fees and expenses of the arbitrator shall
be shared equally by UTLA and the District. Each party shall bear the 
expense of presenting its own case. A transcript of proceedings shall 
not be required, but either party may order a transcript at its own 
expense, if the other party at any time desires a copy of the trans­
cript, it must share equally the cost of the reporter and transcription.
21.0 Grievance Files: The District's Office of Staff Relations
shall maintain a file of all grievance records and communications separate 
from the personnel files of the grievant(s), and grievance documents and 
decisions shall not be included in the personnel file unless it is 
reasonably necessary or appropriate to do so.
22.0 No Reprisals: There shall be no reprisal against an emp­
loyee for utilizing these grievance procedures or for assisting a griev- 
ant pursuant to these procedures.
23.0 Grievance Procedure for Non-Unit Members: The District
shall develop and implement a grievance procedure forcertificated non- 
management and casual personnel vfrio are excluded from the bargaining unit. 
Said procedure shall permit such personnel to challenge alleged violations 
by the District of Board rules and/or administrative rules which cover 
their employment conditions, and shall include arbitration advisory to 
District management.
ARTICLE VI 
WORK STOPPAGE
1 .0 Apart from and in addition to existing legal restrictions 
upon and remedies for work stoppages, UTLA agrees to the following:
a. Neither UTLA nor its officers or representatives or affil­
iates shall cause, encourage, condone or participate in any strike, 
slowdown or other work stoppage during the term of this Agreement. 
In the event of any actual or threatened strike, slowdown or other 
work stoppage, UTLA and its officers, representatives and affiliates 
will take all reasonable steps within their control to avert or end 
the same; and
b. Any employee engaging in any strike, slowdown, or other 
work stoppage during the term of this Agreement shall be subject to 
discipline or termination under applicable law.
1.1 Disputes arising under this Article are to be handled 
according to appropriate judicial proceedings rather than the grievance 
procedures of Article V.
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ARTICLE VII 
NON-DISCRIMINATION
1.0 Pursuant to applicable Federal and State laws, the District 
and DTLA agree not to discriminate against any employee based upon race, 
color, creed, national origin, sex, age, handicap, marital status, or 
political or UTLA affiliation, and to have due regard for employees' 
privacy and constitutional rights as citizens.
ARTICLE VIII 
DUES DEDUCTIONS
1.0 Voluntary Authorizations: The District shall deduct UTLA 
dues from the salary of each employee_who has submitted a written author­
ization. Such an authorization shall continue in effect unless revoked 
in writing by the employee. Such revocation shall be effective at the 
next pay period, provided notice is given twenty (20) calendar days prior 
to the next payday. The District shall deduct one-tenth (1/10) of such 
annual dues from each regular salary warrant which contains sufficient 
finds to cover the deductions.
1.1 If the District's withholdings from an employee's salary 
in any payroll period are insufficient to meet the amount authorized by 
the employee for the UTLA dues or UTLA-sponsored insurance, the District 
shall make an appropriate adjustment on a subsequent pay warrant. UTLA 
agrees to hold the District harmless against any claims or liabilities 
arising out of any such adjustments.
2.0 Remitted to UTLA: A deposit approximating the amount of 
dues so deducted shall be remitted to UILA on payday, and the reconciled 
amount will be supplied to UTLA within 30 days after the deductions are 
made, together with a list of affected employees.
3.0 Exclusive to UTLA: Payroll deductions for membership dues 
from employees shall be exclusive on behalf of UTLA, and no dues deductions 
are to be made on behalf of any other employee organization as defined in 
Government Code 3540.1(d).
4.0 UTLA Credit Union Deductions: Upon appropriate written 
authorization of an employee, the District shall deduct from the salary 
of the employee and make appropriate remittance for the UTLA credit union.
ARTICLE IX 
HOURS OF WORK
1.0 General Workday Provisions: It is agreed that the profes­
sional duties of each employee requireDoth on-site and off-site hours 
of work, that the varying nature of such professional duties does not 
lend itself to a total maximum daily work time of definite or uniform 
length, and that such duties are normally expected to involve no fewer 
than eight hours of total effort each workday.
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2.0 Sign-in and Sign-out: All employees shall, upon each 
arrival to and departure from their assigned work location, enter their 
initials on a form provided by the District. Itinerant employees serving 
less than a full day at a work location, Children's Center employees, and 
employees in the Driver Safety Instruction Program shall also enter the 
correct time as part of their sign-in and sign-out.
3.0 Minimum On-Site Obligation: It is understood that all 
full-time classroom teachers at a particular school or center (excluding 
those in the Division of Career and Continuing Education) shall be assign­
ed a minimum on-site duty obligation of the same overall duration despite 
their differing class schedules, hours of assignment or starting times.
3.1 Full-time elementary classroom teachers, including Special 
Education teachers, shall report to work each day no later than thirty 
(30) minutes before the first class or other assignment begins in order 
to open and organize the classroom and be prepared for the class to begin. 
All such teachers shall remain on site at least thirty (30) minutes after 
the normal full pupil day for grade 6 (5 hours of classroom instruction 
time for pupils) in order to perform part of the additional professional 
duties described in Section 4.0 below.
3.2 Full-time Children's Center teachers are to have a daily 
on-site obligation of eight (8) hours, although it is understood that 
split shifts are permitted. All openings of four hours or more are to 
be posted, with preference to be given to part-time contract employees 
at the site who wish to increase their hours, and second preference to 
be given to part-time contract employees from another site who wish to 
increase their hours. Also it is understood that assignments need not 
be limited to one location.
3.3 Secondary classroom teachers and adult education employ­
ees shall be at their assigned duty station at least ten (10) minutes 
before the first daily class or other assignment begins and shall remain 
at their assigned duty station at least ten (10) minutes after the last 
class or other scheduled period of work ends. For full-time secondary 
classroom teachers the daily instructional time shall be six (6) hours, 
including passing periods and the preparation period but not including 
lunch and nutrition periods.
3.4 All classroom teachers shall also ranain on-site beyond 
the minimum on-site hours as reasonably necessary to perform duties 
described in Section 4.0 below.
3.5 All non-classroom teachers, including but not limited to 
nurses, counselors, psychologists, advisors, and those whose classroom 
teaching assignment is fewer than three periods per day in secondary or 
less than half time in elementary, are to have a daily scheduled on-site 
obligation of eight (8) hours, exclusive of the duty-free lunch period, 
or as many on-site hours as are, in the reasonable discretion of the 
iirmediate administrator, necessary to perform the duties associated with 
their assignments as well as the duties described in Section 4.0 below. 
Librarians shall have a scheduled minimum on-site obligation which shall 
be of sufficient duration that they can personally keep the library open 
to students at least one-half hour before and after the normal full pupil 
day for the school.
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3.6 The normal schedule of roinimun on-site hours for all employees 
is also to be observed on such days as pupil free days, and is also to be 
observed on miniroim days and shortened days unless early dismissal of staff 
is authorized by the inmediate administrator.
4.0 Other Professional Duties: Each employee is responsible not
only for classroom duties (or, in the case of non-classroom teachers, sched­
uled duties) for which he or she is properly credentialed, but also for all 
related professional duties. Such professional duties include the following 
examples: instructional planning; preparing lesson plans; preparing and 
selecting instructional materials; reviewing and evaluating the work of 
pupils; conmunieating and conferring with pupils, parents, staff, and admin­
istrators; maintaining appropriate records; providing leadership and super­
vision of student activities and organizations; supervising pupils both 
within and outside the classroom; supervising teacher aides when assigned; 
cooperating in parent, conmunity, and open house activities; participating 
in staff development programs, professional activities related to their 
assignment, independent study and otherwise keeping current with developments 
within their areas or subjects of assignment; assuming reasonable responsi­
bility for the proper use and control of District property, equipment, 
material, and supplies; and attending faculty, departmental, grade level and 
other meetings called or approved by the immediate administrator.
4.1 All duties required of each employee shall meet the test of 
reasonableness, and shall be assigned and distributed by the site adnin 
istrator in a reasonable and equitable manner among the employees at the 
school or center.
4.2 Faculty, Depytmental, Grade Level, Staff Development and
Conmittee Meetings: No employee shall be expected to attend more than an
average of five (5) such meetings p>er school month, except as provided herein. 
Exempt from this limitation are adninistrative conferences with individual 
employees, meetings on released time, community meetings, voluntary meetings 
and meetings necessitated by special cirConstances or emergencies. These 
meetings should not, except in special circumstances or emergencies, exceed 
one hour in duration. Agendas for faculty meetings are to be distributed at 
least one day in advance, and employees shall be permitted to propose agenda 
items. Employees shall be permitted to participate in discussions during the 
meetings. If a meeting is scheduled after school, it should be started as 
soon as practicable after the student day is completed.
5.0 Duty-Free Lunch: Each employee shall, except in emergencies
or special situations requiring intensive supervision, be entitled to a 
duty-free lunch period of not less than thirty (30) minutes, as scheduled by 
the site ackninistrator.
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6.0 Secondary Preparation Period: Each regular full-time sec­
ondary classroom teacher (excluding librarians) shall be assigned five sche­
duled class periods weekly as preparation periods. Preparation periods are 
to be used for professional duties including preparation for class and confe­
rences with parents, students, and staff members; during the preparation 
period the employee shall not be expected to perform supervisory or classroom 
teaching functions except as reasonably needed to provide such services 
during school related activities, during emergencies, or vhen replacement or 
auxiliary pay is received pursuant to Article XIV, Sections 25.0 and 28.0. 
Preparation periods scheduled during the first period of the instructional 
day are to be distributed equitably among the staff over a period of time.
7.0 Elementary Preparation Period: All times within the minimum 
on-site obligation excluding normally scheduled classroom teaching time, the 
duty-free portion of the lunch period, and assigned pupil supervision time, 
shall be deemed preparation time for elementary classroom teachers. Prepara­
tion time shall be used for professional duties including preparation for 
class and conferences with parents, students, and staff, and shall not be used 
for supervisory or classroom teaching functions except as reasonably needed.
7.1 If a Children's Center teacher is assigned during the students' 
rest period, such period shall be treated the same as the elementary prepar­
ation period.
8.0 Additional Special Education Non-Classroom Time: Resource
Specialists and EH 6 EMR special day class teachers have supervisorial respon­
sibility for each child's total instructional program throughout each school 
day, and none has a right to more than the above-specified preparation time. 
The aggregate or composite of the individual IEP's is the primary determinant 
of such teacher's daily schedules. However, consistent with such responsibil­
ities and IEP requirements, the District shall make a reasonable effort to 
integrate the students into regular classes in such a way as to permit such 
teachers a possible expanded period of time for purposes of counseling, 
assisting regular program teachers, and preparation/conference. Such time, 
if provided, is to be in addition to the time specified in Sections 6.0 and
7.0 above. Administrators shall make a reasonable effort to schedule a 
number of shortened days to accomnodate some of the IEP conferences which 
special education teachers attend.
9.0 Variations and Experimental Situations: It is not the desire
of UTLA or the District to discourage reasonable experimentation with school 
schedules which may vary from the above-described normal patterns. However, 
affected employees and UTLA shall be consulted with respect to any such 
variations prior to implementation, and approval of a majority of the 
faculty shall be obtained.
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10.0 Work Year: Employees may be assigned or reassigned to any
of the following bases of assignment, provided that such change in assign­
ment basis shall not be made for the purpose of depriving employees of 
holiday or accrued vacation benefits:
a. A basis: From July 1 to June 30, inclusive. Employees assigned
on the A basis may be placed by the District on unpaid 
leaves of absence from service not to exceed five days 
during a school year. For the school year 1983-84, the A 
basis encompasses 13.05 pay periods of 261 assigned days 
of which 229 or 231 are actual working days contingent 
upon an earned vacation rate of 18 or 20 days per school 
year.
b. B basis: 217 days, excluding Saturdays and Sundays but including
legal and school holidays occurring during the period 
of assigned time, as designated by the District, such 
assignment to encompass the period from the first day 
of the fall semester to the last day of the spring 
semester, inclusive, except that the 217 days of assign­
ment for nonclassroom employees in year-round schools 
may occur at anytime from July 1 to June 30, inclusive. 
Employees assigned on the B basis may be placed by the 
District on unpaid leaves of absence from service not 
to exceed two days during a school year. For the school 
year 1983-84, the B basis encompasses 10.85 pay periods 
of 217 assigned days of which 194 are actual working 
days.
c. C basis: From the first day of the Fall semester to the last day
of the Spring semester, inclusive, except that the 200 
days of assignment for nonclassroom employees in year- 
round schools may occur at any time from July 1 to June 
30, inclusive. For the school year 1983-84, the C basis 
encompasses 10 pay periods of 200 assigned days of 
vhich 179 are actual working days. Regular K-12 schools 
shall hold a pupil-free day on the first school day of 
the first semester and a pupil-free day on either the 
first or the last day of the second semester. Provided, 
however, that the 175 pupil attendance days required 
by State law must be met, even if it means cancellation 
of the pupil-free day for the second semester.
d. K basis: 210 days excluding Saturdays and Sundays but including
legal and school holidays occurring during the period 
of assigned time, as designated by the District, such 
assignment to encompass the period from the first day 
of the Fall semester to the last day of the Spring 
semester, inclusive, except that the 210 days of assign­
ment for nonclassroom employees in year-round schools' 
may occur at any time from July 1 to June 30, inclusive.
10.5 pay periods of 210 assigned days of which 187 are 
actual working days.
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e. M basis: From July 1 to June 30, inclusive, or portions thereof,
in accordance with the contract of employment of the 
employee while on limited contract in categorically 
funded programs. The number of pay periods, assigned 
days, and actual wark days for M basis varies with the 
contract of employment of the employee.
f. S basis: 200 days from July 1 through June 30 commensurate with
C basis, but flexible as to the days assigned, such 
assigned time to include the equivalent of winter and 
spring recess, pupil-free days and other legal and school 
holidays applicable to C basis employees. Equivalent 
salary will be paid on an annualized basis on each 
school month pay day. For the school year 1983-84, the 
S basis encompasses 10 pay periods of 200 assigned 
days over 13.05 pay periods of which 179 are actual 
working days. Applicable only to employees serving in 
year-round schools.
g. T basis: 1200 hours from July 1 through June 30, for certificated
personnel serving in certain year-round schools as desig­
nated by the District. The normal full-time assignment 
for compensation purposes pursuant to Article XIV, 
Section 1.1 of the District/UTLA Agreement shall be 6.5 
hours per working day for positions which are assigned 
to the T basis as determined by the District and are 
in classifications which are indicated in Section 1 .1 
as 6 hours. Adjustment factors shall be applied as 
necessary so that the annual assignment includes net 
working hours and paid non-working hours commensurate 
with the C assignment basis for six-hour positions. 
There shall be one pupil-free day per year, and such 
minimum days as are authorized by the Superintendent. 
Equivalent salary will be paid on an annualized basis.
h. U basis: 1600 hours from July 1 through June 30, for certificated
personnel serving in certain year-round schools as desig­
nated by the District. The normal full-time assignment 
for compensation purposes pursuant to Article XIV, 
Section 1.1 of the District/UTLA Agreement shall be
8.7 hours per working day for positions that are assigned 
to the U basis as determined by the District and are in 
classifications which are indicated in Section 1.1 as 8 
hours. Adjustment factors shall be applied as necessary 
so that the annual assignment includes net working 
hours and paid nonworking hours commensurate with the C 
assignment basis for eight-hour positions. Equivalent 
salary will be paid on an annualized basis.
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i. X basis: Periods of assignment, as needed, not otherwise
defined in this Rule, including assignments in 
substitute, temporary, and relief status.
j. Z basis: The period between the ending date of an employ­
ee's assignment basis in one school year and 
the beginning date of the regular basis for the 
following school year, or the intersession peri­
ods for year-round school employees. Restricted 
to employees having regular status in other than 
A basis positions.
The above bases of assignment are subject to review and possible change 
due to potential conflict with the SB 813 mandate to offer the same 
instructional time as was offered in 1982-83.
11.0 Year Round Schools
a. Teachers assigned to year round schools are normally to 
be on either "B" basis of 217 days, or an "S" or "C" basis of 200 
days. Regular classroom teacher assignments in excess of such 
limits, such as year round teachers assigned to a multiple "Rainbow" 
schedule, may be utilized only upon voluntary agreement of the 
affected teacher(s) and principal, and only when no eligible quali­
fied teacher from outside the school is willing and available to 
fill the opening by June 20. The site administrator shall consult 
with the teaching staff regarding the selection of teachers for 
such extended assignments, and shall make a reasonable effort to 
distribute such opportunities equitably among the staff over a 
period of years, consistent with educational program needs.
b. In assigning annual bases of assignment, teaching track 
schedules and substitute assignments, the District shall make a 
reasonable attempt, consistent with educational program needs, to 
(1) provide an opportunity for teachers to meet the minimum annual 
service requirement for STRS and tenure purposes, and (2) at the 
outset of the programs or upon a change in teaching tracks, to 
accommodate teachers' previous plans. When such accommodations are 
made, the District shall notify the teachers in writing of the 
possibility that minimum annual service for STRS and tenure purposes 
may not be met. Such matters shall be a subject of consultation 
between the site administrator and teaching staff as a part of 
the above-mentioned reasonable attempt.
c. If after consultation, the site administrator and a non­
classroom teacher (such as a librarian, nurse or counselor) are 
unable to agree upon a particular teaching trade schedule for the 
employee, the employee shall be placed upon "C" Basis.
d. The District shall also make a reasonable attempt to accom­
modate the special needs of year round teachers for adequate storage 
space for instructional supplies and for assistance in moving the 
supplies and equipment of "roving" teachers.
e. By March 1, the District shall give notice to affected 
teachers regarding any July 1 change in the school's work year 
(i.e. from regular to year-round or vice versa, or from one year- 
round system to another).
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12.0 In-Service Training for Nurses: The District shall pro­
vide an in-service training program, or permit attendance at an accre­
dited institution in order to help nurses meet their licensing renewal 
requirements. Such a program will be partially on a released time basis 
and partially after-hours.
ARTICLE X
EVALUATION AND DISCIPLINE
1.0 Purpose: The purpose of these procedures is to evaluate 
employee performance, impose discipline where appropriate and continue to 
improve the quality of educational services provided by employees.
2.0 Evaluator: The employee's immediate administrator shall 
be responsible for evaluating the employee and assisting the employee 
in improving performance when necessary. The administrator may delegate 
these functions, but shall retain ultimate responsibility. If any 
bargaining unit employee, including but not limited to a department 
chairperson, objects to being required to evaluate another employee, he 
or she shall not be required to do so, but can be required to participate 
in classroom visitations, guidance and assistance.
3.0 Frequency: Evaluations shall be made at least once each 
academic year for probationary employees, and at least once every other 
year for permanent employees.
4.0 Establishment of Objectives: Soon after commencement of 
the academic year the evaluator arid employee shall work cooperatively to 
establish the employee's objectives for the year. This shall be accom­
plished through one or more planning conferences to discuss proposed 
objectives.
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4.1 Individual performance objectives shall relate to, but not 
necessarily be limited to, the following:
a. Standards of expected student progress and achievement for 
the grade level and areas of study based on District, special program 
and local school determinations; and appropriate instructional objec­
tives and strategy-planning methods, instructional materials, and 
methods of assessing student progress and achievement;
b. Expected employee competence, including but not limited to 
knowledge of subject matter, adherence to curricular objectives, use 
of effective teaching and supervision techniques, effective use of 
time, maintenance of appropriate professional relationships and 
cccmunications with students, parents, and other staff members, and 
compliance with District and school rules, policies, and standards;
c. The performance of those duties and responsibilities, inclu­
ding supervisory and advisory duties, to be performed pursuant to 
Article IX, Hours; and
d. The maintenance of proper student control and suitable 
learning environment, with mutual respect and proper sensitivity 
to such issues as race, sex, ethnicity, the handicapped, and socio­
economic differences.
For non-teaching employees such as counselors, psychologists, PSA and 
other service personnel, performance objectives shall be comparable to 
the above, but are to be related to the duties of their particular 
classification.
4.2 If the employee and evaluator are unable to reach agreement 
upon the content of the objectives, and the employee is dissatisfied with 
the evaluator's determination, the employee may appeal the matter to the 
next higher administrative level for resolution. If the employee remains 
dissatisfied he or she may note on the objectives form that the objectives 
were not the product of his or her agreement. In such cases the employee's 
required signature indicates only receipt and acknowledgement of the ob­
jectives which will be used for evaluation purposes.
4.3 During the school year, if performance problems develop or 
if constraints are identified vrtiich will affect the evaluatee's progress 
toward meeting the established objectives, the objectives may be modified. 
Either the employee or the evaluator may initiate discussion toward 
such a modification. If the employee and evaluator are unable to reach 
agreement upon the modification and the employee is dissatisfied with 
the evaluator's determination, the employee may appeal the matter to the 
next higher administrative level as set forth in the preceding paragraph.-
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5.0 Observations, Records, and Assistance: Observations should 
be followed by conferences to discuss the employee's performance. If 
problems are identified, the evaluator shall make specific written recom­
mendations for improvement, and offer appropriate counseling and assis­
tance. A copy of written records relating to observations, advisory 
conferences and assistance offered or given, shall be given to the 
employee as soon as possible for his or her information, guidance, and 
as a warning to improve his or her performance.
6.0 Final Evaluation Report: On or before May 10 of each 
school year, or in no instance less than 30 calendar days prior to the 
end of the school year, the evaluator shall prepare and issue the Final 
Evaluation Report in which the employee's overall performance and prog­
ress toward objectives is evaluated. Prior to the end of the school 
year the evaluator shall hold a conference with the employee to discuss 
its contents. When a Final Evaluation Report is marked "Below Standard 
Performance," the evaluator shall specifically describe in writing the 
area of below standard performance, together with recomnendations for 
improvement, and the assistance given and to be given.
6.1 The employee's required signature on the form does not 
necessarily indicate agreement with its contents, and the employee may 
attach a written response to each copy of the form within ten working 
days from date received. Such a written response becomes a permanent 
part of the record. The employee may also appeal the matter to the 
next higher administrative level.
6.2 The employee shall be given a copy of the Final Evalua­
tion Report, a copy shall be placed in the employee's personnel file, 
and a copy retained by the school or office. Evaluation forms shall 
not be considered a public record.
6.3 Evaluations are not subject to the grievance procedures of 
Article V, except when the final overall evaluation is "Below Standard." 
However, if the overall evaluation is "Meets Standards" but there is a 
significant disparity between that rating and the negative comments on 
the form, and no reasonable explanation for that disparity, the evalua­
tion shall be subject to the grievance procedure on the same basis as it 
would have been had the overall rating been Below Standard.
7.0 Inadequate Service by Substitutes: The site administrator 
may, for cause, issue to a day-to-day substitute employee a notice of 
inadequate service. Such a notice shall, absent compelling circumstances, 
be issued within ten (10) working days after the date(s) of service, 
with a copy to the employee. Prior to issuance of such a notice, the 
site administrator shall make a reasonable effort to contact and confer 
with the substitute regarding the allegations.
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8.0 Evaluation of Substitutes: Substitutes who are continu­
ously assigned to the same location for an extended period (more than 20 
consecutive working days) shall be evaluated not less than once each 
semester by the site administrator at the end of the assignment. Such 
evaluations do not involve the establishment of specific objectives as 
in the case of regular teachers, but are to rate preparation, skills, 
competence, personal qualities, and overall performance, together with 
recommendations for improving services. Observations, records, and assis­
tance as provided in Section 5.0 shall be applicable.
8.1 Any substitute who receives more than one performance eval­
uation of less than satisfactory service within his or her last two 
years of District service shall not be granted a probationary contract. 
Any substitute who receives one performance evaluation of less than 
satisfactory service within his or her last two years of District service 
shall be reevaluated by his or her present inmediate administrator for 
the purpose of determining eligibility for a probationary contract. Any 
such substitute who receives a less than satisfactory reevaluation shall 
not be granted a probationary contract.
8.2 Evaluation of Limited Term Personnel: Limited term person­
nel, such as non-tenured Adult Education teachers, are subject to evalua­
tion at any time; however, a teacher shall have the right to be evaluated 
upon request at the end of his or her assignment.
9.0 Access and Response to Critical Material in Personnel Files 
When the District receives a letter or other written material which con- 
tains allegations critical of an employee's performance or character, or 
vhich charges commission of an unlawful or immoral act, the following 
conditions shall apply:
a. If the document came from a member of the public, the mat­
ter shall first be investigated. Except in compelling circumstances, 
the employee shall be furnished a copy within 30 days of the Dis­
trict's receipt of the document. The document shall not be either 
placed in the personnel file or retained by the District unless it 
is reasonably determined that the allegations have some substance 
or plausibility. In any event, if the document is either retained 
and/or placed in the employee's personnel file, the employee shall 
be given a reasonable opportunity to attach a reply.
b. If the document came from within District personnel, the 
investigation required by paragraph a. may not be necessary or appro­
priate, but the remainder of the protections required by paragraph a. 
shall be applicable.
9.1 Exempt from disclosure to the employee are documents which
(1) are references obtained from outside the District or prior to employ­
ment, (2) were prepared by identifiable examination conmittee members as 
part of the examination procedure, or (3) were obtained in connection 
with a promotional examination.
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10.0 Evaluation Request Upon Separation of Employment: If ei­
ther the administrator or employee wish to process an evaluation at the 
time of the employee's separation from employment, it shall be done and a 
copy furnished the employee at his address of record. This evaluation 
process shall be completed prior to the date of separation if the employee 
has given notice of intended separation at least two (2) weeks prior to 
the effective date.
11.0 Notices of Unsatisfactory Service or Act, and Suspensions
a. Employees may be disciplined for cause. Such discipline may 
include Notices of Unsatisfactory Service or Act and/or suspension from 
duties without pay for up to fifteen (15) working days, as authorized 
by SB 813. When any suspension without pay is imposed, the salary effects 
of that suspension shall not be implemented until the suspension has 
become final as provided in this section. Also, for a suspension of more 
than three days, the fourth and succeeding days of suspension shall not 
be implemented until the suspension has become final as provided in this 
section. If the discipline is based upon incompetency, the observation, 
records and assistance provisions of Section 5.0 apply.
b. The concept of "progressive discipline," and the prohibition 
of disparate treatment by an administrator, are to be generally applic­
able, but with the understanding that circumstances may make progressive 
discipline unnecessary, and that reasonable diversity and local practices 
are to be expected.
c. When an administrator has a conference with an employee where 
it is evident at the time the meeting is convened that the employee is the 
focus of a possible disciplinary action, the teacher shall be permitted 
upon request to be accompanied and represented by a UTLA representative 
or by any other person so long as that person is not a representative of 
another employee organization. Nonavailability of the representative 
for more than a reasonable time shall not delay the conference. However, 
this right shall not extend to routine conferences or to any conferences 
conducted under the evaluation procedures of this Article except for a 
final conference involving an overall "Below Standard" rating.
d. Prior to the imposition of a Notice of Unsatisfactory Ser­
vice or Act and/or a suspension or termination, the administrator shall 
advise the employee that such action is about to be taken, and that a 
meeting will be held to discuss the matter at which time the employee 
may be accompanied by a UTLA representative or a person of the employee's 
choice, so long as that person is not a representative of another employee 
organization. Nonavailability of the employee or representative for more 
than a reasonable time shall not delay the disciplinary action. At the 
close of or subsequent to the above meeting, the administrator shall 
announce to the employee (and representative, if any) the discipline to 
be imposed and immediately confirm same in writing on the appropriate 
District form. The above meeting may, in emergency situations requiring 
immediate suspension, be held as soon as possible after the suspension 
has begun.
e. The recipient of such notice of disciplinary action shall 
be permitted to file a written statement in response to the Notice, which 
shall be attached to all copies of the Notice retained by the District.
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f . Notices of Unsatisfactory Service or Act are grievable under 
Article V. However, if the discipline imposed includes a suspension with­
out pay, and if the employee wishes to obtain review of the decision, he 
or she must within three days (as defined in Article V, Section 6.0) of 
receipt of the form, deliver a notice of appeal to the office of the 
Region or Division Superintendent. Within three (3) days after receipt 
of the employee's notice of appeal, the Region or Division Superintendent 
(or designee) shall hold an appeal meeting to discuss the matter, and 
shall by the end of the day following, announce a decision. The announce­
ment shall be in person or by telephone, with an immediate confirming 
letter sent to the employee and representative, if any. Within two (2) 
days after the above administrative appeal decision is announced, UTLA 
must, if it determines that the matter is to be appealed to arbitration, 
notify the District in writing of its intention. UTLA and the District 
shall then within five (5) days select an arbitrator, and the dispute 
will then be calendared for expedited arbitration pursuant to Article V, 
Section 15.0. If at any of the above steps the employee or UTLA does not 
appeal as provided above, the discipline shall be considered final.
g. Any of the disciplinary measures referred to in "a." above may 
be imposed independently of the evaluation procedures of Sections 3.0 - 8.2 
of this Article, and independently of statutory suspension/dismissal pro­
ceedings. Such discipline shall not be regarded as a pre-condition for a 
statutory suspension/dismissal proceeding. If a statutory suspension or 
dismissal proceeding is filed based in whole or part upon the service or 
conduct which gave rise to the disciplinary proceeding under this Section, 
then any grievance arising under this Section not yet taken to arbitration, 
shall be deferred pending resolution of the statutory proceedings.
ARTICLE XI
TRANSFERS
1.0 Transfer Defined: As used throughout this Agreement, the 
term "transfer" refers to I change of a contract employee's assigned 
school or time reporting location to another school or location, without 
changing the employee's classification of employment. For purposes of 
transfer programs described in this Agreement, senior high schools are 
considered to be within the region in which they are geographically 
located.
1.1 Types of Transfers: Generally, transfers are either teach­
er initiated (voluntary) or administrative (normally involuntary and 
District-initiated).
1.2 Limitations: Teacher-initiated transfers from any one 
school site in any school year may, at the discretion of the District, be 
limited to 10% of the employees, or three employees, whichever is greater.
2.0 Administrative Transfers: The District may, for any reason 
not prohibited in the balance of this Article (including the incorporated 
Appendices) transfer employees when such action is deemed to be in the best 
interest of the educational program of the District. Whenever possible, 
the employee shall be notified and counseled regarding the transfer, and 
written reason(s) for such transfer shall, upon the employee's request, 
be supplied to the employee.
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3.0 Teacher Integration 'transfer Program: The District and 
UTLA have agreed to a combination of teacher-initiated and administrative 
transfers for the purpose of accomplishing staff integration pursuant to 
Federal requirements. This plan is attached to this Agreement and incor­
porated herein as Appendix B, entitled Teacher Integration Transfer 
Program.
4.0 Magnet School Programs:
a. Positions available in magnet schools on new or existing 
sites will be advertised Districtwide.
b. All appropriately credentialed probationary or permanent 
teachers are eligible to apply, including teachers currently assigned 
to the proposed magnet school site.
c. Probationary or permanent teachers currently assigned to the 
proposed magnet school site who are not appropriately credentialed, 
or who are not interested in applying for a position on the proposed 
magnet school staff, will be administratively transferred to other 
schools pursuant to Article XI, Section 2.0.
d. Criteria for selection of staff will be established and pub­
lished by the District for each magnet school program.
e. The magnet school principal, with the approval of the Region 
Superintendent, will review applications and select staff based upon 
published criteria.
f. Staff selected shall be administratively transferred to the 
magnet school location pursuant to Article XI, Section 2.0.
g. No right of return to a home school is granted to teachers 
assigned or reassigned to magnet school programs, or other voluntary 
student integration school program.
6.0 Displacement - Over-teachered Schools: An over-teachered
condition exists when there are more qualified teachers than positions 
at a school or within a progam or subject field at a school, or when a 
program or subject field is reduced, eliminated or moved from a school. 
When an over-teachered condition exists, the following procedures apply:
a. The local school administrator shall reasonably determine 
whether and in what program/subject(s) the over-teachered condition 
exists and shall inform the faculty of the number of positions being 
eliminated.
b. An employee may agree to be displaced when an over-teach­
ered condition exists. Such displacement requires the concurrence 
of the employee and the current principal, may be effected without 
a current transfer request on file, and shall not affect the employ­
ee's right to request a subsequent transfer. Such displacement 
carries no right to return to the home school. Such a teacher must 
accept all conditions for displacement and assignment which would 
have applied to other teachers being displaced.
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Ic. In elementary schools and programs such as Children's 
Centers, DCH, and ungraded programs, all teachers in the program at 
the site shall be deemed a single group for displacement purposes. 
In secondary schools, displacement shall be by program/subject field 
and the program or subject field in which a teacher is considered 
for displacement purposes shall be the one in which he/she has taught 
for the major portion of teaching time during the employee's most 
recent six semesters of regular classroom teacher experience. Within 
the above categories of employment, when there is an over-teachered 
condition, the teacher with the least District seniority (see Section
6.2 below) will be displaced unless the immediate administrator 
reasonably determines at his or her discretion that such teacher 
possesses special instructional skills or qualifications needed by 
the pupils and the educational program at the school and not possessed 
by another teacher available to fill the need. In a secondary 
school or program, if the least senior teacher in the over-teachered 
subject field has at least ten years of District seniority, he or 
she shall be permitted, upon request, to change subject fields and 
thereby cause the displacement of another teacher in the other 
subject field vrtio has at least five years less District seniority 
than the initially displaced teacher, but only if the following 
criteria are met by the more senior teacher:
(1) Must have taught in the second subject field the equivalent 
of at least six periods during the most recent six semesters 
without having received a Notice of Unsatisfactory Service 
or a below standard performance evaluation;
(2) Either possesses the requisite specified subject credential, 
or a general secondary credential with a college major or 
minor or an advanced Degree in the second subject field; and
(3) Passes the District’s examination in the second subject 
field, if he or she has been requested to do so by the site 
administrator.
d. No voluntary or involuntary teacher displacement may occur 
where that particular displacement would adversely affect the faculty 
racial and ethnic balance in a school.
e. District identified handicapped teachers assigned to facil­
ities designed for the purpose of accommodating a District identified 
handicap will not be displaced except where the teacher may be dis­
placed to another facility which may reasonably accommodate the 
identified handicap.
f. Certain teachers are exempted from displacement pursuant 
to the random selection and voluntary teacher integration plans 
under Appendix B, 4.3(b) (3) and Article XI, 12.12, and pursuant 
to the continuous service volunteer plan under Article XI, Section 
14.11.
g. Bilingual teachers teaching in District-approved bilingual 
or secondary ESL programs are exempted from displacement. A biling­
ual teacher is one who possesses a Certificate of Competence or 
appropriate bilingual credential, or in the alternative has passed
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the District language fluency examination at the "A" Level (high 
level of proficiency in conversation, reading and writing), the "B" 
Level (high level in conversation, satisfactory in reading and 
writing), or "C" Level (satisfactory competence in conversation 
only). To be considered as teaching in a bilingual or ESL program, 
the teacher must:
(1) Use a language other than English for the majority of 
the teaching day to help non- and limited-English speakers 
develop the speaking, reading, and writing skills of English 
in a planned program of classroom instruction; or
(2) Use a language other than English for a majority of the 
teaching day as a medium of instruction for all or part of the 
curriculum for the same pupil population in a planned program 
of classroom instruction that includes a study of the history 
and culture associated with the two or more languages; or
(3) As a secondary teacher, be qualified to teach English- 
As-A-Second Language, and currently be teaching NEP/LEP students 
for a minimum of three periods per day.
h. Where displacement is required by this Section but each 
of the teachers within the applicable subject field or elementary 
school group is exempt from displacement by virtue of some other 
provision of this Section, the teacher with the least District 
seniority will be reassigned to another school in the same region.
i. Part-time contract employees described in Article XIII,
Section 1.3 (as distinguished from teachers on Half-time Leave 
and Reduced Workload Leave) shall have no transfer rights. In 
regard to displacement: Such teachers shall have no seniority
rights and they shall be retained at a school where a full-time 
teacher is displaced only when the part-time teacher possesses 
special instructional skills or qualifications needed by the pupils 
and the educational program in the school not possessed by a teacher 
who would be available to fill the need.
6.1 Displacement - Non School-based Support Service Personnel
and Driver Safety Instructors: In any situation where a unit of region or
office-based support service personnel or Driver Safety Instructors is 
deemed over-staffed, displacement and transfer to another region or office 
shall be by District seniority unless the responsible administrator 
determines in his or her discretion that a special need exists analogous 
to 6.0 c.
6.2 District Seniority number: The seniority number for each
employee includes a six digit number representing the year, month and day 
(660912 = September 12, 1966) on which the employee began probationary 
employment. The date of probationary employment shall be the actual 
beginning date of the probationary assignment and not any date of a sub­
stitute or temporary assignment which was later deemed to be probationary 
service for purposes of acquiring permanent status. Each number is fol­
lowed by a five digit random number. Such random number consists of the 
last four digits of the employee's Social Security number reversed fol­
lowed by the sum of the two preceding numbers. When such sum is two 
digits, the second digit is used. The combination of the date number and 
random number provides the seniority number. When comparing two employees 
with the same employment date, the employee with the smaller employment 
number is deemed to be the senior.
Article XI - Transfers
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7.0 Districtwide Transfer List: The Districtwide Transfer 
List is a pool of employees who are to be deemed available, due to vari­
ous reasons indicated in this Article, for transfer to any District school, 
Region or Certificated Personnel Office to meet District needs and in 
accordance with faculty balance guidelines established in the Teacher 
Integration Program. The following employees shall be placed on the 
Districtwide Transfer List:
a. All teachers returning from leaves of absence which do not 
include the right to return to a specific location;
b. All teachers displaced from a school due to an over-teach- 
ered situation;
c. All teachers who are placed on the List pursuant to the 
Staff Integration Program (Appendix B) or Student Integration Pro­
gram; and
d. Any teachers placed on the list pursuant to any other provi­
sions of this agreement.
7.5 Contract Waivers: All teachers who are awarded probation­
ary contracts which include an adjunct waiver statement are subject to 
an initial assignment to meet District needs and are thereafter subject, 
by reason of the adjunct statement, to one transfer to meet District needs.
8.0 Medical or Hardship Exemptions - General: Employees trans­
ferred administratively or involuntarily, including those assigned from 
the District-wide List, may file an application for exemption from manda­
tory transfer based upon hardship or medical grounds. Compliance with 
approved criteria must be established, and the application form must be 
filed within the timeline specified by the Personnel Division. Applica­
tion for exemption may not be filed until the formal assignment letter 
has been received. Pending disposition of the Application for Exemption, 
employees are required to report to the location to which assigned. 
Where medical or hardship exemptions are approved, the employee will be 
subject to transfer to a location consistent with the reason for which 
the exemption was granted. If at any time it is determined that an 
exemption has been sought or granted based upon material misrepresentation 
or falsification, the employee is subject to disciplinary action by the 
District, cancellation of the exemption and immediate administrative 
transfer. All exemptions granted are subject to periodic review by the 
District to determine whether the original need persists.
8.1 Hardship Appeals: The hardship appeal procedure is for
the purpose of resolving written hardship claims filed by employees. 
The District and UTLA shall jointly select and retain a professional 
hearing officer who shall be a member of the American Arbitration Associa­
tion's Labor Panel and who shall be compensated by the District and UTLA 
equally. UTLA and the District shall each designate a representative to 
assist in the hardship appeal process. The hearing officer and the 
respective appointed representatives will serve as members of the Hard­
ship, Appeal Panel which shall be chaired by the hearing officer.
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8.2 The panel shall have responsibility for evaluating the 
claim of each teacher who files a written declaration of hardship. Based 
upon this evaluation, the panel will have the authority to approve or deny a 
request for exemption frcm a particular mandatory transfer or to convene a 
hearing. At the conclusion of any review or hearing, the panel shall file 
its decision as soon as possible. The hearing officer shall subsequently 
prepare a written report of findings, conclusions, and the decision. The 
decision shall be final and not subject to further appeal or to the grievance 
procedures of Article V. The Personnel Division shall make assignments 
based upon the decision of the Panel and shall notify employees regarding 
such assignments. Employees are required to report to the location to which 
assigned or reassigned pending final disposition of the hardship claim by the 
Hardship Panel and the Personnel Division.
8.3 Administrative procedures and criteria for implementation 
of this hardship appeal process have been established. Appeals will be 
processed as expeditiously as possible. Procedures and criteria for hardship 
exemptions will be reviewed periodically. Hardship exemptions which are 
approved shall be reviewed at regular intervals to be determined by the 
Personnel Division. Reports of the disposition of all claims shall be provi­
ded to the Board of Education.
8.4 Medical Appeals: This medical appeal procedure is for 
the purpose of resolving claims based upon medical grounds filed by indi­
vidual teachers for exemption from assignment or reassignment. The pro­
cedure includes a District medical decision by the Employee Health Panel 
based on District-established medical criteria, and a hearing of an appeal 
from such decision by the Medical Appeal Panel if requested by the employee. 
For purposes of conducting hearings of appeals from District medical deci­
sions, the District and UTLA shall jointly select and retain a professional 
hearing officer who shall be a member of the American Arbitration Associa­
tion's Labor Panel and who shall be compensated by the District and UTLA 
jointly. The District and UTLA shall each designate a representative to 
assist in the medical exemption appeal process. The hearing officer and the 
respective appointed representatives will serve as a Medical Appeal Panel 
chaired by the hearing officer. The Medical Appeal Panel shall have responsi­
bility for hearing the appeal of each employee who files a written request 
for appeal from the Einployee Health Panel decision. Based upon this hearing 
the Medical Appeal Panel will have the authority to sustain or reverse the 
Einployee Health Panel's decision concerning the employee. At the conclusion 
of the hearing the Medical Appeal Panel shall make known its decision as 
soon as possible and the hearing officer shall prepare a written report of 
findings and conclusions. The decision shall be final and not subject to 
further appeal or to the grievance procedures of Article V.
8.5 Applications for medical exemption shall be processed as 
expeditiously as possible. Procedures for processing applications shall 
include, but not be limited to:
a. A written request for medical exemption shall be forwarded 
to the Coordinator, Einployee Health by the applicant who shall then be 
furnished with an application form.
10-31-8353:1 -31-
Article XI - Transfers
b. The application shall be submitted to the Coordinator, 
Employee Health by the applicant. The applicant shall be responsible 
for the submission of a written report concerning the applicant's 
medical condition from the applicant's physician(s) to the Coordinator, 
Employee Health.
c. A review of all medical data shall be conducted by the Bnp- 
loyee Health Panel including, where necessary data provided through 
additional medical examination, consultation, and evaluation of the 
applicant.
d. Ihe Employee Health Panel shall render a decision regar­
ding the applicant's request for medical exemption. Notification shall 
sent to the applicant and to the Personnel Division by the Coordinator, 
Employee Health regarding disposition of the exemption request. This 
notification shall set forth express grounds for denial of a request 
which has been disapproved.
e. The Personnel Division shall make assignments based upon 
the decision of the Panel and shall notify employees regarding such 
assignment. Employees are required to report to the location to which 
assigned or reassigned pending final disposition by the Medical Appeal 
Panel and the Personnel Division.
f. A written request for appeal from the Bnployee Health Panel's 
decision may be filed by the applicant. Such requests must be received
by the Coordinator, Bnployee Health within thirty days from the date of 
the Employee Health Panel's decision.
g. If an appeal is filed, there shall be a hearing and deci­
sion by the Medical Appeal Panel as indicated above.
h. There will be an adjustment of the applicant's assignment 
where deemed necessary by the Personnel Division. Adjustment means 
assignment to a location consistent with the reason for vhich the exemp­
tion was granted.
8.6 All information listed above shall be available to the Medical 
Appeal Panel at the hearing, provided the claimant authorized release of 
medical information. Both the District and the applicant shall have the 
opportunity to present medical evidence and/or testimony. The application, 
attachments, and all medical information subsequently requested shall be 
considered to be confidential medical information and will be retained by the 
Coordinator, Bnployee Health. The applicant shall certify that all informa­
tion contained in the application for which he or she is responsible is true 
and correct to the best of the applicant's knowledge.
9.0 Bnployee Initiated Transfers - Employees Time-reported from 
Central or Regional Locations: Any permanent support services employee as- 
signed from the Central Office, Regional Office, Service Center, Nursing 
Services Area or Driver Education Section who has served in paid status for 
at least 130 days each year for three consecutive years at the same location 
from which transfer is sought may apply for a transfer.
10-31-83
53:1 -32-
Article XI - Transfers
9.1 A limit of two locations may be requested. Applications 
shall be submitted on a District form vdiich shall be available at each 
location. Applications shall be signed by the employee's immediate 
administrator and filed with the appropriate office. All applications 
shall be filed prior to a closing date to be announced each year. All 
applications shall be valid for one year only unless withdrawn, changed, 
or renewed by the applicant. Changes to the application may only be 
made once each year.
9.2 The administrator of the office to which the application is 
made shall acknowledge in writing to the employee receipt of the applica­
tion. The appropriate administrator shall prepare a master list of 
anticipated vacancies for the locations served. This list shall be 
posted at all locations and copies made available to personnel upon 
request at least one week prior to the last date to file an application 
for transfer. Prior to April 1 of each year, the appropriate offices 
shall provide each location they serve with an updated list of employees 
who have on file a current transfer application.
9.3 When a vacancy occurs, the immediate administrator shall 
invite each applicant to make an appointment within ten (10) working days 
to meet and discuss the possible transfer. At least half of the positions 
at each location as they become available will be filled as follows:
a. Top priority shall be applicants who have not been granted 
a requested transfer for two (2) consecutive years.
b. Then, if there is more than one applicant for a position, 
the employee with the most consecutive years at the same location 
shall be given priority consideration.
c. If a tie occurs, priority should be given first to time 
served in the same class and then to District seniority.
9.4 The administrator shall notify the appropriate offices as soon 
as an employee has been selected from the transfer list and the employee 
has either accepted or refused the assignment in writing. The administra­
tor shall notify each applicant of the selection decision after all 
applicants have been interviewed and shall keep a record of all intervi«re. 
A teacher not selected will be provided, upon request within ten days, 
with the reasons for the selection made.
9.5 Every effort should be made to accomplish all available 
transfers not later than September 1 each year to become effective not 
later than the first day of the Fall semester. When a vacancy occurs 
between the first day of the fall semester and the last day of the spring 
semester, it shall be filled with the understanding that the employee 
who accepts the assignment is subject to transfer at the end of the 
school year if there is a current transfer application request on file 
by an employee with a higher priority according to the above rules.
9.6 An employee who is successful in obtaining a transfer may 
not submit another transfer application request for three (3) school 
years.
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10.0 Employee Initiated Transfers - Children's Centers: A Per­
manent or a probationary employee in the third year of probationary 
service shall be eligible to apply for a transfer. Transfer applications 
may be made to any Children's Center in the District. A limit of four 
Centers may be requested listed in priority order. Applications will be 
submitted on forms available at each Center, and must be filed a minimum 
of 30 days before desired date of transfer. These applications may be 
submitted at any time during the year, and shall be valid for one 
calendar year.
10.1 Applications shall be acknowledged by the iimediate Admin­
istrator and filed at the Children's Center Personnel Office.
10.2 A master up-to-date list of anticipated vacancies will be 
compiled by the Children s Center Personnel Office and posted in each 
Children's Center quarterly prior to July 1, October 1, January 1 and 
April 1.
10.3 When a vacancy occurs and has been listed, the inmediate 
administrator shall invite applicants who have requested a transfer to 
the Center to make an appointment within ten days for an interview.
10.4 The Center Supervisor shall keep a record of all interviews 
when an employee has been selected from the transfer list, and notify 
each applicant of the decision. This information shall be kept on file 
at the Center office. A teacher not selected will be provided, upon 
request within ten days, with the reasons for the selection made.
10.6 An employee who is successful in obtaining a transfer may 
not submit another transfer request for three calendar years. An employee 
who refuses an offer to a Center requested shall have his or her name 
removed from the transfer list to that Center and shall not be permitted 
to reapply to that Center for the next three succeeding calendar years.
12.0 Return Rights— Mandatory Integration K-12 Program:
12.1 Teachers who were mandatorily transferred by the random 
selection component of the Teacher Integration Program in September 1976, 
or by the Mandatory Transfer Component of the Teacher Integration Program 
in September 1977 or subsequent years, are eligible to apply for transfer, 
provided they have served for at least three years at their current loca­
tion. Time spent on leaves of absence does not count toward service 
requirements for eligibility except that a formal leave of absence as a 
result of an industrial injury, industrial illness, or an act of violence 
that does not exceed 60 working days shall be counted toward the service 
requirement.
12.2 Eligible teachers who desire a transfer for September of 
the school year shall submit an application on a District form to the 
designated office on or before the close of an application period desig­
nated by the Personnel Division. An applicant must request transfer to 
two administrative regions and may request transfer to one additional 
administrative region. The teacher may also designate up to five pre­
ferred school locations within the selected areas(s).
[
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12.3 Teachers eligible for transfer may defer transfer for up 
to three years without loss of transfer rights under this Section.
12.4 The District shall establish for each region a list of 
schools with known "open positions." An open position shall be defined 
as:
a. A position from which a teacher will retire or resign.
b. A position held by a teacher on leave of absence except for 
leaves of one year or less for illness, sabbatical, pregnancy, or 
industrial injury.
c. A position which is unfilled.
d. A position occupied by a teacher whose transfer has been 
approved and whose assignment has been confirmed.
e. A  position currently occupied by a substitute teacher ex­
cept for positions held at the location for teachers on sabbatical, 
pregnancy, industrial or illness leave of one year or less.
This list will be made available to teachers at Certificated Personnel 
Offices, Region Actainistrative Offices and schools vAiich are operating 
during the sunnier. The list will be published in June, and updated in 
July, August, and September of each school year.
12.5 Eligible teachers shall be assigned by the District to one 
of the regions designated in the application for purposes of interview and 
placements.
12.6 Administrators of schools listed in 12.4 shall be provided 
lists of teachers who requested transfers to their schools or to the admin­
istrative region in which their schools are located. The Personnel Divi­
sion shall arrange for eligible teachers to interview at schools.
12.7 A teacher may refuse the first offer of interview of assign­
ment but shall accept the second such offer or the application will be 
deemed void, and no further rights are available to the applicant under 
this section for the school year.
12.8 Principals who have interviewed five eligible and available 
candidates referred by Personnel Division must select one of the five. 
The District shall upon request of UTLA furnish the names of all teachers 
referred by Personnel Division for any particular open position.
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12.9 Accepted offers of assignment shall be effective with the 
beginning of the school year. School administrators and the Personnel 
Division shall notify teachers of selection or non-selection as soon as 
feasible but no later than September 1. Teachers who have not received 
and/or accepted offers of assignment to a school by September 1 , shall 
be notified by the District of assignment to a school in one of the 
regions designated in the teacher's application; such notice is to be by 
telephone on or before September 1, and by letter thereafter. Teachers 
vfoo wish to void transfer applications subsequent to Septenber 1 , must 
advise the Certificated Assignment Section immediately by telephone and 
confirm in writing postmarked on or before 5:00 p.m., September 3.
12.10 The District shall analyze both the applicants and the 
known openings in terms of credential, subject field, grade level (K-6) 
and skills in an effort to find "matches" of openings and applicants, 
and place eligible teachers in such known openings pursuant to Section
14.0 of this Article prior to the use of displacement.
12.11 If there is no opening ranaining for an eligible teacher 
in any of the requested regions, the District shall displace a teacher 
whom it has determined to be a "match" (defined in 12.10) as follows:
a. Contract waiver teachers shall be subject to displacement, 
with matching Probationary I's being displaced first, then Probation­
ary II's and then Probationary Ill's. However, a contract waiver 
teacher who, subsequent to initial probationary assignment was 
mandatorily transferred for staff integration purposes, shall not 
be displaced for the purposes of this section.
b. No permanent employee shall be displaced under this section 
unless necessary to place an eligible teacher vrtiose return rights 
arise out of the random selection process in 1976, and then only by 
displacing the least senior "match" within the region.
c. The other provisions of this section notwithstanding, the 
District may determine in its discretion that a teacher shall not be 
displaced because he/she possesses special instructional skills or 
qualifications needed by the pupils and school educational program.
A teacher displaced under this section will be placed on the District­
wide Transfer List (Article XI, Section 7.0).
12.12 An eligible teacher (under 12.1) transferred pursuant to 
Section 12.10 shall be retained in the new assignment for a period of time 
equal to the term of service (three school years plus an additional year 
for each year of deferred return right). However, the teacher may volun­
teer to be displaced or transferred pursuant to this or other sections 
of this Article.
12.13 With the exception of 12.12 above, nothing in this section 
shall be construed to prohibit or limit transfers of teachers pursuant to­
other provisions of this Agreement.
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12.14 No transfer or displacement shall be made under this 
section which causes a school on the receiving end of a transfer to 
become racially and ethnically imbalanced within the meaning of the 
Teacher Integration Program, Appendix B, or Article XI, Section 6.0.
13.0 Return Rights of Certain Other Teachers.-
a. Displaced teachers who fit into the following categories 
shall have return rights as set forth below:
(1) A teacher displaced from a school between the end of 
one semester and the fourth week of the next semester 
shall be returned to the school from which he/she was 
displaced if by the end of the fourth week, a vacancy 
occurs (based on the classification report) for which 
the displaced teacher is the most senior displaced 
"match" by reason of same subject field or grade (K-6). 
If such displaced teacher is not a "match", he/she 
may nonetheless be returned to a vacancy in a different 
subject under the above circumstances if:
(a) his/her credential permits
(b) he/she has some teaching experience in the sub­
ject during the preceding six semesters, and
(c) the site administrator reasonably concludes that 
such a return is in the best interest of the 
educational program.
(2) A teacher displaced as a result of a school closure 
decision, reconfiguration, boundary change or other 
action pursuant to Section 17.0 of this Article shall 
upon application be returned to the school from which 
he/she was displaced if before the end of the fourth 
week of the following fall semester a vacancy occurs 
for which the displaced teacher is the most senior 
displaced "match" by reason of the same subject 
field or grade level (K-6), or if he/she is not a 
"match", he/she meets the criteria in (1) (a,b,c)
above.
b. An employee in a non-teaching assignment at a location where 
he or she was previously assigned as a teacher shall, upon completion of 
the non-teaching assignment, remain at the site as a member of the teaching 
staff. If the completed non-teaching assignment was at a school site or 
office other than his or her prior teaching assignment, the employee shall 
be returned to the previous school if there is an opening or to a school 
in the same certificated personnel office area.
c. Notwithstanding the above, no assignments shall be made 
which would adversely affect the racial/ethnic balance of a school.
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14.0 Teacher-Initiated Transfers, Continuous Service, K-12
Program:
14.1 Teachers with permanent or continuing status may apply for 
transfer under this section if either (a) he or she has, for at least 
eight consecutive years immediately preceding the proposed date of trans­
fer, served at one or more locations currently designated as a Chapter I 
or Urban Impact I School, or (b), he or she has, for at least four conse­
cutive years immediately preceding the proposed date of transfer, served 
at a location not currently designated as Chapter I or Urban Impact I 
but is willing to transfer to a Chapter I or Urban Impact I school. For 
the purposes of this section, a year is defined as 134 days of service. 
Time spent on formal leaves shall not count as time served, but shall not 
constitute a break in service.
14.2 Applications must be filed at an office and a time desig­
nated by the District by approximately April 1 on a form provided by the 
District. Applications shall be valid for one school year only (July 1 
- June 30).
14.3 Transfer applicants must make themselves available for 
transfer to at least two administrative regions by ranked preference, but 
may make themselves available for transfer to more than two regions.
14.4 A Continuous Service Ranked Eligible List will be estab­
lished by May 15 each year for each of the two categories identified in
14.1 above. Eligibility rank will be based solely on years of continuous 
service at qualifying locations as defined in 14.1 of this Section, with 
District seniority used to break ties. Applicants will be considered for 
transfer in rank order from each of the two lists. However, eligibility 
rank is subject to revision to comply with Section 1.2 of this Article.
14.5 Seventy-five applicants shall be transferred from category 
(a) in 14.1 and 75 shall be transferred from category (b), provided there 
are sufficient eligible applicants.
14.6 The District shall establish and post in a conspicuous 
place in each Certificated Personnel Office by May 15 a list of schools 
with "known open positions" as defined in Section 12.4 above.
14.7 Through June 1, interviews for positions are optional and 
may be initiated by applicants (who are placed on a Continuous Service 
Ranked Eligible List), by principals, or by the Personnel Division. 
Applicants on the Ranked Eligible Lists shall be assigned by the District 
to one of the Regions designated in the applications for purposes of 
interview and assignment.
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14.8 Between June 1-15 applicants on the Continuous Service Rank­
ed Eligible Lists who have not been placed by June 1, shall be assigned 
by the District ("must place") to a school in one of the Regions specified 
in the application. Where necessary, displacements of contract waiver 
teachers (XI, 7.1) will be made to accommodate applicants on the two Con­
tinuous Service Ranked Eligible Lists, except at EIS locations. All 
placements and displacements shall conform to the requirements of Sections 
12.10 and 12.11, a and c above, including the "match" requirements.
14.9 If an applicant refuses an offer of assignment, the appli­
cation will be voided for that school year.
14.10 Assignments made to locations identified under 12.4 b or
12.4 e above may be temporary. In such cases the employee will be advised 
at the time of offer that the assignment is temporary in nature.
14.11 An eligible teacher transferred pursuant to this section 
shall not be subject to involuntary displacement from the new assignment 
for three school years, except those teachers in temporary assignments 
made under 14.10 above. However, those on temporary assignments shall 
be guaranteed retention in the Region for a minimum of three years. 
Time spent on leaves shall be counted toward this exemption, except time 
spent on formal leaves of absence as the result of an unprovoked act of 
violence (Special Physical Injury Leave) or a bona fide Industrial Injury 
or Illness Leave that does not exceed 60 working days.
14.12 No transfer shall be made under this section which causes 
a school on the receiving end of a transfer to become racially/ethnically 
imbalanced within the meaning of the Teacher Integration Program, Appendix 
B, Article XI, Section 6.0.
16.0 Transfer Assignment Priority: Except where otherwise pro­
vided in the Agreement, teachers shall be transferred to schools with known 
vacant positions (Article XI, Section 12.4) for which they are qualified by 
credential, subject field(s), grade level (K-6) and skills, in the follow­
ing group order of priority:
a. Teachers with return rights based upon voluntary teacher 
integration transfers (Appendix B, Section 4.3b) and the original 
voluntary bilingual transfer program (Appendix D, Section 11.0); 
teachers with return rights based upon 1977 and later mandatory 
staff integration (Article XI, Section 12.0); teachers covered by 
medical or hardship exemption (Article XI, Section 8.0) and guaran­
teed Continuous Service Transferees (Article XI, Section 14.0).
b. Certain teachers with return rights limited to:
(1) Those teachers displaced between the end of one 
semester and the beginning of the next semester, 
(Article XI, Section 13.0 (1)),
(2) Those teachers displaced as a result of a school 
closure decision, reconfiguration or boundary change 
(Article XI, Section 13.0a (2)), and
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(3) Teachers returning to classrooms from nonclassroom 
assignments (Article XI, Section 13.0 b.)
c. Teachers transferred either as a result of having opted out 
of the Year Round School Program (Article XI, Section 18.0) 
or out of the EIS program (Article XI, 7.0b, and unassigned 
teachers displaced from closed schools (Article XI, Section 
17.0),
d. District-Wide Transfer List. Displaced teachers (Article 
XI, Section 6.0, 7.0) and teachers returning from leaves 
with no right to return to a specific location (Article 
XI, Section 7.0b.)
e. Probationary contract waiver teachers, Section 7.5 of this 
Article.
f. General transfers, Sections 19.0 and 19.1 of this Article, 
second semester only.
g. Teachers newly hired.
16.1 Nothing in this Transfer Assignment Priority Section 
(16.0 et seq.) is intended to supersede or amend other transfer provi­
sions of the Agreement, except where there is a conflict, in which case 
this section shall prevail.
16.2 No assignment or transfer shall be made under this Article 
which causes a receiving school to become racially and ethnically unba­
lanced within the meaning of the Teacher Integration Program (Appendix B 
and Article XI, Section 3.0).
16.3 Generally, annual assignment and placement of teachers 
in accordance with the above priorities will be conducted simultaneously 
in all regions. Assignments may be made directly by the Personnel Division 
without site interviews. In some cases teachers from different priority 
groups may be interviewed and assigned concurrently. However, the Dis­
trict shall make a good faith effort to assure that by the fourth school 
week teachers are assigned and placed consistent with the above priorities 
excepting variations caused by special education needs (see Section 6.0c 
of this Article), lack of an appropriate "match" between school needs 
and applicants, and staff integration requirements.
16.A An effort will be made to accomplish all assignments by 
the first day of the Fall semester. However, when a vacancy occurs 
between the first week of the semester and the end of the school year, 
and that vacancy is filled without regard to the above priorities, the 
employee assigned to the vacant position shall be considered an interim 
assignment and subject to transfer.
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16.5 Any personnel, including but not limited to District-Wide 
Transfer List teachers and contract pool teachers, who are assigned to a 
given location in order to fill in (directly or indirectly) for a teacher 
who is on leave with a right to return (sabbatical, illness less than 
one year, industrial injury) shall not, by virtue of such temporary 
assignment, gain status as a regular member of that school's staff for 
purposes of future assignment, bumping rights, or the like.
17.0 School Closures, Reconfigurations, Boundary Changes and 
Other Actions Which Result in Movement of Groups of Students:
a. The District shall, in its discretion or pursuant to court 
order, determine from time to time the capacity of each school, determine 
school attendance boundaries and grade level alignments/reconfigurations, 
determine vhich students and grades are to be assigned and reassigned to 
which schools, and determine which schools are to be closed; such deter­
minations are not subject to the grievance procedures of Article V. The 
intention of this Section is to provide principles and rules to deal with 
the effects of District decisions to move students as a group from one 
school site to another. Teachers are to be transferred, as provided 
hereinafter, so as to correspond to the movement of students and the 
special needs of students.
b. The administrators of the related sending and receiving 
schools shall, in consultation with one another, proceed to develop 
their respective enrollment projections and Master Programs for the 
upcoming school year, taking into account the movement of students con­
templated by this Section, and determine the number and type of teachers 
needed at each location. It is understood that a given junior high or 
middle school may at the same time be deemed both a sending and receiving 
school with the possibility of some teachers being transferred to accom­
pany outgoing students at the same time that other teachers are being 
transferred in along with incoming students or to fill openings. Any 
necessary transfers of teachers will be effectuated between the senior 
high schools and the related junior high/middle schools, and then between 
the junior high/middle schools and the related elementary schools.
c. A proportionate number of teachers (based upon staffing 
norms) frcm each sending school are to accompany the students to the 
receiving school(s). These teachers are not to be displaced for the 
first semester after transfer. Also, where LEP students are transferred 
a proportional number of bilingual teachers shall be transferred with the 
LEP students to the receiving school, so as to maintain the existing 
level of bilingual services. Proportional number means the approximate 
ratio of bilingual teachers (as defined in Article XI-A Section 3.0) to 
affected LEP students as existed at the sending school prior to transfer 
of the LEP students. However, bilingual volunteers will be sought first 
from the sending schools, before requiring such an imroluntary transfer.
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d. The selection of teachers to accompany groups of students 
shall be as follows:
(1) The District shall make reasonable efforts to inform 
the faculty at the sending school of the number and type of 
openings available at the related receiving school(s). Teachers 
may then volunteer to transfer, using the District-provided form.
(2) Where there are fewer volunteers at sending schools 
than are needed, such volunteers shall be reassigned provided 
the receiving school has need for the volunteer's services - 
grade level(s) or subject(s).
(3) Where there are more volunteers at a sending school 
than are needed, priority shall be given to those volunteers 
vrtio during the majority of his or her teaching time during the 
previous three years taught the specific grade level and/or 
courses which are needed to be taught at the receiving school. 
If more volunteer(s) meet this criterion than are needed, the 
District shall select those with the most District seniority.
(4) No teacher transfer may occur where it would adversely 
affect the faculty racial and ethnic balance in a school. All 
assignments shall be made in accordance with the credential 
authorization laws of California.
e. After the above staffing procedures have been exhausted, if 
an over-teachered condition exists, then the displacement procedures of 
Section 6.0 shall be applied. However, those teachers who were trans­
ferred into a receiving school to accompany groups of students shall be 
exempt from displacement for the first semester of transfer. Thereafter, 
teachers assigned to receiving schools from affected school(s) shall be 
considered part of the regular faculty of the receiving school, and 
subject to all terms and conditions which apply to the faculty at the 
receiving school.
f. If the reassignment of students from affected schools to 
receiving schools fails to generate a sufficient number of openings to 
absorb all volunteers from the affected school(s), the District shall 
make a reasonable effort to place such excess teacher(s) within the 
administrative region of the affected or receiving school(s) prior to 
placing the teacher on the District-Wide Transfer list. However, should 
an additional vacancy occur at the receiving school by the end of the 
fourth week of the following semester, volunteers from the affected 
school(s) shall be assigned to the vacancy pursuant to the procedures 
set forth in Section 13.0 a. (2) of this Article.
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18.0 Year-Round School Transfers: A teacher who is assigned to
a school which is being converted to a year-round program, and who has 
indicated interest in remaining at the school, will remain at the site 
unless he or she vrould otherwise have been transferred. One who has not 
by June 20 indicated such interest may take advantage of any transfer 
rights he or she may have under the Agreement, or will be transferred as 
provided in Article XI, Section 16.0c to a non year-round school within 
the Administrative Region in which their present school is located, or 
if no such opening exists shall be transferred to a non year-round school 
in another region. If no such school is available, the teacher may apply 
to an EIS school in a neighboring region which is not a year-round school. 
Once the June 20 commitment to remain in a year-round school has been 
made, it is understood that any other pending transfer requests may be 
denied for that school year.
18.1 Teachers not assigned to a year-round school may apply 
for voluntary transfer into the year round program by completing the 
District's application form. Such applicants will be considered for 
administrative transfer (Article XI, Section 2.0) into openings in the 
year round program. However, among such applicants first consideration 
will be given to those applicants who have a priority for openings pur­
suant to Article XI, Section 14.0.
19.0 General Transfer/Exchange Program, K-12: All permanent
teachers who wish to obtain a transfer either by filling an opening or 
by exchanging positions with another permanent teacher, are eligible to 
file an application at a Certificated Personnel Office ("CPO") on a 
form provided by the District. Applications may be filed at any time, 
but will lapse on February 15. Employees may, but need not, state a 
preference for any school(s). Each pay period the Personnel Division 
will forward unranked lists of applicants to the schools requested. 
Each CPO will maintain a District master list of applicants, shown by 
name, subject field and current location. Interviews for positions 
are optional and may be initiated either by an applicant or a principal. 
Transfer of teachers under this section will be effected only upon 
approval of the teacher or teachers, the site adminitrators at both 
the sending and receiving schools, and the affected region/division 
superintendent(s).
19.1 If the transfer involves movement of an applicant to an 
opening rather than an exchange of teachers, the transfer will be prior­
ity (f) of Section 16.0, and therefore will not be implemented until 
after the higher priority transfers have been processed. Such transfers 
shall be processed subsequent to the fourth week of the first semester 
and shall be effective on the first day of the second semester in regular 
schools or at the beginning of any track in year-round schools. If the 
transfer involves an exchange of teachers rather than an "Opening," it 
may be processed without regard to the priorities of Section 16.0, and 
may be effective at the beginning of any semester or track.
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URBAN CLASSROOM TEACHER PROGRAM (UCTP) 
BILINGUAL CLASSROOM TEACHER PROGRAM (BCTP)
1.0 Condition Precedent: The Urban Classroom Teacher Program
(UCTP) and the Bilingual Classroom Teacher Program (BCTP) have been agreed 
to with the understanding and condition that all costs will fully qualify 
for state reimbursement under the mandated cost provisions of the Education 
Code. In the event that any costs do not so qualify, the program(s) may be 
terminated immediately.
2.0 Selection of Schools: The District will designate the UCTP/ 
BCTP schools and reserves the right to determine the number and identity of 
participating schools. To be eligible for BCTP participation, the schools 
must have bilingual teachers, bilingual programs and IJTP pupils as defined 
below. District selection of the mmber or location of UCTP/BCTP schools is 
excluded from the Grievance Procedure (Article V).
3.0 Eligibility for BCTP: Eligibility for the Bilingual Class­
room Teacher Program shall De restricted to bilingual employees serving in 
full-time contract status in any teacher classification and vrtio meet the 
following requirements:
a. Apply for the BCTP.
b. Provide the District prior to service in the BCTP with evi­
dence that he or she has been awarded:
(1) A Bilingual/Cross Cultural Specialist Credential, or
(2) A Multiple Subject Credential with Bilingual/Cross
Cultural Bnphasis, or
(3) A Single Subject Credential with Bilingual/Cross Cul­
tural Etophasis, or
(4) A Bilingual Certificate of Competence, or
(5) An Bnergency Bilingual/Cross Cultural Credential, or
(6) A-level fluency on a District examination.
c. Be selected by the BCTP School principal.
d. Participate at least 50 percent of his or her time (three 
periods in secondary schools) in a District-approved LAI’ 
Plan program with a sufficient nunber of BINL-identified 
LEP students.
e. Agree to additional duties, hours and responsibilities (see 
Section 6.0 below).
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4.0 Eligibility for UCTP: The designation of Urban Classroom
Teachers shall be restricted to employees who are time-reported or serving 
full-time in one UCTP school.
5.0 Selection, Assignment and Reassignment of UCTP/BCTP Staff: 
Selection, assignment or reassignment of employees to or from District desig­
nated UCTP/BCTP locations shall be made consistent with goals and provisions 
of the Teacher Integration Program (Appendix B) and other applicable provis­
ions of this Agreement. In addition, procedures used for selection, assign­
ment, and reassignment of full-time staff to UCTP/BCTP programs, shall include:
a. Names of UCTP/BCTP locations will be advertised District-wide;
b. All appropriately credentialed contract teachers are eligible 
to apply for open UCTP/BCTP positions at a given UCTP/BCTP site. Those 
currently assigned to a UCTP/BCTP site shall be retained, provided they 
were not rated "below standard" or deemed "unsuccessful." Where there 
are insufficient applicants for a given UCTP/BCTP site, those who applied 
to other sites may be interviewed. Contract teachers currently assigned 
to or on leave from the designated UCTP/BCTP site who are not interested 
in continuing on the UCTP/BCTP staff, and those who do not agree to 
perform additional duties or responsibilities, will be administratively 
transferred to other schools within the current administrative region 
pursuant to Article XI, Section 2.0 as soon as replacements are available.
c. Selection of staff to fill UCTP/BCTP openings shall be based 
upon principals' review of applications and such interviews by principals 
and/or other school staff manbers as are deemed necessary by the principal. 
Personnel selected by the District shall be administratively transferred 
to the UCTP/BCTP location pursuant to Article XI, Section 2.0.
d. An eligible contract teacher who applies for and is trans­
ferred to a District-designated UCTP/BCTP location is guaranteed right of 
return to the Certificated Personnel Office to which the teacher was 
assigned at the time of transfer effective the September following com­
pletion of three (3) full school years of service at the same UCTP/BCTP
location. Return rights may be deferred to September (only) of the two
(2) school years following the original right of return date. Time
spent on formal leaves of absence shall not be counted toward the three
(3) year service requirement for return rights except for formal leaves 
specified in Section 4.4, Appendix B, of this Agreement.
e. Should the District discontinue the UCTP/BCTP Program, eligi­
ble teachers assigned under Section 8.0 will be granted return rights 
specified in Paragraph 8.0(d) above effective the September following 
such discontinuance. Should a schools designation as UCTP/BCTP be
discontinued by the District, eligible teachers assigned under Section
8.0 may apply for placement at another UCTP/BCTP site or request return 
rights specified in Paragraph 8.0(d) above effective the September 
following such discontinuance. Return rights under this paragraph do 
not require three (3) years of UCTP/BCTP service.
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6.0 Duties and Responsibilities: Each Urban/Bilingual Classroom
participant shall make an individual commitment in writing to perform certain 
assigned duties and responsibilities in addition to those required by the 
employee's basic assigrroent. Successful performance of both basic duties 
and the assigned additional duties and responsibilities shall be a condition 
to continued assignment to any UCTP/BCTP location. In addition to the regular 
evaluation process, which determines whether or not an employee "meets or 
exceeds" District standards, UCTP/BCTP participants are subject to evaluations 
(vhich may or may not be conducted in conjunction with the regular evaluation 
process) to determine vhether the employee has "successfully" performed as 
indicated above. In such evaluations, the ackninistrator shall comply with 
the procedures of Section 5.0 of Article X. The additional duties and respon­
sibilities shall innrolve 2.5 hours of service per week and to total 88.5 hours 
per year. Duties and responsibilities shall be equitably distributed and 
subject to the test of reasonableness and may be revised from time to time. 
By way of example, below is a partial listing of duties and responsibilities, 
one or more of vhich shall be required of each Urban Classroom Teacher of 
Bilingual Classroom participant:
a. For a specific lumber of students assigned or referred, addi­
tional responsibility for:
(1) Tutoring students;
(2) Performing attendance duties such as truancy followups;
(3) Counseling students;
(4) Conduct additional periodic parent conferences including 
school-wide parent conference programs.
b. Conduct special homeroom or guidance room;
c. Conduct additional periodic parent conferences including 
school-wide parent conference programs;
d. Perform additional supervision duties;
e. Sponsor additional student activities;
f. Attend additional staff development meetings;
g. Develop and implement required instructional plans necessary 
to implement the program for the school year;
h. Develop and implement required school policies and programs 
such as Homework and Guidance;
i. Develop necessary instructional materials;
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j. Develop and attend articulation meetings with faculty from 
other schools;
k. Accept additional coordinator and coaching duties;
l. Conduct elective school club activities.
6.1 At UCTP/BCTP locations, the above additional hours, duties, 
and responsibilities are not to diminish employee responsibilities referred 
to in Article IX. Also, the additional responsibilities for UCTP/ BCTP 
locations are not to diminish employee responsibilities at non UCTP/BCTP 
locations.
7.0 Differential Payments:
a. Urban Classroom Teachers shall receive a limp-sum salary 
differential payment of $1,000 per semester.
b. Bilingual Classroom Teachers vdio possess credentials de­
scribed in Section 3.0b, (l)-(5) above and meet other program requirements 
specified in this Article shall receive lunp-sum salary differential 
payment of $1,000 per semester. Bilingual Classroom Teachers who possess 
fluency described in Section 3.0b, (6) above and meet other program 
requirements shall receive a lump-sum salary differential payment of 
$500 per semester.
7.1 Absences causing a loss of UCTP/BCTP "additional duties" 
totalling five hours or more per semester shall result in a proportionate 
reduction in the UCTP/BCTP differential payment.
7.2 No differential shall be paid for stumer school or for any 
period of time %*iich exceeds the equivalent of a C Basis assignment.
8.0 BCTP Substitute Teachers: Every effort will be made to
fill each BCTP position with a bilingual contract teacher. Substitute teach­
ers are not eligible to apply for the BCTP prior to the opening of school. 
However, substitute teachers who qualify as Extended Substitutes pursuant to 
Article XIX, Section 4.0 shall be eligible to participate in the BCTP pro­
vided they meet all of the other conditions required of regular teachers.
The lunp-sum salary differential will be paid effective the date the BCTP 
Commitment was signed.
No substitute or contract teacher serving in a pool shall receive the BCTP 
salary differential unless the teacher meets all other requirements of this 
section.
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9.0 UCTP Substitute Teachers: Substitute teachers who qualify
as Extended Substitutes pursuant to Article XIX, Section 4.0 shall be eligi­
ble to participate in the UCTP provided they meet all of the other conditions 
required of regular teachers.
The lunp-sum salary differential will be paid effective the date the UCTP 
Commitment was signed.
No substitute or contract teacher serving in a pool shall receive the UCTP 
salary differential unless the teacher meets all other requirements of this 
section.
10.0 Previous Voluntary Bilingual and Secondary ESL Transfer Program 
The previous contract contained such a program, but it has largely been supplanted 
by the BCTP. However, participants in that previous program shall retain their 
return rights (See Article XI, Section 14.0 a). Also, the bilingual exemption 
from displacement shall be continued, as provided in Article XI, Section 6.01.
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LEAVES AND ABSENCES
1.0 Leave and Absence Defined: A leave is an authorized absence
from active service granted to probationary or permanent employees, for a 
specified purpose and period of time, with the right to return to active 
service unless the employee's service would have otherwise been terminated. 
All other employees, except for those excluded in Section 2.0 below may 
qualify for absences but not leaves. Leaves are either "permissive" or 
"mandatory." As to permissive leaves, the term "may" is used and the Dis­
trict retains discretion as to whether they are to be granted, and as to 
the starting and ending dates of the leave. As to mandatory leaves the 
term "shall" is used and the District has no discretion as to whether the 
leave is to be granted to a qualified employee. Ihe term "formal leave" 
refers to any leave of more than twenty (20) days in duration. Formal 
leaves must be applied for in writing using the District form.
2.0 General Eligibility Provisions: Probationary and permanent
employees shall be eligible for certain paid and unpaid leaves. Other em­
ployees serving under written contracts of employment may qualify for such 
leaves if provided for in their contracts. All other anployees, including 
substitutes, may qualify for certain paid or unpaid absences with no right 
to return, but are not eligible for leaves.
2.1 Subject to the restrictions specified in Article XIX, a 
day-to-day substitute or temporary employee may be paid for certain 
absences as specified in this Article, provided he or she was serving and 
not released at the close of the working day immediately preceding the 
day for which paid absence is requested; and the paid absence shall cease 
with either the return to service of the absent employee whom the day-to- 
day substitute was replacing or with the end of the projected assignment, 
whichever occurs first. However, such restrictions shall not apply in 
the case of pregnancy disability (Section 10.2) or industrial injury 
absences (Section 13).
3.0 Rights Upon Return: Any employee returning from a leave
of one calendar year or less For illness, industrial injury, reduced 
workload, pregnancy, exchange or sabbatical, and also for any leave 
in which the enployee is replaced by a day-to-day substitute, will be 
returned to the location from which the leave was taken except that the 
employee may be transferred pursuant to Article XI, Transfers, if such a 
transfer would have been made if the employee had been on duty. Elnployees 
returning from all other leaves of 100 or more consecutive working days 
of the employee's assignment shall be subject to transfer under Article 
XI.
4.0 Restrictions: An unpaid leave or absence may not be 
converted to a paid leave or absence, except in the case of pregnancy 
disability as provided in Section 10.2 of this Article. No employee 
shall be eligible for a permissive leave from the District who has had 
three semesters of permissive leave during the six semesters immediately 
preceding the requested leave, except as provided in Section 11.0, 17.0 
and 21.0. For purposes of this Section, 65 working days per semester 
on leave shall constitute a semester on leave. The Superintendent may, 
in his sole discretion, grant a waiver from this limit, for one semester.
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1For Children's Center and other employees not assigned on the usual 
semester semester basis such as year-round schools, the semester period 
shall be computed as being one-half of the normal annual assignment and 
the 65 working days shall be proportionately adjusted.
5.0 Application: Applications for permissive leaves of absence 
must be submitted on or before the dates established by this Article. 
Exceptions may be made in the sole discretion of the District. Appli­
cations for informal permissive leaves of absences not to exceed five
(5) days shall be submitted for approval to the inmediate administrator. 
Applications for informal permissive leaves of absence in excess of 
five (5) days shall be made to the immediate administrator and must be 
approved by the appropriate Assistant Superintendent.
6.0 Notification Requirgnents: Unless otherwise provided in 
this Article, an employee who intends to be absent for 20 working days 
or less must make every reasonable effort to notify the appropriate 
substitute office not later than 6:30 a.m. on the day of absence and 
notify the school or section to vrtiich assigned not later than 30 minutes 
before the schedule begins on the day of absence. Hourly rate employees 
must notify the school or center not later than one hour before the 
employee's class meets. When the absence is to be for one day only, 
employees may, when reporting the absence to the school or center, also 
give notice on intended return for the following day. All other employees 
returning to service must notify the school or section at least one hour 
before the end of the regular working day on the day before the day of 
anticipated return. If such notification is not given and both the 
employee and substitute report for duty, it is only the substitute who 
is entitled to work and be paid.
7.0 Cancellation of Leave: A request by an employee for can­
cellation of a leave or for cancellation of a request for a leave shall 
be granted unless an employee other than a day-to-day substitute has 
been assigned to fill the employee's position at the site. Exceptions 
may be made in the sole discretion of the District. The appropriate 
required credential or permit held at the time the leave was granted must 
be maintained, or the leave terminates and the employee is subject to 
termination. The employee shall be so notified.
8.0 Expiration of Leave: Except in the case of illness or in­
dustrial injury leave, or as otherwise provided in this Article, two 
calendar months before the expiration of a leave for one semester or 
more, the employee must, upon reasonable notice from the District, notify 
the Personnel Office of his or her intention to return, or request an 
extension of leave, if eligible. Failure by the employee to give such 
notice, or to report to duty as directed after having given such notice, 
shall be considered abandonment of position and resignation from service.
9.0 Bereavement (Paid): An employee is entitled to a paid 
leave/absence from the District, not to exceed three days, on account of 
the death of a menber of the employee's inmediate family provided accept­
able proof of death and relationship is provided and the leave/absence 
commences within ten (10) calendar days of the death. If more than one 
such death occurs simultaneously, the leaves may be taken consecutively. 
If out of state travel is required and requested, an additional two (2) 
days shall be granted. The immediate family is defined as the parent, 
grandparent or grandchild of the employee or the employee's spouse, and 
the spouse, child, brother, sister, daughter-inlaw, or son-in-law of 
the employee, or any relative living in the inmediate household of the 
employee.
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10.0 Pregnancy and Related Disability (Paid and Unpaid):
10.1 Paid Disability Absence: For that period of time during
vdiich the employee (including temporaries and substitutes) is physically 
disabled and unable to perform her regular duties due to pregnancy, mis­
carriage, childbirth and recovery therefrom, she shall be permitted to 
utilize her illness absence pursuant to Section 12, et seq. of this 
Article.
Article XI1 - Leaves
10.2 Optional Unpaid Portion: A pregnant employee in active 
status shall, upon request, be granted an unpaid pregnancy leave (or, in 
the case of substitutes or temporaries, an unpaid absence) and still 
qualify for paid absence during the period of disability. This is the 
only exception to the general rule that paid leaves may only be taken 
from active status.
10.3 Physician Certifications: A pregnant employee shall be 
permitted to continue on active duty until such date as she and her 
physician determine that she must absent herself due to pregnancy dis­
ability, provided that she can and does continue to perform the full 
duties and responsibilities of her position. The employee must also 
supply to the District her physician's certification as to the beginning 
and ending dates of actual pregnancy-related disability for which paid 
illness absence is claimed, and her physician's release to return to 
active duty. District forms for such certifications, and application 
forms, shall be available at each site.
11.0 Child Care (Unpaid): An unpaid leave may be granted to a 
permanent employee to care for such employee's own (including adopted) 
child of under five (5) years of age. The leave, together with any 
renewal therefore, shall not exceed the equivalent of four (4) semesters 
in duration. Starting and ending dates may be adjusted to meet educational 
program needs, except in the case of a child care leave which is to 
begin immediately after pregnancy leave. Application shall be made by 
the employee by April 15 for the fall semester and by November 15 for 
the spring semester.
12.0 Illness (Paid): An employee shall be granted a leave of 
absence because of illness, or injury, or quarantine of the employee.
12.1 Subject to the restrictions specified in Article XIX, each 
employee shall accrue 0.05 hour of full-pay illness absence credit for each 
hour for which salary is received in a certificated assignment except for 
Auxiliary Teacher, Replacement Teacher, an assignment for which a limp-sum 
payment is or could be received, or salary received for sabbatical leave.
12.2 At the beginning of the pay period immediately preceding 
July 1, each active employee (excluding substitute and temporary) who is 
under contract (including temporary contract) for a full school year, who 
has accrued fewer than the number of full-pay illness absence hours equiv­
alent to 100 days shall be credited with the number of half-pay illness 
absence days which, vhen added to the accrued full-pay illness absence 
days equals the equivalent to 100 days of full- and half-pay illness 
absence days.
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12.3 At the beginning of the pay period immediately preceding 
July 1, each active employee (excluding substitute and temporary) shall 
receive credit for full-pay illness leave of absence up to ten days (pro­
rated for those employed for less than a full school year) prior to accrual. 
However, an employee vho uses such a credit prior to actual accrual shall not 
accrue or be credited with additional leave until the negative balance has 
been restored. If an employee is paid for more than the illness absences to 
which entitled, or terminates employment prior to accruing leave taken in 
advance, the employee shall be required to refund to the District the salary 
to vhich not entitled. H u s  requirement shall be waived in the event of the 
employee's death or physical or mental disability.
12.A An exception to the "active employee" requirement of Sections
12.2 and 12.3 will be made upon request once in each employee's career to 
permit qualification for the annual full and half-pay illness leave, even 
though he or she cannot report to work at the commencement of the employee's 
annual assignment basis due to illness.
12.5 Unused full-pay illness absence credit shall be cumulative 
from year to year without limitation. Half-pay illness credit shall not be 
cumulative from year to year.
12.6 When an employee is absent under this section and such absence 
is properly verified, the employee will receive his or her full normal pay 
up to the total of the employee's full-pay illness benefits. Full-pay ill­
ness benefits shall be used before available half-pay benefits may be used. 
Additional days of illness absence will be at half pay up to the total of 
half pay days credited if available. Further illness absence shall be non- 
paid absence, unless the employee requests use of any accrued vacation which 
he or she may have. The amount of illness absence taken in any pay period 
shall not be in excess of the illness absence accumulated by the close of 
the pay period immediately preceding the illness absence, except as provided 
in paragraph 12.3. Pay for absence shall not be made in increments of less 
than .3 hours (18 minutes).
12.7 An employee who is absent shall be required to certify the 
reason for absence. Also, the District shall have the authority to use 
whatever means are reasonably necessary to verify any claimed illness, 
injury, or disability under this section before authorizing any compensation.
12.8 An employee absent from duty for any illness, injury, or 
other disability for more than 5 consecutive working days shall be required 
to submit either the Certification of Illness or Injury Card (Form 60.82) 
completed by the attending physician or a statement from the attending 
physician on letterhead attached to Form 60.82. Form 60.82 shall be signed 
by the employee.
12.9 If a permanent employee resigns and returns within 39 months 
of the last date of paid service to permanent status, the number of hours 
for vhich the employee was entitled to full-pay illness absence shall be 
retored, unless such had been transferred to another agency or used in compu­
tation of retirement allowance. Any other employee who resigns or is 
otherwise terminated and returns within 12 calendar months of the last date 
of paid service, shall be restored the number of hours for vhich he or she 
was entitled to full-pay illness absence, unless such had been transferred 
to another agency.
Article XII - Leaves
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13.0 Industrial Injury or Illness (Paid): An employee who is
absent from District service because of an injury or illness which arose 
out of and in the course of employment, and for which temporary disability 
benefits are being received under the worker's compensation laws, shall be 
entitled to a paid absence or leave under the following conditions:
a. Allowable leave/absence shall be for up to 60 working days 
for the same injury or illness,
b. Allowable paid leave/absence shall not be accumulated from 
year to year;
c. An employee absent under this section shall be paid such 
portion of the salary due for any school month in which the absence 
occurs as, when added to the temporary disability indemnity under 
Division 4 or Division 4.5 of the Labor Code, will result in a 
payment of not more than the employee's full normal salary. For 
substitutes and limited term employees, full normal salary shall be 
computed so that it shall not be less than the employee's average 
weekly earnings as utilized in Section 4453 of the Labor Code. For 
purposes of this section the maximum and minimum average weekly 
earnings set forth in Section 4453 of the Labor Code shall otherwise 
not be deemed applicable.
d. When an authorized leave/absence continues into the next 
school year, the employee shall be entitled to only the amount of 
unused leave/absence due for the same illness or injury.
e. Each employee who has received a work-related injury or 
illness which requires medical attention or absence from work for 
more than the day of the occurrence, must complete a written report 
of injury on a form to be provided by the District. This written 
report must be submitted to the immediate administrator within 
twD (2) working days after occurrence if the employee is physically 
able to do so. The site adninistrator shall, as a result of his 
or her cwn investigation, complete the Bnployer's Report of Occupa­
tional Injury or Illness, and shall attach the employee's report 
thereto. The employee must also report as soon as possible for 
examination and treatment by a physician who is on the District's 
Emergency Medical Panel. When the employee files the report of 
injury or illness, the site adninistrator shall notify the UTLA 
Chapter Chairperson of the reported injury unless the employee 
requests that the matter not be so disclosed. Also, if the employee 
reports or alleges that the inquiry arose out of an act of violence, 
the administrator shall report the incident to the Security Section.
f. If the employee was physically injured during an act or 
acts of violence related to and during the performance of assignment 
duties, then the leave of absence may be extended beyond the initial 
60 day period. In order to qualify for such an extension the employee 
must have (1) notified the site administrator and appropriate law 
enforcement authorities within 24 hours of the incident if the 
employee was physically able to do so; (2) completed the employee's 
written report and reported for treatment as required in e. above;
Article Xll - Leaves
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(3) reported, as soon as it becomes evident that an extension is to 
be requested, for a physical examination by the Coordinator, Bnployee 
Health and received approval as a result of such examination; and
(4) applied in writing to the District for such an extension, using 
a District form. Such application should be filed with the immediate 
administrator as soon as the employee sees the need for such an exten­
sion, so that the District has adequate time to review and process 
the claim prior to the effective date of the leave extension. Deter­
mination whether the injury was the result of an act of violence, 
and vhether the act of violence was related to and during the perfor­
mance of duties, shall be made in the reasonable judgment of the 
inmediate administrator. Determination whether the injury is dis­
abling beyond the 60 day period shall be made in the reasonable 
medical judgment of the Coordinator, Employee Health. An employee 
may be required during the extended period to be evaluated by the 
Coordinator, Bnployee Health at any time.
13.1 Upon exhaustion of the above-authorized industrial injury 
absence benefits, the employee shall be permitted to utilize accrued ill­
ness benefits or vacation benefits, if any. If the employee continues 
to receive tanporary disability indemnity, the employee shall be paid 
for any illness and vacation benefits which, when added to the temporary 
disability indemnity, will result in a payment of not more than full 
normal salary.
13.2 An employee absent under this section shall remain within 
the State of California unless the District authorizes the travel outside 
the state.
14.0 Personal Necessity Leave or Absence (Paid): An employee
shall, subject to the limits set forth below, be granted a paid personal 
necessity leave when the gravity of the situations described below require 
the personal attention of the employee during assigned hours of service:
a. Death or serious illness of a member of the employee's 
immediate family (see Section 9 of this Article);
b. Accident involving the employee's person or property or the 
person or property of a member of the employee's immediate family;
c. Birth of a child to the wife of an employee;
d. Religious holiday of the employee's faith;
e. Imminent danger to the home of an employee occasioned by a 
disaster such as flood, fire, or earthquake;
f. An appearance of the employee in court as a litigant. Each 
day of necessary attendance as a litigant must be certified by the 
clerk of the court. The employee must return to work in cases where 
it is not necessary for him/her to be absent the entire day; and
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g. An appearance of the employee in court or governmental agency 
as a non-litigant witness under subpoena.
(1) Each day of necessary attendance as a witness must be 
certified by an authorized officer of the court or other govern­
mental jurisdiction;
(2) In any case in which a witness fee is payable, such fee 
shall be collected by the employee and remitted to the Financial 
Services Division; and
(3) The employee must return to vrork in cases where it is 
not necessary to be absent the entire day.
14.1 The following limits and conditions are placed upon allow­
ing a personal necessity leave or absence:
a. The total number of days allowed in one school year for 
such leave shall not exceed six days per school year for a probation­
ary, permanent or provisional oontract employee, or, subject to 
the restrictions specified in Article XIX, three days per school year 
for a day-to-day substitute employee.
b. The days allowed shall be deducted from and may not exceed 
the number of days of accrued full-pay illness leave to which the 
employee is entitled.
c. The personal necessity leave shall not be granted during a 
strike, demonstration or any work stoppage.
d. The anployee shall be required to verify the nature of such 
necessity. Such statement shall be filed with the appropriate admin­
istrator no less than five working days in advance of a religious 
holiday or court appearance. The immediate administrator shall take 
whatever steps are reasonably necessary to become satisfied that a 
personal necessity within the limits of this section did exist.
15.0 Sabbatical Leave (Paid): A permanent employee shall be
granted a sabbatical leave of absence for up to one year for the purpose 
of permitting study or travel by the employee which will benefit the 
schools and students of the District under the following conditions:
a. Sabbatical leave program through June 1985 shall be a total 
of 300 semesters (100 each semester).
b. The employee must have rendered satisfactory certificated 
service for at least seven consecutive years (of at least 130 full 
days of paid time) immediately preceding the effective date of the 
leave, not more than two of vrtuch may be in substitute status, 
unless the District in its discretion waives such requirements;
c. The anployee must sign an agreement to study or travel ac­
cording to a plan acceptable to the District;
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d. The employee must agree to receive one-half of his or her 
basic salary (excluding extra assignments) less appropriate deduc­
tions;
e. The employee must agree to render certificated service in 
permanent and paid status immediately following the leave which is 
equal to twice the length of the leave during a period not to exceed 
four times the length of the leave. An indemnity bond satisfactory 
to the District is required to assure such performance; and
f. The employee shall reimburse the District for the cost of 
the sabbatical salary and benefits in the event of non-compliance 
with any of the sabbatical regulations except for reason of death 
or physical or mental disability.
15.1 Sabbatical leave applications shall be filed by April 15*, 
and once approved under paragraph 15.0 c. shall be considered on a priority 
basis; if more employees request sabbatical leaves for any school year than 
there are funds budgeted, the employees with the most complete semesters 
served in the District (or served since the last sabbatical, whichever is 
greater) shall be granted the leave. If a tie develops, the employee with 
the lower seniority number established in accordance with Article XI, Sec­
tion 6.2 shall be granted the leave. For purposes of determining priority, 
the second period of a split sabbatical leave shall be considered a contin­
uation of the first period.
15.2 Interruption of the program of study or travel caused by 
serious injury or illness shall not be considered a failure to fulfill the 
conditions of study or travel upon which such leave is granted, nor shall 
interruption affect the amount of compensation to be paid such employee 
under the terms of the leave agreements, provided:
a. Notification of illness is given to the Personnel Division 
by means of registered or certified letter; and
b. Written evidence verifying the interruption of the travel 
or study due to illness is filed with the assignment office. A sabba­
tical leave cannot be changed to an illness leave before the expira­
tion date of the sabbatical leave.
15.3 Involuntary call to active military service will justify 
the conversion of a sabbatical leave to a military leave without jeopardy 
to sabbatical salary already received.
15.4 An employee vrtio fails to complete all of the requirements 
of the sabbatical leave due to illness in the family or other causes 
beyond his control may receive compensation on a prorated basis if a 
portion of the requirements is completed.
*For Spring of 1984 only, applications may be filed by December 1, 1983, 
and priority will be given to those who previously took the first semester 
of an approved one year sabbatical but then were prevented from taking the 
second semester during the 1982-83 school year. Time limits for taking a 
split sabbatical leave must conform to E.C. 44966 requirements.
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15.5 If a sabbatical leave is cancelled pursuant to Section 7.0 
of this Article, the following terms shall be applicable:
a. The leave may be converted to personal leave effective with 
the beginning date of the sabbatical leave; but sabbatical rights 
will be forfeited for the year following the year of cancellation;
b. An employee who cancels a sabbatical leave may request 
a return to duty. Upon return to duty the employee may be assigned 
temporarily to another site at the discretion of the District, but 
shall retain return rights (see Section 3.0) at the end of the 
originally scheduled sabbatical leave; and
c. An employee may apply for an exemption from any provision 
of this section on grounds that an emergency exists, and the Super­
intendent may thereupon waive any part of this section to permit 
the employee to return to service in the District without loss of 
sabbatical rights, but any sabbatical salary received must be 
refunded.
16.0 Exchange Leave: An exchange leave may in the discretion
of the District be granted to a permanent employee in accordance with an 
agreement entered into by the employee and District under applicable 
provisions of the Education Code. Applications must be filed with the 
Personnel Division by October 15 for leaves to be taken during the 
following year. Return rights to the previous work site shall be the 
same as for sabbatical leaves.
17.0 Personal Leave (Unpaid): An unpaid leave may, in the
discretion of the District, be granted to a permanent employee for a 
period not to exceed 52 consecutive calendar weeks, except as provided 
below, for a specific personal reason satisfactory to the District, 
including but not limited to the following:
a. To be with a member of the immediate family who is ill;
b. To accept an opportunity of a superior character which will
result in the employee rendering more effective service on
return to the District;
c. To rest, subject to the approval of the Coordinator, Em­
ployee Health;
d. To remain with spouse if a change of residence is required;
e. To pursue a program of study in residence in an approved
institution of higher learning or under a fellowship foundation 
approved by the State Board of Education;
f. To serve as a State Legislator —  such leave shall be renewed 
annually during tenure of office, the above limitation notwithstand­
ing;
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g. To serve in an elective position in the city, county, 
state, or federal government, other than the State Legislature.
Except for the leaves described in paragraphs a, c and d above, applica­
tions must be filed with the Personnel Office by April 13 for Fall semes­
ter and November 15 for Spring semester.
18.0 Government Order Leaves (Conmissions, Military, Witness, 
and Jury Service):
18.1 Paid leave shall be granted for service on a Conmission 
on Professional Competence established pursuant to the Education Code.
18.2 An appropriate military leave/absence shall be granted to 
any qualified employee in accordance with the provisions of the Education 
Code and Military and Veterans Code.
18.3 A paid leave shall be granted to allow an employee to ap­
pear, in response to a subpoena duly served, when other than a litigant 
(a) in a case before a grand jury; (b) in a criminal case before a court 
within the State; or (c) in a civil case in a court within the county in 
which the employee resides or outside of said county if within 150 miles 
of place of residence. Leave may be granted for the days of attendance 
in court as certified by the clerk or other authorized officer of such 
court or grand jury or by the attorney for the litigant in the case. In 
any case in which witness fees are payable, such fees shall be collected 
by the employee and remitted to the Financial Services Division.
18.4 A paid absence or leave shall be granted to any employee 
required to render jury service in a Federal court. All jury fees received 
shall be remitted to the Financial Services Division.
18.5 An unpaid absence or leave shall be granted to any employee 
required to render jury service in a State court.
19.0 Conference and Convention Attendance: A paid leave may, in 
the discretion of the District and upon the recommendation of the approp­
riate superintendent, be granted for attendance at conferences and conven­
tions sponsored by professional instructional organizations which are 
recognized by the State Board of Education or approved by the appropriate 
administrator under all of the conditions noted below. The District 
shall consult with UTLA regarding these matters.
a. Attendance must lead directly to the professional growth 
of the employee and the improvement of the educational program of 
the District;
b. Unless the employee is an official representative of the 
organization or is participating as a workshop leader or speaker at 
the conference or convention, the attendance must not necessitate 
assignment of a substitute for the employee or the payment of replace­
ment teacher salary;
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c. The attendance must not result in unnecessary duplication 
of participation by District personnel; and
d. The attendance must not necessitate the reimbursement of 
any expenses by the District to the employee;
A written or oral report of the conference may be requested by 
the appropriate administrator or superintendent. For conferences or 
conventions which are not permitted pursuant to the above, the District 
may authorize the employee to utilize personal necessity leave under 
Section 14.0 of this Article.
20.0 Substitute Leave: A substitute leave may in the discretion
of the District be granted to a permanent employee for a period not to 
exceed one year to allow service as a substitute in accordance with 
District need. An employee on substitute leave unavailable for more 
than 20 working days, not necessarily consecutive, will be placed on a 
personal leave. Such an employee will be paid at the regular substitute 
flat rate or incentive rate as specified in Article XIX.
21 .0 Half-Time Leave: A regular half-time leave may in the
discretion of the District be granted to allow a permanent employee or 
probationary Children's Center Teacher to oontinue service for half of 
each working day. Such leaves may be reapproved each semester indefin­
itely by mutual agreement between the employee and District.
22.0 Reduced Workload Leave: A reduced workload leave may be
granted annually to a permanent full-time employee, serving in pre-kinder­
garten through grade 12, to permit the employee to reduce his/her regular 
assignment to the equivalent of one half of the number of hours required 
of full-time employment, under the following conditions:
a. The employee shall submit a request annually to the Person­
nel Division prior to April 15 for a leave to be effective during 
the following school year, and the total of such annual leaves 
shall not exceed five years.
b. The employee has reached age 55 prior to the school year 
during which the leave is effective and will not reach age 70 during 
such school year;
c. The employee was assigned full-time in a certificated posi­
tion with the District for at least 10 school years of which the 
immediately preceding 5 school years were full-time employment. 
Time spent on leaves shall not constitute a break in the 5 school 
year sequence, but shall not count toward that service requirement.
d. An assignment and schedule satisfactory to both the employ­
ee and the District is agreed to. The continuing assignment must 
be either for half of each working day, in which case the specific 
assigned hours shall be determined by the immediate administrator, 
or for one complete semester of full time service per year. If the 
employee is assigned on other than the "C" basis, the leave shall 
be the equivalent of one-half of the number of days of service 
required by the employee's current assignment basis;
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e. The employee agrees to have retirement deductions made based 
on the salary that would have been received had service been full-time 
for the complete school year; and
f. Notwithstanding the provisions of the Teacher Integration 
Transfer Plan, an employee shall not, by virtue of being placed on 
this leave, be exempted from said Transfer Plan.
g. Where an employee is assigned for one complete semester
of full time service per year, the District shall maintain the 
employee's Health and Welfare benefits for the remaining semester 
of that year.
This reduced vrorkload leave is granted pursuant to Education Code Sections 
22724 and 44922 or Government Code Section 20815.
22.2 The period of service and leave under Section 21.0 or 22.0 
shall not qualify for salary step advancement under Sections 16.0 and 19.0 
of Article XIV, but shall qualify for regular benefits under Article XVI.
23.0 Disability Leave or Absence: An unpaid disability leave
or absence will be granted on request to a probationary or permanent 
employee who has been awarded a State Teachers' Retirement Disability 
Allowance for up to 39 months from the effective date of the disability 
allowance, or until the effective date of service retirement, whichever 
is first, subject to the following conditions:
a. The leave will be granted from the effective date of the 
disability allowance to the end of the school year in which the 
disability allowance begins. The leave will be extended annually 
for periods not to exceed a total of 39 months from the effective 
date of the disability allowance, or until the effective date of 
service retirement, vhichever is first.
b. If the disability allowance is cancelled and the employee 
is determined to be able to return to service during the period of 
the leave, the employee will be referred to the Coordinator, Elnploy- 
ee Health. If the return is approved by the Coordinator, Employee 
Health the employee will be returned to active service. An employee 
not approved to return by the Coordinator, Employee Health may appeal 
to a Medical Review Committee. This committee shall be comprised 
of a District physician, a physician selected and compensated by 
UTLA, and a third physician selected by the two doctors. The third 
doctor shall be compensated equally by the District and UTLA. A 
decision by the Medical Review Committee shall be final.
c. A substitute or temporary employee who receives a disabil­
ity allowance shall be deemed unavailable for service, while receiv­
ing such allowance, for up to 39 months unless a separation from 
service is requested by the employee.
d. As an exception to the general rule regarding unpaid leave, 
employees placed on this leave shall be entitled to continued cover­
age under the medical, vision and dental plans of this Agreement, 
but not the life insurance plan.
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GRANTING OF PROBATIONARY CONTRACTS, 
REDUCTION IN FORCE AND REASSIGNMENT
1.0 Granting of Probationary Contracts: Except as expressly 
limited hereinafter, the District shall determine the teaching or service 
fields in which probationary contracts shall be granted, the number of 
such contracts to be granted, and the employees who qualify in the teaching 
or service fields. Probationary teachers shall be assigned to subject 
matters and grade levels as previously provided and restricted in Board 
Rule 3207.
1.2 Subject to Section 1.0, in the event that any opening or 
vacancy has not been filled by a contract employee, and is caused by 
either (a) a regular employee having been granted a leave of absence of 
one semester or more, or (b) any other event by which the District knows 
that the opening or vacancy is to exist for one semester or more, the 
opening or vacancy shall be filled by an employee on the applicable 
District Eligible List (by rank order, utilizing the "Rule of 5") rather 
than by a substitute or substitute-extended employee.
1.3 Part-time (half-time or less) probationary contracts may 
be offered in the regular K-12 program in fields in which eligible lists 
have been exhausted.
1.4 If an offer of probationary employment is not accepted, 
the person's name shall be removed from the District Eligible Lists, and 
the person shall not be eligible for probationary status by virtue of 
any other assignment or substitute service.
1.5 Tenporary contracts of up to one school year in duration 
may, in the discretion of the District, be offered to candidates in 
shortage fields due to (a) lack of recency in teaching experience, (b) 
preemployment evaluations which fall just below probationary contract 
levels, or (c) close failure on District probationary examinations. 
Such personnel shall receive benefits the same as provisional contracts. 
At the end of their temporary contract these employees will be notified 
as to whether they are to be granted probationary status for the ensuing 
year.
2.0 Reductions in Force - Order of Termination:
a. The District shall determine the teaching or service fields 
in which a Reduction in Force shall be effected, or, alternatively, 
the District shall determine to effect a Reduction in Force of all 
probationary employees except those in "shortage fields" as reason­
ably defined by the District. If the District determines to effect 
a Reduction in Force in certain teaching or service fields, the 
District shall determine the number of employees to be terminated 
in such fields. The District may determine to exempt from the 
Reduction in Force some but not all employees in a shortage field, 
and in such instance the order of termination in such field shall 
be as set forth in Section 2.0 (b) herein. If the District deter­
mines to effect a Reduction in Force of all probationary employees 
except shortage field employees, it shall exempt all or some 
employees presently serving in any of the identified shortage 
fields, and if it exempts all presently serving employees in a 
shortage field, it may exempt some or all employees authorized by
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credential to serve in such shortage field. In regard to the exemp­
tion of employees in shortage fields by credential authorization, 
the District may exempt employees in one or more than one shortage 
field by credential authorization without exempting employees by 
credential authorization in other shortage fields. For purposes of 
this Article, an employee who is "presently serving" in a teaching 
or service field is an employee who is assigned to the field for 
not less than one period (or its equivalent) per day, as of the 
most recent "norm date" established by the District.
b. The order of termination within a teaching or service field 
in which a Reduction in Force is effected, in whole or in part, shall 
be based on seniority within status, beginning with provisional em­
ployees, then interns, then Conditional employees, then Probationary 
I employees, then Probationary II employees and finally Probationary 
III employees. Ties shall be broken by using the seniority number 
as described in Article XI, Section 6.2. Unit members employed as 
teacher trainees pursuant to Section 44830.3 of the Education Code 
shall be deemed probationary for purposes of this Article.
3.0 Notices of Termination: A probationary employee subject
to termination shall be provided written notice thereof at least fourteen 
(14) calendar days prior to such termination. Such notice shall be 
mailed by certified or registered mail to the address on file in the 
District's computer system as of the date of mailing, or shall be served 
on the employee by direct delivery. The notice shall be effective if 
mailed or delivered as stated above, or if actually received by the em­
ployee. The notice shall inform the employee that he or she will be 
terminated pursuant to the terms of this Article, and shall state 
the date upon which such termination is effective. The notice shall 
also inform the employee that he or she is offered employment as a day- 
to-day substitute on the same basis as other day-to-day substitutes. 
The notice may provide other information such as the basis for the 
Reduction in Force and the likelihood of reemployment in the future. A 
Reduction in Force shall be deemed commenced pursuant to this Article 
upon the action of the Board of Education authorizing the Reduction in 
Force, so long as the Notices of Termination are served no later than 
thirty (30) days from the date of such authorization.
4.0 Seniority Date: For the purposes of this Article an employ­
ee's seniority date shall be determined by the employee's initial proba­
tionary service date as defined in Article XI, Section 6.2. Such service 
date shall not include any beginning date of substitute service which 
was later deemed to be probationary service.
5.0 Reduction in Force Defined: For the purposes of this
Article, a Reduction in Force is defined as a reduction in the number of 
probationary employees in a teaching or service field so that the 
number of permanent and probationary employees in that teaching or service 
field at the effective date of the Reduction in Force does not exceed 
the number needed in the class. The basis for a Reduction in Force 
shall be limited to the following:
a. reductions in program offerings;
b. returns from leaves of absence;
c. actual or anticipated declines in student enrollment;
Article XIII - Reduction in Force
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d. reductions in off-norm positions, including Specially 
Funded positions,
e. reductions in non-classroom positions;
f. reductions in permanent certificated positions;
g. changes in class size or norm tables as indicated in 
Article XVIII.
6.0 Re-employment List: Terminated employees, except those
serving in temporary contract, provisional, intern or conditional status, 
shall be placed on a District Re-Employment List for a period of 39 
months from the last day of paid probationary service with the District.
7.0 Order of Re-employment: Subsequent to a Section 2.0 Reduc­
tion in Force, if the District determines that vacancies exist in teaching 
or service fields, offers for probationary contracts shall be first made 
to individuals on the appropriate District Re-Einployment List as follows:
a. Individuals who were Probationary III employees shall be 
made offers of re-employment first followed by Probationary 11 and 
finally Probationary I employees. Within each probationary status 
the individual(s) with the earliest seniority date shall be made 
offers of reemployment first except that as between individuals 
who have the same seniority date, they shall be re-employed in the 
inverse order of their termination;
b. If an offer of re-employment is not accepted, the individ­
ual's name shall be removed from the District Re-Einployment List;
c. An individual re-anployed from the Re-employment List shall 
be placed in the probationary status to which he or she would have 
been entitled but for the termination, provided however, that time 
spent on said List shall not be counted toward eligibility for perma­
nent status; he or she shall have restored the initial seniority date 
as defined herein.
8.0 Special Services Salary Table - Termination or Reassignment 
Elnployees serving in other than substitute status in positions paid on the 
Special Services Salary Table shall be subject to termination or reassign­
ment to a lower class, if such exists, due to a Reduction in Force as 
follows:
a. Hie order of termination or reassignment shall be by status 
beginning with Probationary I or Qualifying I status employees, then 
Probationary II or Qualifying II status employees, and finally Proba­
tionary III or Qualifying III status employees. Within each status 
enployees with the latest class seniority date shall be terminated 
first. Ties shall be broken by using the seniority number as 
described in Article XI, Section 6.2.
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b. Employees affected by a Reduction in Force under this Sec­
tion will be reassigned to the highest classification previously 
held, if such exists, or to positions for which they are certificated 
and qualified as determined by the District, or terminated if such 
employees are not certificated and qualified for any position. 
Such employees will displace employees with lower seniority in 
that classification, provided that such displacement shall not 
result in the termination from District employment of an employee 
who has greater District seniority.
8.1 Employees terminated under this Section may be re-employed 
in the former higher class as follows:
a. Individuals who were Probationary III or Qualifying III em­
ployees shall be made offers of re-employment followed by Probation­
ary II or Qualifying II and Probationary I or Qualifying I employees 
respectively. Within each status the individuals with the same 
class seniority date shall be re-employed in the inverse order of 
their termination;
b. For purposes of this Section a class seniority date shall 
be the date upon which service was first rendered in probationary 
or qualifying status in that class. Such service shall not include 
any substitute service which was later deemed to be probationary 
or qualifying service.
9.0 Reduction-in-Force for Counselor, Elementary School: In
the event of a reduct ion-in-force in the classification of Elementary 
School Counselor, such employee shall be terminated from that class and 
reassigned according to the provisions of Sections 8.0 and 8.1.
10.0 District's Option to Effect Education Code Reduction In 
Force: In the event the District determines to combine a Reduction in 
Force pursuant to this Article with a Reduction in Force pursuant 
to Section 44955 of the California Education Code, the terms of this 
Article may, at the District's option, be suspended as to employees so 
notified, and the District may proceed as to such employees pursuant to 
the requirements of Section 44955 and its implementing sections. In 
such case, issues raised by the Reduction in Force shall not be subject 
to the arbitration provisions of this Agreement.
If a probationary unit member is terminated pursuant to this Article, he/ 
she will have the re-employment rights provided herein notwithstanding a 
subsequent suspension of this Article. If a probationary unit member is 
terminated pursuant to Section 44955, he/she will have the reinstatement 
rights provided in the Education Code, notwithstanding this Article. The 
District shall give UTLA notice if it elects to suspend this Article, and 
such notice shall be given at the time the Board of Education authorizes 
a code reduction for probationary unit members.
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SALARIES
1.0 Salary Tables, Schedules, and Rates: The 1983-84 Salary
Tables, Schedules, and Rates are attached to and incorporated in this 
Agreement as Appendix E, and are based on the following:
a. 8.15% applied to the 1981-82 salary schedules (Appendix E, 
Sections 1.0, 3.0, 4.0, 5.0, 6.0, 7.0, 9.0, and 10.0), plus an 
additional 10% added to the starting rate of the Preparation Salary 
Table (Section 3.0) pursuant to SB 813. Children's Center employees 
are not covered by this increase and are covered by paragraph b. 
instead. These schedules, as so increased, shall be the 1983-84 
salary rates, and shall not be affected by the payment referred to 
in b. below. The scheduled rates shall be retroactive to the 
beginning of the 1983-84 school year.
b. 10.15% applied to the 1981-82 salary rates for Steps 1 
through 5 of Schedules 15 through 19 of the Preparation Salary 
Table, such rates (see Section 2.0) to be in effect for the term 
of this agreement only for employees formerly allocated to the 
Children's Center/Development Center Salary Table who are paid from 
Child Development funds.
c. In order to provide the retroactive payments described in
a. and b. above promptly, and to minimize administrative expense, 
the retroactive salary payments shall be processed as follows: 
The District will, using its payroll records, compute for each 
employee an amount equal to 8.15% (or 10.15% for appropriate Child 
Development funded employees) of gross salary payments for that 
period for basic services covered by the above-referenced scheduled 
rates, and excluding services not so covered. For purposes of admin­
istrative convenience, certain minor salary items which are not 
to be increased 8.15% may be included when computing the lump sum; 
however, it is understood that such computations and overage payments 
are not to be considered as precedent or permanent changes, and 
shall not be reflected in other salary warrants. The granting or 
denying of such an overage payment to any employee shall not be 
grievable. Deductions from the lump sum shall be as follows: 20%
for Federal income tax withholding; 3% for State income tax with­
holding; 8% for the employee's STRS contribution; and, for employees 
who have on file with the District an appropriate voluntary author­
ization, a $2.50 per pay period increase in the deduction for UTLA 
dues. There shall be no retroactive effect upon any differentials 
which use the above scheduled rate as a base point.
d. A payment equal to 0.5% of the employee's 1982-83 base rate 
earnings under the 1981-82 salary schedule (Appendix E, Sections 1.0,
3.0, 4.0, 5.0, 6.0, and 9.0). The payment shall be independent of the 
1983-84 scheduled rates, and shall not appear on the salary schedules. 
This payment is not applicable to employees who were paid from Child 
Development funds on the Children's Center/Development Center Salary 
Table during 1982-83.
This payment is payable in a lump sum, with deductions to be 20% for 
Federal tax withholding, 3% for State tax withholding and 8% for the 
employee's STRS contribution. Only those employees who are employees 
as of the date of this Agreement, or who were employeed during the 
1982-83 school year but have retired, shall qualify for this retro­
active payment.
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1.1 For compensation purposes only, full-time basic assignments 
shall be the number of hours per working day as shown below or the pay period 
equivalent thereof. Such basic assignment hours are to not affect or reduce 
the actual hours of service and duties as required under Article IX. Each 
employee with less than a full-time assignment shall receive the same frac­
tion of full salary for the position which the fraction of assignment bears 
to full-time assignment except as provided for certain part-time sunnier 
school employees.
Adult Teacher, Academic Instruction (4) 
Adult Teacher, ESL (4)
Adapted Physical Education 
Teacher, K-12 (6)
Adult Teacher— Hourly Rate (4)
Adult Teacher, Monthly Rate (6)
Adult Teacher, Public or Private 
Contract (6)
Adult Teacher, Staff Development (4) 
Adult Teacher, Temporary Classes (4) 
Adult Teacher--Adviser (4)
Adult Teacher--Counselor (4)
Adviser, Workstudy (8)
Adviser, Work Experience 
Education (8)
Career Adviser (8)
Categorical Limited Contract 
Teacher (6)
Children's Center Teacher (8) 
Coordinating School Audiometrist (6) 
Coordinating Field Librarian (8) 
Coordinating Training Teacher (8) 
Counselor, Adult Vocational (8) 
Counselor, Pupil Services &
Attendance (8)
Counselor, Student Discipline 
Proceedings (8)
Counselor, Young Adult (8)
Dental Hygienist (6)
Development Center Teacher (6) 
Educational Audiologist (8)
Elementary School Counselor (8) 
Elementary Teacher (6)
Instructor, Driver Safety (8)
Instructor, JRDTC (6)
Librarian, Elementary School (6) 
Librarian, Secondary School (6) 
NonClassrocm Assignment,
Preparation Table (8)
Nonschool Assignment,
Preparation Table (8)
Orientation & Mobility Instructor (8) 
Psychiatric Social Worker (8) 
Psychologist, Clinical (8)
Regional Occupational Contract 
Teacher (4)
School Audiometrist (6)
School Nurse (8)
School Optometrist (6)
School Psychologist (8)
Secondary School Counselor (6)
Secondary Teacher (6)
Senior Educational Audiologist (8) 
Senior Instructor, JRDTC (6)
Senior School Psychologist (8)
Special Education Teacher (6)
Special Education Teacher-Off Norm (8) 
Teacher, Grades 7-9, Shortage Fields (6) 
Temporary Adviser, Children's Center 
Salary Table (8)
Temporary Adviser, Hourly Schedule (6) 
Temporary Adviser, Special Services 
Salary Table (8)
Temporary Resource Teacher (8)
Temporary Resource Teacher, Hourly (4)
2.0 Allocation of Employees Carried Over From the Preceding School 
Year: If a step advancement, reallocation, or reclassification and promo-
tion or demotion become effective at the same time, salary adjustments for 
the employees affected shall be made according to the following priority:
a. Allow any earned step advancement and any earned schedule 
advancement.
b. Allow for increase or decrease due to reallocations or 
reclassification.
c. Allow for increase or decrease due to promotion or demotion.
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3.0 Minimun Requirements for the Preparation Salary Table: The 
ways in which minimum requirements shall be met for the Preparation 
Salary Table are a bachelor's degree conferred upon completion of a 
standard four-year aollege course, or possession of a Special Secondary 
Limited Industrial Arts, Special Secondary Vocational Class A Credential, 
or any Designated Subjects Teaching Credentials with Specialization in 
Vocational Trade and Technical teaching.
3.1 The minimum requirements for the Children's Center and 
Development Center Salary Tables shall be 60 semester units of credit 
from an accredited college or university.
4.0 Allocation to Children's Center and Development Center 
Salary Tables: New Children's Center Teachers and Development Center 
Teachers, other than temporaries and day-to-day substitutes, who possess 
14 or more points as defined in Article XV, Section 2.0, shall be allo­
cated to Step 1, Schedules 16 and 12, respectively. Such teachers who 
possess a bachelor's degree shall be allocated to Step 1, Schedules 18 
and 14, respectively. New Children's Center teachers possessing a 
regular California elementary or early childhood teaching credential 
shall be allocated to Step 1, Schedule 19. All other new teachers shall 
be allocated to Step 1, Schedules 15, and 11, respectively. Day-to-day 
substitute Children's Center Teachers and Development Center Teachers 
shall be limited to Schedules 15 and 11, respectively and shall be paid 
not more than $65 per day. Teachers serving in development centers who 
hold valid credentials authorizing the teaching of severely handicapped 
shall be classified as regular special education teachers and compensated 
accordingly.
5.0 Allocation to Preparation Salary Table - Rating-in of Newly 
Assigned Employees: Newly assigned employees (other than provisionals, 
temporaries or substitutes) who are assigned to positions paid on the 
Preparation Salary Table shall be allocated to the schedule as follows. 
The step placement shall be determined from the following table:
Years of Acceptable
Experience_____  Step
0 1
1 2
2 3
3 4
4 or more 5
Schedule placement shall be in accordance with point totals set out in 
Section 17.0 of this Article and rating-in placement shall include Sche­
dules 20 through 24, inclusive. This section does not apply to Children's 
Center Teachers or Development Center Teachers.
7.0 Allocation to and Within the Preparation, Children's Center, 
and Development Center Salary Tables: New, current, or former employees 
who are elected to a classification paid on the Preparation, Children's 
Center, or Development Center Salary Table or whose classification or 
status on such tables is changed shall be allocated as follows:
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FROM TO
Provisional, or Day- 
to-Day Sub-Extended
TO
Temporary Contract 
or
Probationary
TO
Permanent
Step Schedule Step Schedule Step Schedule
1. New employees and former 
employees who return 
after more than 39 months
rate-in rate-in rate-in rate-in — —
2. Former long-term or 
extended day-to-day 
substitute, temporary 
contract, provisional, 
probationary or perma­
nent employees who 
return within 39 months
restore
or
rate-in
restore
or
rate-in
restore
or
rate-in
restore
or
rate-in
restore
or
rate-in
restore
or
rate-in
3. Day-to-day substitutes 
who return to the Prep., 
CC or DC Salary Tables 
within 39 months of 
6-30-80
restore
or
rate-in
rate-in
restore
or
rate-in
rate-in
—
4. Current day-to-day 
substitutes formerly 
assigned to a schedule 
without a break in 
service, are reassigned 
after 39 months
rate-in rate-in rate-in rate-in — —
5. Current provisional, 
and day-to-day sub­
stitute-extended 
employees
retain retain
restore,
retain,
or
rate-in
restore,
retain,
or
rate-in
restore,
retain,
or
rate-in
restore,
retain,
or
rate-in
6. Current temporary con­
tract, probationary 
employees
retain
or
rate-in
retain
or
rate-in
retain
or
rate-in
retain
or
rate-in
retain
or
rate-in
retain
or
rate-in
7. Current permanent 
employees
retain
or
rate-in
retain
or
rate-in
retain
or
rate-in
retain
or
rate-in
retain
or
rate-in
retain
or
rate-in
8. Current probationary 
or permanent hourly 
rate schedule employees
retain
or
rate-in
rate-in retain
or
rate-in
rate-in retain
or
rate-in
rate-in
9. Current employees on 
Schedules 11 through 
19 of the CC and DC 
Tables going to a class 
on Schedules 20 through 
27 of the Prep. Table
retain
or
rate-in
rate-in
retain
or
rate-in
rate-in
retain
or
rate-in
rate-in
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7.1 When an employee is both a current and tormer employee, the 
allocation will be used that is to his or her advantage.
7.2 Return to permanent status is limited to former permanent 
anployees.
7.3 The former step for a former employee shall include earned 
step advancement not granted.
7.4 An employee transferred to the Preparation, Children's 
Center or Development Center Salary Table under the terms of Section
10.0 shall be allocated in accordance with the provisions of such 
Section, or in accordance with the above provisions, whichever is to 
his or her advantage.
7.5 No allocation shall be to a higher rate than that provided 
by the maximum step and schedule number, plus appropriate differ­
entials, for the classification to which the employee is assigned.
8.0 New Employees in Provisional or Day-to-Day Substitute Ex­
tended Status: New, provisional and qualified substitute employees shall
be allocated to the Preparation Salary Table as follows:
a. The maximum schedule placement shall be Schedule 22. The 
step placement shall be determined from the following Table:
Years of
Experience Step
0 1
1 1
2 or more 2
b. Minimum requirements are the same as for probationary em­
ployees on the Preparation Salary Table. Credit for approved 
experience shall be allowed on the same basis as for new probationary 
employees.
8.1 The provisions concerning the filing of rating-in papers 
shall be the same as for probationary employees.
8.2 This Section does not apply to Children's Center Teachers 
nor Development Center Teachers.
9.0 Salary Rates for Employees on Leave to Substitutes: In
the case of employees with probationary or permanent status who serve in 
substitute status in another class, the employee's salary shall be 
determined as follows:
a. When an employee serves as a substitute in a class having 
a higher maximum salary rate than that of the class to which regu­
larly assigned, he or she shall receive the salary in the higher 
class which is next above the salary rate to which entitled in his 
regular class; and
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b. The salary rates provided for substitutes under the above 
conditions shall be paid for such substitute service during any 
period invfoich the employee substitutes for five or more consecutive 
working days. In other cases when the substitute service is for 
less than five consecutive working days, the salary of the employee 
in the regular position shall be paid.
10.0 Transfer to the Preparation, Children’s Center, or Develop­
ment Center Salary Table: In case of a reduction in-force as a result
of which an employee is reduced to a class paid on the Prep., CC or DC 
Salary Table, other than upon return from substitute or temporary service 
in the higher class, the employee's salary shall be determined as follows:
a. Place such employee on the step of the applicable minimum 
schedule of the Prep., CC, or X  Salary Table at the same rate, if it 
appears on the Table; or if the rate does not appear, the nearest 
rate above; or if a higher rate does not appear, the maximum of such 
nunbered schedule.
b. Allow such employee point credit for approved preparation 
and allocate to the appropriate schedule of the Prep., CC, or X  
Salary Table on the nunbered step determined in accordance with "a" 
above. If the pay period rate is lower than the employee's former 
rate, he or she shall be placed on a higher schedule at the same 
rate if it appears on any numbered schedule; or if the rate does not 
appear, the nearest rate above; or if a higher rate does not appear, 
the maximum schedule.
c. Allocation as determined herein shall not act so as to 
place an enployee, who is returning to the Table within the saute 
school year, to a higher rate than he or she could have obtained 
had he or she remained on the Prep., CC, or X  Table.
d. Schedule placement will be based on information on file
in the Personnel Division at the time of the election. Higher 
schedule placement will be retroactive provided the additional 
material is on file within four calendar months after the effective 
date of the election.
A current or former probationary or permanent employee returning within 39 
months from the last day for vrtiich salary was received, vrtio is being as­
signed, inder other than a reduct ion-in-force, to a class paid on the 
Prep., CC, or X  Salary Table from a class paid on another pay period rate 
salary schedule shall be placed on the step and schedule he or she would 
have been entitled to had he or she been paid on the Prep., CC, or X  
Salary Table for all service on the other salary schedule or under Section
7.0, whichever is to the employee's advantage.
11.0 Allocation to an Hourly Rate Salary Schedule: An enployee
who has not formerly served in a class paid on the Hourly Rate Schedule 
shall be allocated to the first step. When an employee who formerly 
served in a class paid on the Hourly Rate Schedule is reassigned to such 
schedule within 39 months, allocation shall be made to the employee's 
former step and any step advancement earned but not granted shall be 
allowed. If such reassignment is more than 39 months from the last 
date for which salary was received in the class, allocation shall be 
made to the first step of the schedule.
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12.0 Step Placement for Junior Reserve Officer Training Corps 
Employees: If the txxnbined military retirement pay plus the District sala­
ry of a JROTC program employee is less than the active duty pay and allow­
ances which such employee would receive if ordered to active duty for the 
same span of time as the annual District assignment, he or she shall be 
allocated to the step of the appropriate schedule for the class to vhich 
assigned which will provide an amount equal to or next above the minimum 
required amount. If the maximum step of the appropriate schedule does 
not provide the necessary minimum annual salary, the employee shall be 
paid at a flat pay period rate equal to a rate on a higher schedule 
number of the Special Services Salary Table that will provide an amount 
equal to or next above the minimum required amount. This allocation 
shall be adjusted upward or downward, as appropriate, based on changes 
in District salary rates, armed forces active duty salary rates, or the 
employee's armed forces retirement pay, but shall not be less than the 
step of the appropriate schedule to which the employee would be allocated 
through normal step advancement.
12.1 Subsequent step advancements on the schedule for the em­
ployee's classification shall be made in accordance with Section 16.0 of 
this Article.
13.0 Rating-in for Approved Training and Experience: Rating-in
for approved training and experience for employees paid on the Preparation, 
Children's Center, or Development Center Salary Tables shall be authorized 
in accordance with the following provisions:
a. New employees in a position on the Preparation, Children's 
Center, or Development Center Salary Tables shall be elected to the minimun 
step and schedule applicable to the class in which the employee is to 
serve pending approval for advanced step and/or schedule placement.
b. Rating-in above the original placement shall be permitted 
only in accordance with the following conditions:
1. A  rating-in claim for credit for previous training, 
degree, and/or experience must be filed on the proper forms 
with official verifying doaments attached.
2. The date that the rating-in claim is filed is the date 
that it is received in the assignment office or, if sent by 
United States mail addressed to the Personnel Division, the 
date of the postmark. The effective date of an advanced step 
and/or schedule placement and/or degree differential depends 
upon the filing date of the rating-in claim and verifying 
documents according to the following Table, but in no case 
earlier than the effective date of election:
Date of Filing Effective Date
Within four calendar months Effective date of election,
from effective date of election
After above four-month period Beginning of following pay
period
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c. If an employee files a protest of the evaluation of his or her 
rating-in claim and additional credit is allowed, any salary adjustment 
shall be retroactive to the effective date of an allowance based on the 
original claims.
d. If an employee has filed a rating-in claim, subsequent rating- 
ins shall be based upon records on file in the appropriate salary alloca­
tion office.
e. A new employee who has filed a rating-in claim may file addition­
al supplemental claims for rating-in. However, such claims will be evalu­
ated in accordance with provisions in effect at the time the claims are 
filed. Allocation to a higher step and/or schedule or allowance of a 
degree differential on the basis of a properly filed supplemental claim 
shall be retroactive to the effective date of election if filed within 
four calendar months of such date. If filed after four calendar months 
from such date, the allocation shall become effective at the beginning 
of the employee's next pay period following the filing date.
f. Previous training and experience is defined as training and ex­
perience completed before the effective date of any election for which 
ratingin is provided. In order to receive rating-in credit for degree, 
the degree must have been granted or there must be satisfactory evidence 
that all requirements for the degree were completed and of eligibility 
to receive the degree prior to the effective date of election.
14.0 Approved Experience: New probationary employees assigned to
positions paid on the Preparation Salary Table shall be allowed credit for 
the types of paid experiences vdiich are listed below for the purpose of 
allocation to the salary schedule provided that proof of such experience has 
been submitted, and that no more than one year of credit may be granted for 
experience acquired during any one school year. No credit may be granted 
for District experience vrfuch occurred during the year in which rating-in is 
effective since the credit for this experience will be received as a step 
advancement:
a. Day school certificated experience (excepting pre-school exper­
ience) in approved public schools and teaching experience in approved 
institutions of collegiate grade.
b. Day school experience (excepting pre-school experience) in ap­
proved elementary and secondary schools other than public schools, such 
credit not to exceed three years.
c. Vocational experience related to the field to which a teacher 
is is assigned on a teaching credential that has as a requirement the 
conpletion of trade experience consonant with the subject name on the 
credential. The experience must have occurred after completion of an 
approved four-year learning period. Such learning period shall consist 
of an apprenticeship, a recognized equivalent occupational or collegiate 
level preparation, or a combination thereof. College units which are 
consonant with the subject trade named on the credential shall be allowed 
for the learning period on the basis of 30 semester hours course work 
equivalent to 50 weeks of trade experience. Fifteen semester hours
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shall be equivalent to 25 weeks of trade experience. Amounts of 
less than 15 semester hours are not allowable. The maximum number 
of units equated as trade experience shall not exceed 60 semester 
hours. Credentials applicable under this paragraph which have as 
a prerequisite trade experience are:
Special Secondary Vocational Class A Credential in Trade and 
Public Service Education
Special Secondary Vocational Class B Credential in Trade and 
Technical Subjects Related to Trade and Industrial Occupations
Special Secondary Limited Credential in Industrial Arts Educa­
tion.
Designated Subjects Teaching Credentials with Specialization 
in Vocational Trade and Technical Teaching.
Designated Subjects Teaching Credential in Industrial Arts and 
Occupational Subjects.
d. Professional librarian experience in an approved public 
or private library. Credit for librarian experience in approved 
private libraries may not exceed three years.
e. Public adult education teaching experience. Credit is to 
be computed on the basis of four hours of classroom teaching as the 
equiva­
lent of one day. No such credit shall be given for adult education 
experience on any date for which day school experience is given.
f. Experience as a School Nurse in an approved public school 
or experience as a Public Health Nurse in an approved public or 
private agency. Credit for experience as a Public Health Nurse in 
approved private agencies may not exceed four years.
g. Experience as a professional Psychologist in an approved 
public or private agency. Credit for experience as a Psychologist 
in approved private agencies may not exceed four years.
h. Experience as a Social Worker in an approved public or 
private agency. Credit for social work experience in approved 
private agencies shall not exceed four years.
i. To receive credit under sections a, b, d, e, f, g, and h, 
the experience must have occurred after possession of an earned 
bachelor's degree.
j. To receive credit for previous experience, it must have 
occurred during the ten years immediately preceding the election for 
which ratingin is provided.
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k. A year of experience shall be defined as pay for at least 
130 days during a school year for school experience or 170 days 
during a calendar year for other experience, except that a year of 
vocational experience used for either the learning period or step 
placement, as set forth in paragraph "c" of this section, shall be 
cumulative over one or more calendar years and shall consist of 250 
days.
This section does not apply to Children's Center Teachers or Development 
Center Teachers.
15.0 Return to Service Within 39 Months - Salary Restoration:
A former employee who re-entered service within a 39-month period from 
his or her last date of paid service on the same or equivalent salary 
schedule shall have restoration as provided in Section 7.0.
15.1 A former employee vho re-enters service in a higher class 
within a 39 month period from the last date of paid service shall be 
restored to the appropriate rate for the former schedule in accordance 
with the above procedures. Such employee shall then be allocated for the 
new higher class in accordance with provisions for assignment to a higher 
class.
16.0 Step Advancement: An employee not on the maximum step of
the schedule shall receive a step advancement effective at the beginning 
of the employee's regular annual assignment basis in accordance with the 
following:
a. Pay Period Rate Schedule. The employee must have been 
paid for service or for leave on the employee's current or higher 
schedule for the number of hours corresponding to 130 full-time 
days during the previous school year.
b. Hourly Rate Schedule. The employee must have been paid on 
the Hourly Rate Schedule for 156 hours during the previous school 
year.
c. Paid time while on leave to serve full-time in another class 
paid on the same or higher schedule or an hourly rate shall also 
count as paid time in the class from vhich on leave.
d. Time on exchange, position, member of legislative body, 
military, organization and paid leaves shall count as paid time in 
the class from which on leave provided the employee furnishes the 
Controlling Division verification of time spent on such leaves.
e. An exception shall be made to the above requirements and 
step advancement shall be granted to an employee who received salary 
for at least 90% of the number of hours required for such advancement- 
when the failure to receive salary for the required number of hours 
was as the result of an illness or injury which arose out of and in 
the course of his employment with the District and which qualifies 
under the workmen's compensation laws of the State.
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17.0 Schedule Placement or Advancement on the Preparation Salary 
Table. (Schedule 20 through 27): In order to qualify for a schedule place­
ment or advance on the Preparation Salary Table, the employee must possess 
the requisite total nunber of points according to the following schedule:
ledule
Points in Excess 
of Minimum 
Requirements Schedule
Points in Excess 
of Minimum 
Requirements
21 14 25 70
22 28 26 84
23 42 27 98
24 56
The study on which the points are based must qualify under Article XV, 
Section 1.0. This provision does not apply to Children's Center Teachers 
or Development Center Teachers.
18.0 Schedule Advancement - Children's Center and Development 
Center Salary Tables: In order to qualify for a schedule advancement on
their respective salary tables, the Children's Center Teachers and Develop­
ment Center Teachers must meet requirements according to the following:
Advancement to
Schedule Requirements
CC DC
16 12 14 points above minimum requirements
17 13 28 points above minimum requirements
18 14 bachelor's degree
19 - possession of a California elementary or early
childhood teaching credential (applicable only 
to Children's Center Teachers)
19.0 Frequency of Schedule Advancement: A maximum of one sched­
ule advancement will Se allowed each 52-week period for non-permanent 
employees and one each 26-week period for permanent employees, measured 
from the effective date of the employee's last allocation or schedule 
advancement except for allocation to DC Schedule 14, or CC Schedules 
18 or 19.
20.0 Schedule Advancement and Degree Differential: Schedule
advancement will be granted provided the total point credit meets 
requirements for schedule advancement, and the point applications and 
verifications have been properly filed in accordance with established 
regulations and procedures. A maximum of one schedule advancement will 
be allowed for each 52-week period for non-permanent employees or each 
26-week period for permanent employees, measured from the effective date 
of the employee's last advancement, eligibility for advancement, or 
allocation.
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20.1 The effective date of the schedule advancement will be the 
beginning of the employee's first pay period vrfiich begins after (1) the 
required points were completed provided verification is received within 
four calendar months, (2) the filing date of the point application, or 
(3) the ending date of the above required period on a schedule, whichever 
is later.
20.2 The date that a point application is filed is the date that 
it is received in the assignment office, or if sent by the United States 
mail addressed to Personnel Division, the date that it is postmarked.
20.3 The same requirements for completion of study, filing of 
proper application form, arid effective date of differential shall apply 
to the degree and Specialist Nurse differential as for schedule advance­
ment. In order to receive a degree differential, the degree must have 
been granted, or there must be satisfactory evidence that all require­
ments for the degree have been completed arid of eligibility to receive 
the degree.
21.0 Eligibility for Degree Differential: An employee on the
Preparation, Children's Center, or Development Center Salary Table is 
eligible for a degree differential vnder the following conditions:
a. Possession of an earned master's degree or other equal ad­
vanced earned degree of at least equivalent standard granted by a re­
cognized institution of higher learning or earned degree of at least 
equivalent standard granted by a foreign university, the equivalency 
of any degree being determined by the Superintendent, or
b. Possession of an earned degree of doctor of philosophy or 
other earned degree of equivalent standard, the granting and equiva­
lence according to the provisions of subsection "a" above, or
c. Possession of an earned professional doctor's degree or 
other degree of equivalent standard granted by an approved insti­
tution of higher learning, provided that:
(1) The requirements for the above degree include the com­
pletion of a three-year doctoral or equivalent program in the 
professional field in which the degree is obtained.
(2) The employee has a baccalaureate or other earned degree 
of at least equivalent standard granted by an approved institu­
tion of higher learning in addition to the professional degree 
specified in paragraph "1" above; and
d. Satisfactory evidence that the degree has been granted or 
that all requirements have been met and that the employee is eligi­
ble to receive the degree must be filed according to the time limits 
and other point regulations.
10-31-8355:1 -76-
Article XIV - Salaries
22.0 Courses on Multicultural Understanding Required: To qua­
lify for a schedule advancement on the Preparation, Children's Center or 
Development Center Salary Table the employee must have completed a minimum 
of two semester units or equivalent of study authorized to meet the 
requirements of Section 44560 through 44562 of the Education Code. This 
requirement will not be applicable to schedule advancements after the 
completion of four semester units or the equivalent, which includes two 
semester emits of general survey ooursework on minority groups and two 
semester units of coursework specifically pertaining to a minority group 
represented in the student enrollment of the school to vhich the employee 
was assigned at the time the study was completed. The above units may 
also be used to meet the point total for schedule advancement.
23.0 Eligibility for Career Increments: An employee being paid 
on the maximum step of the Special Services Salary Table or the maximum 
step and schedule of the Preparation Salary Table is eligible for a career 
increment as soon as he or she has met the requirements set out below.
23.1 Preparation Salary Table:
a. The employee must have met step advancement requirements 
for five years v^ tile allocated to the maximum step and schedule of the 
Preparation Salary Table, or a higher rate while not paid on the Pre­
paration Salary Table, and has completed at least two Staff Develop­
ment point credits or equivalent college course dealing in modem 
techniques and practices for his or her classification while so allo­
cated.
b. Employees who have not completed the multicultural in-ser- 
ice courses required in Section 22.0 must meet the two salary points 
of study requirement by completing a State approved multicultural 
in-service course(s) or equivalent study. Employees who have comple­
ted the requirement in Section 22.0 must complete the study require­
ment in the preceding paragraph.
c. If the required two point credits are completed after the 
above five-year period, the effective date of the career increment 
shall be determined under provisions for effective date of schedule 
advancement.
d. Service rendered previous to a break in service that was 
greater than 39 months shall not be considered.
23.2 Special Services Salary Table:
a. The employee must be serving under a credential requiring a 
baccalaureate degree;
b. The employee must have served for at least 14 school years 
during vrtiich step advance requirements were met. Years of service 
outside the District which are creditable for rating-in step place­
ment purposes (maximun of five) shall count toward the 14-year 
requirement;
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c. The employee have served five school years on the top rate 
of either a Special Services Salary Table schedule or the top rate 
of the Preparation Salary Table (or a combination of both) and 
during each of the five years must have been paid for the number 
of hours required for step advance. The five years need not be 
consecutive;
d. The employee must have completed two staff development cre­
dits involving modem techniques and practices for the employee's 
classification during the five school years inmediately preceding 
the school year in which the Career Increment is to become effective;
e. The employee have completed two staff development credits 
meeting the multicultural requirement as described, Section 22.0. 
These credits may be used for the credit requirement in (d.) above; 
and
f. The employee is subject to the requirements of Section 23.1 
above.
24.0 Salary Differentials: A salary differential may be paid
in addition to the employee's regular salary because of (a) an additional 
earned degree, (b) prolonged years of service, (c) extra assignments 
involving additional duties, (d) specialist nurse duties, (e) additional 
responsibility, (f) work location, or (g) the temporary assignment of 
different duties. Such differentials may be computed on a pay period, 
seasonal, semester, session, quarterly, daily, or an hourly basis, but 
payment will be made in a lump-sum following the end of a season or 
semester, or as an additive following the end of a regular pay period, 
as determined by the District. Nothing in this Section shall preclude 
an employee from performing such responsibilities and/or activities 
without receiving a differential.
a. Degree Differentials. A degree differential is granted
to an employee paid on the Preparation, Children's Center or Develop­
ment Center Salary Table because of the holding of a master's or 
doctor's degree. Such a differential is part of the employee's pay 
period salary rate. The differential is included with the regular 
salary in computing retirement or determining salary upon promotion.
b. Career Increment Differential. A career increment differ­
ential is granted to employees on the Preparation Salary Table 
because of long years of service. The differential is part of the 
employee's pay period salary rate and is included in computing 
retirement, and in determining salary upon promotion.
c. Assignment Differentials. An assignment differential may 
be granted to school based employees because of additional duties 
which are related to the basic assignment but which require service 
in addition to the duties of the regular position. The assignment 
must involve working with students or performing duties specifically
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related to the assignment beyond the scheduled work day. Such 
differential is not a part of the employee's regular pay period 
salary rate and does not count toward retirement, tenure, or salary 
upon promotion. The number and type of assignment differentials 
allocated to each location shall be determined by the District. 
Assignments differentials may be paid for the following functions:
Activity Assignment. An activity assignment differential may be 
assigned each semester or season by the principal to an employee 
for service in the areas of choral music, drama, drill team, 
extended teaching assignment, instrumental music, journalism, 
speech, stagecraft, student activities, yearbook, and other re­
cognized or experimental school programs approved by the Super­
intendent ;
Athletics Differential. An athletics differential may be assigned 
each season by a senior high school principal to an employee for 
service as an interscholastic athletic coach; and
Coordinating Differential. A coordinating differential may be 
assigned each semester by the principal or the Interscholastic 
Athletics Office to an employee for school coordinating service 
in interscholastic athletics or league coordinating service in 
interscholastic athletics. Such differentials may also be assign­
ed by the principal for coordinatorships in the areas of audio­
visual, counseling, early childhood, ESL, gifted, health, library/ 
multi-media, reading, special education, student government, sub­
ject field or grade level leadership (department or grade level 
chairpersons), work experience, or with the approval of the region 
superintendent, other activities related to the operation of the 
school.
d. Specialist Nurse Differential. A Specialist Nurse Differ­
ential may be paid to a school nurse who has successfully completed 
a specialist nurse training program and vho is assigned to perform 
designated duties that supplement the regular duties for a school 
nurse. Such assignment may be made by the District Nursing Services 
Branch on a rotational basis.
e. Responsibility Differential. A responsibility differential 
is granted to an employee on the Preparation Salary Table because of 
duties regularly assigned to the position which result in a higher 
level of responsibility. Such a differential is a part of the employ­
ee's regular pay period salary rate. Except for head sunnier school 
teachers, the differential is included with the regular salary in 
computing retirement or determining salary upon promotion. The 
classes which include responsibility differentials are Coordinating 
Training Teacher and Head Teacher, Elementary/Special Education 
Sumer School.
f. Temporary Adviser Differential. An employee who is tempor­
arily assigned to a Non-School Assignment, Preparation Table may be 
granted a Temporary Adviser Differential. Such differential is in 
recognition of the assignment of different duties and the displace­
ment of the employee from his or her normal work station.
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The differential is not a part of the employee's regular pay period salary 
rate and does not count toward retirement, tenure, or salary upon promotion.
24.1 When the activity for vhich a salary differential has been 
received is discontinued, employees receiving such differential shall be 
continued on the salary schedule at their regular rate including Degree 
and Career Increment Differentials, but excluding any other salary dif­
ferential.
25.0 Auxiliary Teachers; An auxiliary teacher is a secondary 
school teacher assigned to teach one additional regular class period each 
day. They shall be assigned on the C or S basis and shall be paid at 
the rate of their regular assignment. Auxiliary teachers shall be paid 
only for time actually served. Assignment as an auxiliary teacher may 
be terminated at any time.
26.0 Demonstration Teachers: Etoployees who are assigned as
demonstration teachers for the purpose of providing observation by 
designated students in teacher-training institutions of the development 
of a teaching and learning situation setting forth a designated technique 
for a specific subject shall receive for such service an assignment 
differential of $5 per session in addition to the pay period rate to 
which entitled on the Preparation Salary Table. Compensation for service 
rendered as a demonstration teacher shall be paid after the close of 
the semester in which the service is rendered. The District shall estab­
lish the necessary ackninistrative procedures for the processing of such 
demonstration teacher assignments and the review and checking of all 
timesheets incidental thereto.
27.0 Registration Advisers; Registration time may be allocated 
to schools by the District. The time allocated to schools may be converted 
to substitute days and hours of advisory time for appropriate employees:
a. Registration advisers shall be assigned by the inmediate 
administrator and shall be limited, except schools in the Division 
of Career and Continuing Education, to permanent or probationary 
staff members assigned to the schools who shall be directly involved 
with registration and programing;
b. Registration advisers shall be paid at their regular rate 
for the time actually served. They shall not be entitled to pay for 
holidays or other absence benefits; and
c. The period during which registration time may be utilized 
shall be determined by the District.
28.0 Replacement Teachers: Replacement service is service ren­
dered by a teacher at a school in place of either a teacher or a librarian 
assigned to the same school who is reported as absent on the payroll 
records, except as provided below. Such service is to be authorized 
only when there is no qualified substitute assigned to cover the class or 
library. All teachers vho possess the appropriate certification are 
authorized to render replacement service under the conditions described 
in this Section and shall be paid additional salary for such service at 
the rate of their regular assignments. Service in place of a teacher wto 
is absent for attendance at a conference or convention shall not qualify 
for additional salary unless a substitute is authorized by the District. 
Replacement service shall be in accordance with the following provisions:
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a. A replacement teacher must be assigned to the same school 
as the absent employee or to a pool location. The replacement ser­
vice must be for class instructions or librarian service. The total 
number of hours in all pay period rate replacement assignments for 
any one employee shall not exceed twelve per pay period. The total 
number of hours in all hourly rate replacement assignments for any 
one employee shall not exceed twelve per pay period. However, such 
limits on replacement service may be exceeded vhen, in the judgment 
of the principal, special needs of the school so indicate;
b. Replacement service representing less than .3 of a full hour 
of compensation will not be reported to the Payroll Section;
c. Replacement service accumulated on a pupil-hour basis will 
not be carried over from one school year to the following surrmer 
session or school year nor from a summer session to the following 
semester;
d. An elementary teacher shall receive one hour's pay for each 
30 pupil-hours of replacement service he or she renders. An elemen­
tary level special education teacher shall receive one hour's pay 
for each 15 pupil-hours of replacement service he or she renders. A 
secondary, secondary special education, or adult education teacher 
shall receive one hour s pay for each class tour during which he or 
she teaches the class of an absent teacher; and
e. The rate of pay tor replacement service for an absent pay 
period rate teacher shall be the replacement teacher's pay period 
rate for his regular assignment. The rate of pay for replacement 
service for an absent hourly rate teacher shall be the replacement 
teacher's regular hourly rate.
29.0 Training Teacher: Employees who are assigned as training 
teachers for the purpose of the direct supervision and instruction of 
the classroom teaching of student candidates for teaching credentials 
shall receive for such service an assignment differential of $5 per 
semester unit or $3.33 per quarter unit in addition to the pay period 
or hourly rate to which entitled. For the purpose of this Section, a 
semester unit in elementary schools and junior and senior high schools 
equals one semester of approximately 18 weeks of direct supervision ana 
instruction per student candidate for 20 minutes per day, five days per 
week, or the equivalent of approximately 30 hours per semester. A 
semester unit in elementary schools, and junior and senior high schools 
during the sunmer session equals approximately six weeks of direct su­
pervision and instruction per student candidate for sixty minutes per 
day.
29.1 In cases where the training teacher has more than one 
student teacher assigned at any one time, the amount received by the 
training teacher shall be increased proportionately. In no case shall 
the compensation paid for the service of training teachers exceed the 
established salary rate per semester unit.
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29.2 For the purpose of pro-rating the salary to employees 
who render service as training teachers during a part of a semester or 
a part of a simmer session, where one regular training teacher replaces 
another training teacher, the teacher having the longer assignment shall 
be paid. The payment of salary shall be pro-rated according to the 
following table:
Number of Weeks of Service Fractional Part of Training
As a Training Teacher Teachers Salary to be Paid
Nine or less per semester one-half
More than nine per semester one
Three or less per summer session one-half
More than three per simmer session one
29.3 The District shall establish the necessary administra­
tive procedures for the processing of such assignments and the review 
and checking of all timesheets incidental thereto.
30.0 Payroll Errors - Limitations Upon Recovery: Any payroll
or other salary errors claimed by an employee against the District in a 
timely manner as provided in the grievance procedure of Article V, shall 
be corrected retroactively up to a maximum of three years from the date 
of claim. In the event of an error in fairor of an employee, the District 
shall be limited in its retroactive recovery against the employee to a 
three year period dating from the discovery of the error.
31.0 Payroll Errors - Prompt Correction: If the District fails
to issue a scheduled regular pay warrant, or makes on error of $100 or 
more due to problems involving assignment, time reporting, payroll pro­
cessing or the like, the employee may request an Emergency Pay Allowance 
for the amount of the estimated payroll error. Such a request is to be 
made to the person at the work site who is responsible for reporting 
time, who will contact the Payroll Branch between 8:00 a.m. ana 12 noon 
on the day after the pay warrant was due at the site. Payroll Branch 
shall issue the Emergency Pay Allowance for approximately the amount of 
the error and have it prepared for pickup at the Payroll Branch between 
3:30 and 5:00 p.m. of the same working day the error is reported to the 
Payroll Branch. Those warrants not picked up by the employee shall be 
mailed to the employee that same day. Any portion of an Emergency Pay 
Allowance may be recovered against future salary warrants if the District 
later determines that the employee was not entitled to keep the payment. 
This procedure is not available to cover step and schedule advancement, 
rating-in allocations, promotional adjustments and the like which normal­
ly take up to 60 days to process, nor is it lawful until the employee's 
initial employment assignment has been processed. Also, an Emergency Pay 
Allowance is not lawful in the case of a salary warrant issued and mailed 
but later lost, stolen, or delayed. However, a replacement salary war­
rant will be issued (upon timely request) seven days after scheduled 
receipt of the original salary warrant. Emergency Pay Allowances cannot 
be issued when the employee is under garnishment, tax liens, or other' 
similar restriction, or when the District has knowledge that the employee 
is in an overpay situation. The District shall hold open all Payroll 
Inquiry phone lines on the morning after the pay warrants are due at the 
site, for the purpose of receiving reports of payroll errors from time­
reporting personnel.
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SALARY POINT CREDIT AND STAFF DEVELOPMENT
1.0 Requirements for Salary Point Credit: After placement on 
the Preparation Salary Table employees shall be entitled to earn salary 
point credit through study that is directly related to their current 
assignment or involves preparation for a future assignment. The study 
must be of such a nature as to provide for a substantial increase in the 
skills, knowledge, and understandings that directly relate to an emplo­
yee's present or future assignment. Study for the purpose of preparation 
for a another career or to pursue a personal interest shall not qualify 
for salary point credit.
2.0 Basis for Salary Point Allowance: Salary point credit
shall be allowed an employee for approved studysatisfactorily completed 
after meeting the minimum rating-in requirements established in Article 
XIV, Sections 3.0 and 3.1.
3.0 Unit of Measurement for a Salary Point; For purposes of 
allocation to and advancement on the Preparation Salary Table, a salary 
point shall be (a) a semester unit as defined by the University of Cali­
fornia or (b) a unit of measurement established by the District and 
deemed the equivalent of a University of California semester unit. 
Quarter units awarded by some institutions of higher education in place 
of semester units shall be computed as the equivalent of two-third of a 
semester unit. Continuing Education Units (CEU) offered by the Extension 
Divisions and Schools of Continuing Education of some institutions of 
higher learning will be computed at the rate of two CEU's for one quarter 
unit or three CEU's for one semester unit. Other nonpreparation type 
courses and \»rorkshops may be considered for credit on the basis of thirty 
class hours for one salary point.
4.0 Point Credit for Study Completed Prior to Effective Date of 
Assignment: Point credit may be allowed for successful completion of Staff 
Development point projects prior to the effective date of assignment to the 
Preparation Salary Table provided that the employee concerned either:
a. Was a certificated employee of the District during the period 
of project attendance, or
b. Prior to the enrollment in a project had filed with the Dis­
trict an official acceptance of an offer of employment for a certifi­
cated position.
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5.0 No Credit for Study Poring Hours of Assigment: Point
credit shall not be granted for preparation or study undertaken during 
regular hours of assignment, with the exception of study during paid 
holidays, vacation, or sabbaticals. Bnployees shall not be granted 
salary point credit for any study undertaken while in paid status or for 
which they have received tuition or reimbursement from the District.
6.0 No Credit for Study Used to Meet Minimum Requirements: 
Except as otherwise provided, point credit for advancement on the salary 
table shall not be granted for study which has been used to meet minimun 
preparation requirements.
7.0 Point Credit for Study in Accredited Institutions of Higher 
Learning: An accredited institution of higher learning is a college or 
university accredited by a regional accrediting commission and listed 
in the current edition of the Education Directory, Colleges and Univer­
sities, published by the U. S. Department of H.E.W. Salary point credit 
shall be allowed as provided in Section 3.0 for lower division, upper 
division, and graduate study in an accredited institution of higher 
learning, provided it meets the criteria of Section 1.0, and the emplo­
yee's immediate administrator certifies prior to enrollment that the 
course meets those standards.
8.0 Credit for Study in Schools Other than Accredited Institu­
tions of Higher Learning: Point credit may be granted for study in
schools other than accredited institutions of higher learning provided 
that such study (a) shall have been undertaken subsequent to high school 
graduation or equivalent; (b) meets the criteria of section 1.0; and 
(c) is of a quality and advanced nature comparable to that undertaken 
in an accredited institution of higher learning.
8.1 Study undertaken in "nonaccredited" institutions subsequent 
to the employee's placement on the Preparation Salary Table for which 
point credit is requested must have been approved in advance and must be 
completed within one year of the date of approval.
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9.0 Independent Study: Independent study under the direction
of a person qualified in the field of study may be approved for salary 
point credit provided that:
a. The study is directly related to the employee's field of 
service;
b. The study will provide for an increase in the employee's 
job skills, knowledge, and understanding equal to or exceeding that 
expected frcm study in an accredited institution of higher learning 
and is the equivalent of not less than two semester units;
c. A detailed study plan and a resume of the person to direct 
the study are submitted and approved in advance;
d. The person to direct the study is a recognized expert in 
the field in which the independent study is planned;
e. The study is recommended by the inmediate administrator 
and preapproved by a Superintendent's committee coordinated through 
the Staff Development Branch; and
f. At the completion of the independent study a written report, 
and if appropriate, samples of work resulting from the study are 
submitted to and approved by the Staff Development Branch.
9.1 No credit will be allowed for independent study for which 
college, university, or non-accredited institution credit is granted.
10.0 Provision for Staff Development Point Projects: Provision
by the District for in-service education shall include Staff Development 
Point Project classes. These classes will be planned to offer additional 
study for qualified employees in the fields in which they are currently 
serving or planning to serve and will be intended to provide for a subs­
tantial increase in employees' skill, knowledge, and understanding of 
their current or planned assignment.
11.0 Planning and Scheduling Staff Development Point Project 
Classes - Responsibility! Superintendents of administrative regions and 
operating divisions shall be responsible for authorizing Staff Develop­
ment Point Project classes scheduled for employees assigned to their 
region or division. It shall be the responsibility of the appropriate 
superintendent to insure that Staff Development Point Project classes 
are planned with the involvement of the employees concerned and to 
meet their in-service education needs.
11.1 Staff Development Point Project classes may be sponsored 
on a district-wide basis by recogpized employee organizations in coopera­
tion with the Staff Development Branch and the Division of Adult/Regional 
Occupational Centers/Programs Education.
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12.0 Conducting Staff Development Point Project Classes - Res­
ponsibility: It shall be the policy of the District whenever feasible 
to conduct Staff Development Point Project classes in cooperation with 
and through the Division of Adult/Regional Occupational Centers/Programs 
Education. Provision may be made by the Division of Adult/Regional 
Occupational Centers/Programs Education offer courses in cooperation 
with institutions of higher learning. Participants in such courses 
may elect to receive either direct salary point credit or unit credit on 
payment of a fee to the cooperating college or university.
12.1 Adult Education classes other than those conducted as Staff 
Development Point Project classes do not qualify for salary point credit.
13.0 Selection and Payment of Instructors for Staff Development
Point Project Classes: Instructors for Staff Development Point Project
classes must be approved by the appropriate superintendent. Instructors 
selected shall have demonstrated competence in the field in which the 
class is offered and shall have an appropriate teaching credential.
13.1 Instructors for classes conducted through the Division of 
Adult/ Regional Occupational Centers/Programs Education shall be paid as 
adult education teachers. Instructors of classes conducted by an admin­
istrative region or division shall be paid at the minimum rate on the 
Hourly Rate Schedule.
13.2 Instructors of Staff Development Point Project classes may 
choose to accept double salary point credit in lieu of salary.
13.3 Responsibility for instruction of a Staff Development Point 
Project class may be distributed between several persons provided each 
person assumes full leadership for at least four class hours of a course.
14.0 Responsibility of Instructors of Staff Development Point 
Project Classes': Responsibilities of instructors of St aft Development
Point Project classes shall include:
a. Conducting the course following an approved outline;
b. Preparing and obtaining approval of an acceptable course 
outline for a new course;
c. Maintaining an accurate record of enrollment and attendance;
d. Ensuring that participants in the course are currently in or 
planning for the field in which the course is offered;
e. Providing for appropriate outside preparation and study by 
course participants; and
f. Completing and submitting all required records and forms, 
including course evaluations by participants.
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15.0 Size of Point Project Classes: Staff Development Point
Project classes shall be organized on the basis of 15 or more participants, 
unless otherwise determined by the appropriate superintendent.
16.0 Fees for Point Projects: Employees enrolled in Staff Devel­
opment Point projects including those conducted as Adult Education classes 
are not required to pay a fee as a condition of enrollment. Participants 
may be required to purchase materials to be used in connection with the 
point project in which they are enrolled.
17.0 Course Requirements for Staff Development Point Project 
Classes: Staff Development Point Project classes shall be offered on the 
basis of sixteen class hours of fifty minutes each for one salary point 
credit. The number of class hours scheduled for each class meeting 
shall be determined by the appropriate superintendent. Outside study 
and preparation shall equal two hours for each class hour. Credit for 
classes that do not require outside study or preparation shall be allowed 
on tne basis of one salary point for each thirty-two hours of satisfactory 
completion.
17.1 With the approval of the appropriate superintendent, Staff 
Development Point Project classes may be offered with some independent 
study in lieu of up to four class hours. Independent study may also be 
used to make up for authorized absences.
17.2 Staff Development Point Project classes may be scheduled 
for from one to four units of salary point credit. Several classes or 
meetings requiring fewer than sixteen class hours may be combined to 
constitute a Staff Development Point Project provided that the time 
totals sixteen hours and all other requirements are met.
18.0 Salary Point Credit for Participation in Staff Development
Point Project Classes: Qualified employees may receive salary point
credit for satisfactory participation in Staff Development Point Project 
classes on the basis of one salary point for sixteen hours of satisfactory 
participation. To qualify for credit, participants must not miss more 
than two class hours in a sixteen-hour class, except that a participant 
may be excused by the appropriate superintendent to perform necessary 
emergency duties for the District. All missed work must be completed on 
an independent assignment basis. Fractional credit for less than the 
required attendance is not authorized.
19.0 Credit for Research Study: An employee may be allowed
point credit for research study of the type which will be beneficial to 
the District provided that:
a. The research study is directly related to the employee's 
field of service and is approved in advance by the Committee on 
Research Studies and the appropriate superintendent;
b. The plan for the study is of such merit and extent as to 
warrant the allowance of a minimum of two points;
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c. Hie study is under the direction of the Office of Staff 
Development and the employee makes regular progress reports;
d. No credit is allowed for research study until the entire 
study is completed;
e. The employee tiles a copy of the completed study with the 
Office of Staff Development and the appropriate superintendent. 
The amount of point credit to be allowed shall be determined by the 
Office of Staff Development based on the report;
f. The study is to be available for use in the District as need­
ed; and
g. No point credit is allowed for research study for which 
college or university credit is allowed.
2U.0 Salary Point Credit for Educational Travel Projects: One
salary point credit shall be allowed for each week of educational travel 
provided:
a. A Travel Plan is approved in advance by the employee's inine- 
diate administrator and the appropriate superintendent or designated 
representative;
b. The travel is for educational rather than recreational pur­
poses and is carefully planned so as to result in a significant contri­
bution to the employee's professional growth;
c. The Travel Plan includes:
(1) A day by day itinerary;
(2) Major points of interest to be visited; and
(3) A written statement explaining the specific relationship 
of the trip, and the places visited to the employee's assigned 
responsibilities;
d. A final written report is submitted by the employee and 
approved by the immediate administrator, the report to include:
(1) A day-to-day log of the trip;
(2) A written statement explaining how information and exper­
ience gained from the trip will be specifically used in the instruc­
tional program or related assignment for which the employee is res­
ponsible; and
(3) A comprehensive statement of not less than two typewritten' 
pages assessing the educational value of the travel for the employee;
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e. The travel does not include time during which study to be 
used for point credit is undertaken; and
f. Not more than 14 salary points are accumulated for educa­
tional travel during the entire service of the employee, except 
that five years after completion of the maximum accumulation an 
employee may petition the appropriate superintendent for not more 
than two additional salary points for travel.
21.0 Point Credit for Educational Work Experience Projects: 
Point credit shall be granted for point projects which include employment 
provided the employment provides a substantial increase in the employee's 
skill, knowledge, or understanding of the work and is in an approved 
business enterprise.
21.1 The superintendent of the Division of Adult/Regional Occu­
pational Centers/Programs Education shall appoint a conmittee of three 
members to render advice and guidance in the establishment and admin­
istration of standards and procedures relating to point projects which 
include employment. The committee shall be made up of one employee from 
the Personnel Division and two employees from the staff of the Division 
of Adult/Regional Occupational Centers/Programs Education. The functions 
of the committee will include:
a. Approval, denial, or suggestions for revision of all work 
experience project requests;
b. Establishment of the point value of individual projects 
when approval to undertake them is granted. The oonmittee shall 
have authority to revise the point value and study requirements 
of projects in instances where, of necessity, the employment condi­
tions are changed during the progress of the employment; prior 
approval of such change must be obtained; and
c. Establishment of maximum point values for educational work 
experience projects undertaken on leaves of absence.
21.2 Written approval on the official application form must be 
obtained prior to commencement of the employment portion of the 
proj ect.
21.3 No point credit shall be given for participation in a point 
project involving employment until the entire project is satisfactorily 
completed. Evidence of satisfactory completion of the employment must 
be submitted at its conclusion.
21.4 Except in the case of an employee who is on leave of ab­
sence, the employment required in an educational work experience project 
must be undertaken and completed during the sumer vacation period.
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21.5 Two consecutive weeks of approved employment shall be the 
minimum period of employment for an educational work experience project. 
Employment must be for the standard work week for the particular trade 
or occupation. There shall be no fractional credit granted for frac­
tional parts of a week.
21.6 The employment portion of an educational work experience 
project shall not include any time during which other study used for 
point credit is undertaken.
21.7 An approved business enterprise, within the meaning of 
this section, must be a bona fide and established organization. Self- 
owned, family-owned, or self-operated business enterprises do not come 
within the definition of an approved business enterprise. No point 
credit shall be granted for District employment.
21.8 It is the intent of this section to provide point credit 
for simmer work experience to teachers of subjects in the practical arts 
field that lead to a salable skill for students.
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HEALTH & WELFARE
1.0 Health and Welfye Plans - General: The District obliga­
tion for health and welfare plans shall be defined as, and limited to, 
a maximum of $2,458 average per participating employee. Based upon that 
contribution level, the District shall for 1983-84 offer the same benefit 
plans (including eligibility and enrollment qualification) as were offered 
in 1982-83, but with the cost containment measures of Section 2.0 included. 
During 1983-84 the parties shall continue to meet and negotiate regarding 
implementation of a preferred provider organization and a possible flexible 
benefits program, in an effort to agree upon a new health and welfare pro­
gram which can be achieved within either the above-mentioned contribution 
level or another contribution level to be negotiated. The 1983-84 benefit 
plans are as follows:
a. One or more fee-for-service hospital-medical plans with 
benefits comparable to the District's current Blue Cross or Blue 
Shield plans for eligible employees and dependents, including 50% 
reimbursement of reasonable and customary charges for out-patient 
psychiatric visits to a maximum of $20 per visit, for up to a 
maximum of 100 visits per calendar year; or
b. One or more group practice plans with benefits comparable 
to the District's current Kaiser or Ross-Loos plans for eligible 
employee and dependents, and including 20 out-patient psychiatric 
visits per calendar year at no charge, and the employee to pay $5 
per visit (Kaiser) or a reasonable charge (Ross-Loos) for additional 
visits. In-patient psychiatric care shall be provided at no charge 
for 45 days (Kaiser) or 60 days (Ross-Loos); and
c. One or more dental/orthodontia plans with benefits similar 
to the District's current Connecticut General Plan, for eligible 
employees and dependents;
d. One or more vision care plans providing benefits comparable 
to the District's current Blue Shield-Medical Care Services plan 
for eligible employees and dependents; and
e. A term life insurance plan comparable to the District's 
current $20,000 Northwestern National Plan, for eligible employees, 
together with an optional employee-paid plan for eligible employees 
and their dependents.
2.0 Cost-Containment Measures for the District's Self-insured 
Plan: The District, or the administrator of the District's self-insured 
plan, shall engage the services of a hospital-medical service review 
organization comparable to Professional Standards Review Organization 
No. 24, for the purpose of providing assurance by medical personnel that 
medical and hospital treatment is appropriate. In addition to the plan 
procedures and approvals already in effect, coverage and payment of 
hospital-medical charges are subject to the following conditions:
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a. Pre-admission: Before admission to a hospital for any non­
emergency treatment, the service review organization is to review 
the proposed hospital admission to assure that hospitalization and 
the proposed length of stay are medically necessary. The employee 
is responsible, pursuant to procedures to be publicized, for en­
suring that the service review organization is timely advised of 
the proposed hospitalization. Failure to obtain such review will 
result in payment being limited to a maximum of 80% of covered 
expenses.
b. Post-admission: After admission to a hospital for any 
treatment, and prior to the extension of a previously approved 
stay, the service review organization is to review the treatment 
and length of stay to assure that they are medically necessary. 
Disapproved services or length of stay shall not be covered expenses 
under the plan.
c. Alternative Care: As part of its review under a. and b. 
above, the service review organization may in appropriate cases, as 
a condition of payment, require fully paid non-hospital care such 
as home care or hospice care in lieu of protracted hospital care.
d. Outpatient Surgery: Certain surgical procedures are recog­
nized by the medical profession (e.g., Blue Shield Medical Advisory 
Panel) as normally performable on an out-patient basis. Those pro­
cedures will not be covered when performed on an in-patient basis 
unless determined by the service review organization to be medically 
necessary in a particular case. Covered surgical procedures per­
formed on an out-patient basis will be paid at 100% of reasonable 
and customary rates.
e. Second Opinion Program: In order to be eligible for 100% 
of reasonable and customary coverage for certain identified surgical 
procedures, the employee has the obligation to obtain a second 
medical opinion prior to surgery. The list of such surgical proced­
ures, and a list of Plan approved physicians available for the 
second opinion, shall be publicized. The cost of such second opinion 
shall be paid in full by the District. The second opinion shall 
not affect the employee's right to proceed with the surgery at 
regular benefit levels if he or she chooses to do so, but failure 
to obtain the required second opinion will result in payment being 
limited to a maximum of 80% of covered expenses.
3.0 Eligibility for Plans: Eligibility requirements for em­
ployees and dependents shall be as provided in the applicable plan, and 
also as follows:
a. Except as provided below, every employee who is assigned 
half time or more of a full-time assignment in one class, in a status 
other titan day-to-day substitute (including extended), temporary, 
extra or exchange, shall be eligible to enroll in a plan. The 
percentage of assignment shall be determined pursuant to Article 
XIV, Section 1.1. For employees attaining eligibility under this 
paragraph the enrollment year shall be January through December.
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b. Except as provided below, employees who do not qualify 
under the preceding paragraph, but who in the previous school year 
were in paid status for the equivalent of 100 or more full days as 
a result of any one assignment or any combination of assignments in 
certificated service may enroll in a plan. For employees attaining 
eligibility under this paragraph, the enrollment year shall be 
October through September.
c. Part-time contract employees described in Article XIII, 
Section 1.3 (as distinguished from teachers on Half-time leave 
and Reduced Workload leave) may be eligible to receive a District 
contribution to the health and welfare benefits package that is 
prorated to the hours of contract service (e.g., a half-time teacher 
receives 3/6ths or 50 percent of the contribution cost for the full 
health and welfare benefits package); however, in order to receive 
the cost of the prorated contribution, the employee must contribute 
the balance of the full cost.
d. If the employee is age 70 or over, he or she must enroll 
and maintain enrollment in those parts of Medicare for which he or 
she is eligible under Federal law. It shall be the responsibility 
of the employee to provide the District and/or the plan with verifi­
cation of enrollment in those parts of Medicare for which eligible, 
including such verification for dependents. An employee terminated 
from a hospital -medical plan for failure to enroll in those parts 
of Medicare for which eligible may re-enroll in the plan from which 
terminated after the effective date of Medicare coverage prior to 
the attainment of age 70. Reenrollment shall be subject to any 
health statement required by the plan.
e. In order to remain eligible, the employee must be in paid 
status within his or her assignment basis. However, an employee in 
an unpaid status who later receives compensation from the District 
for the unpaid period shall be entitled to reimbursement of direct 
premium payments made which correspond to the period for which 
such compensation is allowed. To obtain such reimbursement, the 
employee shall file application therefor with the District's Health 
Insurance Section.
f. Adult Education personnel (except those mentioned below) 
seeking to obtain eligibility in the full health and welfare program 
must be assigned for eighty (80) hours per pay period, or have been 
in paid status for 800 hours during the previous school year. 
Those who do not meet such requirement will qualify for a new part- 
time health plan (hospital and medical only, for employee plus one 
dependent), provided they are assigned for at least forty-eight 
(48) hours per pay period or have been in paid status for 480 hours 
during the previous school year. Exempted from this change in 
requirements are those Adult Education employees who qualified 
during the 1979-80 school year based upon the previous rules.
4.0 Enrollment: For the hospital-medical, dental and vision 
care plans, an unenrolled employee eligible for enrollment may submit 
application for enrollment in a plan at any time. However, an employee 
who has previously been enrolled in a plan during the current enrollment 
year must upon re-enrollment in that same enrollment year select the
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same plan. Such an employee must wait until the next open enrollment 
period to affect a change of plans. An employee 70 years of age or 
older who is otherwise eligible for a Hospital-Medical plan but is not 
enrolled in those parts of Medicare for which eligible may not enroll in 
a plan until such time as Medicare coverage is effective. The District 
shall process applications so as to make ooverage effective on the ear­
liest practicable date consistent with the plan provisions, and in no 
case shall this be later than the first day of the calendar month follow­
ing the receipt of the completed application. An employee enrolled in a 
group practice hospital-medical plan who, while on an authorized sabbati­
cal leave of absence, is located for a substantial period of time during 
the leave outside the service area of the plan may, by making proper 
application, enroll in another plan providing benefits in the new area.
4.1 For the life insurance plan, all eligible employees are 
automatically covered. No application is necessary to obtain this 
benefit. Bnployees eligible for enrollment in the employee-paid life 
insurance plan may enroll without evidence of insurability, provided 
that completed applications are received by the District's Health In­
surance Section no later than 60 days from the date the employee is 
first notified of eligibility. Bnployees not submitting applications 
during the period specified above may enroll by providing evidence of 
good health acceptable to the plan. Applications for employee-paid life 
insurance shall be processed to provide coverage at the earliest date 
consistent with the plan provided and payroll deduction schedules.
4.2 Dependents may be enrolled without evidence of insurablity 
provided that:
a. Application for dependent ooverage is submitted by the em­
ployee during the enrollment period specified for employees; or
b. If the employee does not have eligible dependents at the 
time of enrollment, application for newly acquired dependent(s) is 
received by the Health Insurance Section within 60 days of the 
acquisition of such dependent; or
c. If the employee has coverage for dependents and a new depen­
dent is acquired, such newly acquired dependent shall be automatically 
covered without application.
Dependents not eligible for coverage as provided above may be enrolled by 
providing evidence of good health acceptable to the plan.
4.3 Once each year there shall be an open enrollment period 
during which an enrolled employee may change hospital-medical benefit 
plans. The District's Health Insurance Section shall establish and 
announce the dates of said open enrollment period.
5.0 Continuance of Enrollment: With respect to the hospital-
medical, dental and vision care plans, if an employee is in an unpaid 
status and not eligible for District contribution, the employee may 
arrange for continuance of enrollment while eligible for a period not to 
exceed one (1) year by making a proper payment to the plan in which 
enrolled. Payment shall be made by check or money order in the gross 
premium amount, payable to the plan and sent to the District's Health 
Insurance Section. Payments may be made by installments on the due 
dates and in the amounts required by the plan.
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5.1 With respect to the District-paid life insurance plan,
coverage for an employee on an unpaid leave of absence other than for 
illness or industrial accident shall not be provided until such time 
as the employee returns to active service in an eligible assignment.
Coverage for an employee on an unpaid leave of absence for illness or 
industrial accident shall continue for one year after which termination 
of coverage shall be processed and a conversion plan offered. Coverage 
for substitute employees who are unavailable for work for any reason
shall not be provided.
5.2 With respect to the employee-paid life insurance plan,
employees who receive no salary or who receive insufficient salary to 
permit deduction of the required premium after all other deductions are 
made may continue coverage for a period not to exceed one (1) year by 
making direct payments of the appropriate premiums as provided in 5.0 
above.
5.3 With respect to employees who decline to make the above 
continuation payments, coverage shall be terminated and they shall not 
be eligible to re-enroll in a plan until returning to active service in 
an eligible assignment and, with respect to the employee-paid life insur­
ance plan, suhmitting evidence of good health acceptable to the plan. 
An officer of UTLA on leave pursuant to Article IV, Section 3.0, shall 
not be subject to the maximum one-year period for direct payments but 
may continue enrollment by making proper payment(s) to the plan in 
which enrolled for the period of the leave.
6.0 Termination of Enrollment: The enrollment of an employee 
shall terminate:
a. For failure of the employee to make direct payment as pro­
vided above, in which case coverage shall terminate at the close of 
the month for which the last premium was paid;
b. At the request of an employee, in which case coverage shall 
terminate at the close of the month in which the request was sub­
mitted;
c. Upon termination of employment, in which case coverage shall 
terminate at the close of the month in which the employment termi­
nation was effective;
d. In the event of the employee's loss of eligibility, in which 
case coverage shall terminate at the close of the enrollment year, 
except for the District-paid life insurance plan which shall terminate 
coverage on the date of loss of eligibility;
e. For hospital-medical benefits, for failure to enroll or main­
tain enrollment in those parts of Medicare for which eligible, in 
which case coverage shall terminate at the close of the coverage 
period immediately preceding the period during which the employee 
would have been eligible for Medicare benefits had proper application 
been made; and
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f. For District-paid life insurance, upon the employee's loss 
of eligibility or termination of employment, in which case coverage 
shall terminate on the date the employee ceases to be eligible or 
employed.
8.1 With respect to hospital-medical plan coverage, if the em­
ployee's participation is terminated at the Plan's request, for other 
than nonpayment of premium, the employee may enroll in another of the 
District's hospital medical plans by making proper application to the 
District's Health Insurance Section.
9.0 Conversion of Enrollment: With respect to the hospital- 
medical plans, an employee who is enrolled in a plan for at least tvxo(2) 
consecutive calendar months and whose enrollment terminates because of 
(a) failure to make direct payment when required, (b) loss of eligibility, 
or (c) termination of employment, shall be given the opportunity to 
exercise the right of conversion of such individual coverage as provided 
by the plan, at the employee's expense. With respect to the life insur­
ance plans, an employee whose enrollment terminates because of (a) failure 
to make direct payments when required, (b) termination of employment, or 
(c) loss of eligibility, shall be given the opportunity to convert, at 
his or her own expense, to a permanent form of insurance (other than 
term insurance) pursuant to the provisions of the plan.
10.0 Miscellaneous Provisions:
10.1 If any premium is refunded, the plan shall make such refund 
directly to the District. However, when the refund is a result of direct 
payment made by the employee, premiums shall be refunded to the employee.
10.2 In addition to meeting the other existing requirements for 
the District's post-retirement medical plan, employees hired after the 
date of this Agreement must serve at least ten (10) qualifying years 
before retirement in order to become eligible.
10.3 The decisions of the service review organization as des­
cribed in Section 2.0 above shall be controlling upon the District, its 
plan administrator and the employees. All other disputes regarding 
coverage and medical expenses under any of the plans are to be resolved 
under the plans' own grievance procedures rather than under Article V of 
this Agreement.
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HOLIDAYS AND VACATION
1.0 Holidays: The basis of assignment (see Article IX, Sec­
tion 9) for an employee shall determine the holidays for which he or she 
shall receive pay according to the provisions of Sections 2.0 and 3.0. 
Holidays authorized for each assignment basis are indicated in the follow­
ing table:
Assignment Basis
A, Z
B, C, K, S, T, U
M
Holidays
Holidays listed in Board Rule 1101 and 
any other holidays declared by the Board 
of Education to apply to these employees.
Holidays listed in Board Rule 1101 and 
any school holidays or other holidays 
declared by the Board of Education which 
come within the assignment period.
Holidays in accordance with contract.
X No holiday benefits.
2.0 Holiday Pay - Substitute Employee Reassigned as a Probation­
ary or Permanent Employee: A substitute employee, with substitute status
only or on leave from permanent status to a substitute in the related 
class, who is assigned as a probationary or permanent certificated em­
ployee on the same basis immediately following a legal or school holiday 
shall receive holiday pay at the substitute salary rate, provided the 
employee served either on the last day of the assignment of a regular 
employee preceding the holiday or on the first day of the assignment 
following the holiday and provided the holiday is one of the employee's 
assigned days. If the holiday exceeds two days, pay for the holiday 
shall be made according to subsection "d" of section 4.0.
3.0 Payment for Holidays: An employee shall receive pay in a
regular assignment, or in an assignment in lieu of his or her regular 
assignment as a temporary adviser, acting employee, or as a substitute 
in a higher class than that of the regular assignment for holidays listed 
in Rule 1101 and for other holidays authorized by the Board of Education 
for employees on his/her assignment code basis which are part of the 
employee's regularly assigned days, subject to the following conditions 
and exceptions:
a. If the employee has been in paid status during any portion 
of the last working day of his or her assignment preceding the 
holiday or during any portion of the first working day of his or 
her assignment following the holiday, provided that:
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(1) An employee on a sabbatical leave of absence shall receive 
the same rate of pay for a holiday occurring during the leave as is 
received for other working days in such period, and
(2) An employee on a military leave of absence entitled to 
compensation under Article XII shall only receive pay for the 
portion of the holiday period needed to meet the total time for 
vrtiich compensation is required by law;
b. If the first day of his or her assignment is a holiday and 
the employee has been in paid status during any portion of the next 
following working day; or
c. If the last day of his assignment is a holiday and the em­
ployee has been in paid status during any portion of the last working 
day preceding the holiday.
3.1 No pay tor a holiday period exceeding two days shall be 
allowed an hourly rate employee assigned to a class for 40 hours or less 
per pay period except in the following case: If a winter holiday period 
exceeds ten days and January 1 falls on Sunday or Monday, such employee, 
if regularly assigned on Monday, shall receive holiday pay for the number 
of hours assigned on Monday, January 1 or Monday, January 2.
6.0 Vacation Allowance for A Basis Employees: An employee as­
signed on an A  basis and compensated at a pay period rate shall earn 
vacation for active service in a regular assignment or in an assignment 
as a temporary adviser, acting employee or as a substitute assigned on 
an A basis in the same or another class than that of the regular assign­
ment. Assignment to active service means all of the time for which pay 
is received, except sabbatical.
6.1 An employee who has served less than 19 years shall earn 
.06897 hour of vacation for each hour assigned to active service; begin­
ning with the first pay period of the school year after an employee has 
served 19 school years he or she shall earn .07663 hour of vacation for 
each hour assigned to active service. An employee who has served suffi­
cient time during a school year to be eligible for step advancement shall 
be deemed to have served a school year for the purpose of this subsection.
6.2 No employee shall be required to accumulate more vacation 
than that amount which he or she earned in the preceding 18 pay periods 
in which he or she was in paid status. An employee may submit a written 
request to the inmediate administrator for lump-sum payment for any 
accrued vacation in excess of that which could be earned in 18 pay periods. 
The administrator shall either authorize such lump-sum payment within two 
pay periods following receipt of such request or direct the employee to 
commence the use of the excess vacation credit within two pay periods 
following receipt of the request.
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6.3 Time for Taking Vacation. Vacation may be taken under the 
following conditions:
a. Vacation shall not be taken before the close of the pay 
period in which the employee has completed the number of hours corre­
sponding to 130 days of active certificated service in the District;
b. The amount of vacation taken in any pay period shall not 
be in excess of the vacation credit accumulated by the close of the 
pay period inraediately preceding the pay period in which the vacation 
occurs;
c. No vacation or part thereof shall be taken at a lesser 
rate than one-half day at a time, regardless of the nature of the 
assignment, nor shall a part-time assignment be changed for vacation 
purposes; and
d. Vacations shall be taken at a time convenient to the em­
ployee's immediate administrator. An employee who has accrued 
vacation in excess of that which could be earned in 18 pay periods 
may be directed by the immediate administrator to commence the use 
of the excess vacation credit within two pay periods.
6.4 Amount of Vacation - Rate of Allowance - Effect of Change 
in Status. Hie amount of vacation actually earned and only that amount 
shall be available, regardless of changes in status. The rate at which 
vacation allowances are paid will be the employee's current rate.
6.5 Vacation Payment Upon Termination of Service. On separa­
tion from service, the money value of vacation balances shall be paid as 
a lump-sum at the employee's salary rate at the time of such separation. 
An employee whose resignation has been approved by the Board may be 
allowed to take his or her accumulated vacation from an unbudgeted posi­
tion and be paid at his or her last salary rate in a budgeted position. 
No additional vacation shall be earned while on such vacation. Succes­
sors to such persons may be employed immediately, without regard to 
lump-sum vacation payments or vacations from unbudgeted positions.
6.6 Vacation Upon Change in Basis of Assignment. An employee 
changed from an A to a B, K, S, T or U assignment basis must take 
accumulated vacation before completion of the A basis assignment except 
where it is impossible or impracticable to do so. Any such approved 
accumulated vacation may be taken while assigned to a position on a B, C, 
K, S, T, or U assignment basis. A substitute shall be provided for any 
such employee provided that the services of a substitute are necessary and 
approval for the substitute is given by the appropriate superintendent.
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6.7 Lump-sum Payment for Accumulated Vacation. An employee who ceases 
to earn vacation shall be paid the money value of any accumulated vacation
as a limp-sum payment, provided the immediate administrator concerned certi­
fies that it is impracticable for the employee to take such accumulated 
vacation. If the employee makes no request for lump-sum payment, the payment 
shall be made at the end of the school year following the school year in 
which the employee ceased to earn vacation. The lump-sum payment shall be 
at the salary rate of the employee's last vacation earning assignment.
6.8 Vacation - Substitute Status: Nothing in this Article shall be
held to entitle persons with substitute status only to vacation 
privileges.
7.0 Children's Centers - Compensatory Time Off: It is understood that
on occasion it will be necessary for children's center teachers to remain on 
site after school on an emergency basis in order to care for children who 
have not been picked up by their parent. Such time, if in excess of 12 
minutes, shall be compensated by the District at regular rates or through 
compensatory time off.
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1.0 Basic Assignment Allocations and Class Size Restrictions: 
The following are the basic ratios of teachers to active graded enrol1- 
raent in regular elementary and secondary schools, together with class 
size restrictions:
a. Grades K-3 -- 29.5:1 assignment allocation. In addition, 
no class should exceed 33 students at the kindergarten level or 32 
at grades 1-3.
b. Grades 4-6 —  35.5:1 assignment allocation. See also 
Section 4.0 below.
c. Grades 7-9 —  Assignment allocation ratios shall be such 
that class sizes will average 36.25. See also Section 4.0 below.
d. Grades 10-12 —  Assignment allocation ratios shall be such 
that class sizes will average 35.5. See also Section 4.0 below.
e. Special Education: The District shall make a reasonable
effort to maintain special education class size for the 1983-84 
school year as set forth in the Special Education Division's 12-1-81 
Bulletin No. 29 (Attachment A). In schools having two or more 
classes of the same category, class sizes will be based on the 
average of those classes in the school rather than by individual 
classes. The Division's monthly class size reporting shall be 
subject to review.
When a special education class has exceeded the norm by two or more 
students for one month, the District shall make a reasonable effort 
to remedy the situation, after consultation with the affected teacher, 
by means such as the following:
(1) the transfer of excess student(s) to another 
class or school site, or
(2) the opening of an additional class if sufficient 
students are available, or
(3) the assignment of additional aide(s) to the class.
f. Child Development: Child Development Program staffing re-
quirements (teacher-pupil ratios, adult-pupil ratios and group size 
limitations) are to satisfy State requirements.
g. Off-Norm or Special Norm Positions: Teaching positions, in
addition to those described in the preceding paragraphs, may be pro­
vided to meet the needs of special programs and exceptional students. 
Also, a reasonable number of elementary teachers provided by the 
basic assignment norms may be assigned to non-register carrying 
teaching positions.
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2.0 Special Program to Reduce Class Size: The District has agreed, as
a contingent component of tEe student integration plan for 1983-84/ to 
maintain the student teacher assignment allocation and class size to 27:1 for 
grades 1-9 in certain schools and classes. Teachers assigned pursuant to 
this class size reduction effort shall be assigned full time to regular 
classroom teaching activities.
a. Grades 1-6 —  classes are to average no more than 27 students.
b. Grades 7-9 —  27.1 average class size for academic classes only 
(English, Reading, Math, Social Studies, Science, Foreign Language and 
Health). For teacher allocation purposes such courses are deemed to comprise 
60% of the enrollment.
In the absence or curtailment of this plan, the norm shall be re-established 
as indicated in Section 1.0 of this Article.
3.0 Enrollment Determination Dates: Teachers shall be allocated based
upon active graded enrollment as reported on Friday of the fourth week of 
each semester.
4.0 Constraints and Remedies: It is recognized that the assignment
allocations and class size restrictions described above, while used for 
planning purposes, may not be achieved due to funding limitations, diffi­
culties in obtaining sufficient staff including both regular and substitute 
personnel, changes in the student integration and other programs or statutory 
or legislative changes. Accordingly, wherever those assignment norms or 
class size restrictions are exceeded, the remedy shall be for the Superinten­
dent to be required to report in writing to the Board of Education, with a 
copy to UTLA, detailing each such situation together with the reasons there­
for. The arbitration panel shall not have authority to award monetary relief 
to an employee under this Article.
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SUBSTITUTE EMPLOYEES
1.0. Salary and Benefit Provisions
Previous substitute salary rates including starred rates, 
except rates in effect for incentive plans (i.e., $70.55 per day and above) 
are discontinued retroactive to July 1, 1983. Incentive rates will remain 
in effect through December 2, 1983 and will be discontinued thereafter. 
Substitutes who were qualified participants in the incentive plans that 
were operative from July 1 through December 2, 1983 will be paid on a pro­
rata basis at the rates for the plans then in effect for their incentive 
plan service from July 1 through December 2, 1983.
1.1. Base Rate: The base pay rate for substitutes who serve in
place of employees in the K-12 program allocated to the Preparation Salary 
Table during the regular (September-June) academic year shall be $65 per day, 
effective July 1, 1983. This rate shall also be the sole rate available to 
year-round school teachers serving as substitutes while off-track.
1.2. Incentive Plan Rate: Substitutes who are accepted for and
continue to meet the requirements for the Incentive Plan (see Section 3.0) 
shall be paid $90 per day, effective December 5, 1983.
1.3. Starred Rate: Substitutes who, during the 1982-83 school
year, were paid $65.10, $66.40, $67.15 or $69.80 per day and served 100 or 
more days shall be paid $75 per day during 1983-84.
1.4. Continuity Rate Increase: Substitutes who are paid on the 
$65, $75, or $90 rates shall have their rates of pay increased by $10 per 
day effective the first day following the completion of service equivalent 
to 130 days during the school year.
1.5 Summer School Rate: Substitutes serving in summer school
(see Section 5.4 below) shall be paid $49.00 for a normal sunmer school day 
of four hours, their regular substitute pay rates notwithstanding.
1.6. Non-Preparation Table Substitutes: Substitutes serving in
place of employees who are not paid on the Preparation Salary Table, shall 
be allocated to the first step of the minimum schedule for the class. Such 
employees shall be entitled to step advancement on that schedule, if qualified, 
but substitutes serving in place of employees paid on the Children's Center/- 
Development Center Salary Table shall be paid not more than $65 per day.
2.0. Paid Nonworking Days:
a. The parties have agreed to a new system of payment in lieu 
of the previous payments for illness, holidays, and vacation (Winter/Spring 
Recess). The new system includes a new "continuity rate increase", as des­
cribed in Section 1.4 above, and also the "paid nonworking days" system 
described below. Payment for holidays pursuant to the previous Agreement 
will be discontinued, effective November 4, 1983. Payment for Winter or 
Spring Recess pursuant to the previous Agreement will be discontinued effect­
ive July 1, 1983. Accumulation of paid illness allowance will be discontinued, 
effective November 4, 1983. However, any illness balance credited to a
substitute employee may continue to be used pursuant to the provisions for 
its use in the 1980-82 Agreement.
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b. Accrual Rate: The rate of accrual of paid nonworking days 
for any substitute shall be .11364 hours of pay for each hour for 
which salary is received.
c. Condition for Payment: No substitute shall be eligible for 
payment of this benefit who has served as a substitute for fewer than 
35 days from the beginning of the school year.
d. Frequency of Payment: Payment to qualified substitutes of 
the amount of this benefit that has accrued since the substitute qua­
lified for the benefit or since the last payment of the benefit to 
the substitute shall be made as of the end of the 23-83, 27-84, and 
31-84 pay periods on December 20, 1983, April 10, 1984, and July 
31, 1984 respectively.
2.1. Extended Substitutes: In lieu of the provisions of Sections
2.0, a substitute, during any period of classification as an extended substi­
tute (see Section 4.0) shall be entitled to the following, effective November 
7, 1983:
a. Pay for any holiday falling within his/her period of ex­
tended assignment, including Winter and/or Spring Recess. Accumu­
lation of paid nonworking days as provided in Section 2.0 will 
continue while assigned as an extended substitute and the balance 
will be reduced equal to the number of holidays/ recess days for 
which paid while serving as an extended substitute,
b. Accumulation of paid full-time illness days (pursuant 
to Article XII, Section 12.1) and use of accumulated illness days 
(pursuant to Article XII, Section 12.6).
c. Upon termination of an extended assignment the substitute 
will retain any accumulated paid nonworking day and illness day 
balance. However, further accrual of illness days will be discon­
tinued.
3.0 Incentive Plan: The District shall implement an Incentive 
Plan designed to encourage substitute teachers to serve in schools of par­
ticular need, as determined by the District, and thereby qualify for the $90 
per day incentive pay rate (Section 1.2 above). The District shall solicit 
substitutes to participate in the plan, but may reasonably limit the number 
so that participants can normally expect to be assigned each day of their 
availability.
3.1 Eligibility: Eligible substitutes may apply to enter the 
plan at any time. However, the plan shall be applicable only to substitutes 
who are serving in place of regular K-12 program employees paid on the Pre­
paration Salary Table during the regular (September-June) academic year and 
who also meet the following qualifications:
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a. Agree to serve in any grade level and/or subject field as 
reasonably determined by the District and at any school/center location 
according to District need.
b. Are available a minimum of three days per week.
c. Agree to serve as an incentive substitute for at least one 
semester or equivalent six-month period.
Participants who do not continue to meet the obligations of a., b., and c. 
above or vrtio refuse an assignment or acquire more than five (5) unavailables 
during any six-month period may be dropped from the plan and may be ineligible 
for restoration to the plan for a minimum of one year.
3.2. Priority for Selection: Seniority based on earliest unin­
terrupted date of assignment in the District as a certificated employee 
shall be the basis for selection priority, except that day-to-day substitutes 
who, on November 4, 1983, are serving pursuant to either of the two incentive 
plans then in effect, shall have priority over other substitutes for partici­
pation in the new incentive plan.
3.3. Incentive Substitute Assignment Procedures:
a. Incentive plan substitutes will be called for assignment 
pursuant to Section 5.3 c. of this Article except that a limited number 
(at the District's discretion) of the participants with five-days-per-week 
availability may be assigned in advance on a daily basis to schools for 
service at those sites or be reassigned to other nearby schools as determined 
by the District. Substitutes with the longest travel distance will be given 
priority consideration for advance assignment.
b. Incentive plan substitutes may be requested by name by the 
site administrator of any participating school irrespective of 3, 4 or 5 day 
availability, but may not be name-requested by non-incentive plan schools. 
Participating schools shall not include non-incentive substitutes on their 
preferred calling lists.
c. Non-Incentive Plan substitutes may be assigned to partici­
pating schools, but only after all available incentive substitutes have been 
assigned.
4.0. Day-to-Day Substitutes, Extended: Any day-to-day substitute
who serves for twenty (20) consecutive working days in the same assignment 
in place of the same absent employee or in an unfilled position, in regular 
K-12, shall be classified as a Day-to-day Substitute Extended employee and 
shall be paid the higher of either Section 8.0 of Article XIV or the otherwise 
applicable substitute rate, retroactive to the beginning date of the assign­
ment. Upon the termination of that assignment, the substitute shall return 
to, and be paid as, a day-to-day substitute.
5.0. Assignment Procedures for Non-Incentive Plan Substitutes: 
Day-to-day substitutes may apply to only one of the Certificated Personnel 
Offices (CPO) for assignment. Day-to-day substitutes will be placed, upon 
request, on one or more of several geographic area calling lists within the 
CPO, but are subject to assignment in any school served by the CPO. Also, 
substitutes must be available for at least two (2) consecutive days per
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week. (Friday/Monday meet the consecutive days qualification.) Substitutes 
who are unable to comply with the consecutive days availability requirement 
because they are also serving part-time as categorical limited contract 
teachers are exempt from the consecutive days requirement. Substitutes in 
the Incentive Plan are assigned pursuant to Section 3.0.
5.1. Accepting Assignments: Original assignments of substitute
teachers must come from the appropriate CPO. Extension or reduction of 
initial assignments to schools will be directed by the school administrator 
or designee to the substitute. Any change in the original assignment must 
be reported immediately by the administrator or designee to the CPO. Sub­
stitutes are not to report changes in the original assignment to the CPO.
5.2. When a substitute receives a notice of inadequate service 
at a school, either the principal or the substitute may request that the 
substitute not be assigned to that particular school in the future.
5.3. Calling Priority Order:
a. Contract pool teachers temporarily assigned to substitute
pools.
b. Year Round school teachers off track, limited to their 
assigned school.
c. Incentive Plan Substitutes (see Section 3.0).
d. Substitutes requested by name (limited to those who are 
approved by the site administrator and available 5 days per week).
e. Remaining openings shall be filled from geographic area 
pools. Substitutes' names shall be arranged by the date of election 
to certificated service on separate lists for each pool according to 
service category (elementary K-6, or a given secondary subject field), 
and called in the following priority order:
(1) Available 5 days per week
(2) Available 4 days per week
(3) Available 3 days per week
(4) Available 2 days per week
f. Year-round school teachers off-track to substitute in other 
than their regular assigned school.
g. Standby list (see Section 5.6).
5.4. Assignments During Z Basis Periods. During the sumner 
hiatus and off-track periods for year-round schools (i.e., Z Basis - see 
Article IX, Section 10.0. j.) the calling priority order shall be as described 
in 5.3 above, but will be restricted to a limited number of substitutes who 
have volunteered for summer duty and have been selected, again based upon 
the above priority order.
5.5. During emergencies the above priorities may be temporarily
suspended.
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5.6. Standby Lists: A substitute may be changed from any higher
priority to the CPO's "standby list" for any of the following causes:
a. Ten "unavailables" in any one semester or equivalent 6-raonth 
period (three in any intersession period for a year-round teacher who is 
substituting during his/her off-track time). An "unavailable" will be 
posted each time a substitute:
(1) Refuses an assignment. However, if the call was received 
after 8:30 a.m., a refusal will not be charged.
(2) Refuses to accept the continuation of an assignment within 
availability designation. However, a non-incentive sub­
stitute may refuse to accept continuation of an assignment 
beyond 10 days without it being counted as a refusal.
(3) Fails to answer the telephone personally between 6:00 a.m. 
and 8:30 a.m. In the case of Children's Centers, the hours 
are 7:30 a.m. to 9:30 a.m.
(4) Has a busy telephone line during two attempted calls during 
the hours specified in (3).
(5) Declares nonavailability. However, if the substitute satis­
fies the District that he or she is unavailable for more 
than one day because of a continuing illness only one 
"unavailable" will be charged for that period.
b. Receipt of the second "Inadequate Service Report" in any one 
semester or equivalent 6 month period; or
c. Receipt of the second report of late arrival in any one sem­
ester or equivalent 6 month period which has been determined to be the 
fault of the substitute.
5.7. Names of substitutes on the standby list shall be called 
after all other available substitutes have been assigned. Name requests 
will not be honored for those on the standby list. After a period equivalent 
to six working months, a substitute on the standby list may be returned to a 
higher priority, provided that he or she did not receive an "Inadequate 
Service Report" chiring that period.
6.0. Late Arrivals: If a substitute cannot reasonably expect
to reach a school before class begins, he/she must notify the CPO upon receiv­
ing the assignment call and must also immediately call the school if possible. 
If a regular teacher in a secondary school is doing replacement service for 
the class of a late arrival substitute, the regular teacher may complete the 
period of replacement service if he/she has already completed one-half of 
it.
7.0. Time Reporting: Substitute teachers must serve a full
teaching day to receive a full day's pay. Time should be reported to the 
nearest tenth of an hour ( 6 minutes) from the time instruction begins. 
Service for less than a full day will be compensated proportionately unless
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the late arrival is due to a late call from the CFO which does not permit 
the substitute to reach the school before class begins. If the substitute 
has complied with the provisions of Section 6.0, and the school confirms the 
time of the CPO's call, the substitute will be given an opportunity to make 
up the late time (up to a maximum of one hour) at the end of the school day.
8.0 Release from Assignment: Any employee serving as a sub­
stitute may be released From a particular substitute assignment by the 
immediate administrator or designee at the end of any working day.
9.0. Duties: A substitute is expected to perform in a competent 
manner all of the professional instructional duties of the absent teacher 
and other duties reasonably assigned by the principal. Failure to satis­
factorily perform these duties may result in an Inadequate Service Report. 
Instructional and other duties and responsibilities include, but are not 
limited to:
a. Arrival at school on time (substitutes should be ready to 
leave home inmediately upon receiving an assignment) and remain on 
site for the full day;
b. Present the Payroll Authorization Card to the principal or 
office manager and report the name of the absent teacher;
c. Review lesson plans for the day, if available. If no plans 
are available, determine areas currently being studied and the 
activities to be pursued;
d. Account for pupil attendance as prescribed by the school;
e. Conduct class and enforce rules in accordance with school and 
Board of Education policies;
f . Perform classroom and special duties as assigned (e.g., lunch, 
hall, yard duty, etc.). Such special duties may be assigned either 
during or outside normal conference periods;
g. Leave classroom in good order with a summary of the day's 
accomplishments;
h. Inform the principal or clerk when ready to leave the school 
at the completion of the assignment.
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SUMMER SCHOOL
1.0 Eligibility —  General Rules
a. Teacher must select a Service Center Area in which to apply, 
and must apply for all schools in that Area.
b. Applicants must be available to serve the entire summer ses­
sion.
c. An employee who is on leave from the district for the semes­
ter prior to summer school is not eligible for assignment.
d. An applicant vho accepts an assignment in writing and then 
declines for reasons other than an illness which has been verified 
by a physician shall be considered as having taught for the purpose 
of establishing the next year's priority.
e. No applicant vho has received within the most recent two 
years an overall evaluation of less than "meets or exceeds" or a 
Notice of Unsatisfactory Service or Act shall be assigned to a 
school without the consent of the principal of that school.
f. Year round teachers shall not be permitted to serve in the 
regular summer school program, but may serve during intersession 
remedial programs in a year round school.
g. Principals will select, if possible, an ethnically and ra­
cially balanced staff. Ultimately, summer school staffs must conform 
to the standard of ethnic and racial balance.
2.0 Selection —  Secondary Schools
a. The district shall make up a list of schools for each Area 
showing for each school the specific courses to be offered at that 
school during Summer School.
b. Teachers shall be selected at each school based upon:
(1) Priority, (2) Teaching experience, and (3) District seniority, 
subject to the following conditions:
(1) Priority: Two categories shall be established: Priority
1 for those who did not teach summer school the previous 
year, and Priority 2 for those who did teach summer school 
the previous year. A Priority 2 teacher shall be assigned 
to any one school only when there is no Priority 1 teacher 
eligible and available for the position to which the Prior­
ity 2 teacher is assigned.
An employee who was paid in a status other than substitute 
for 50% or more of the hours the school was in session 
shall be oonsidered to have taught a summer session for 
the purpose of determining priority rating.
(2) Teaching Experience: Teachers shall apply and be selected
only if they have previously taught the course(s) for which 
they apply.
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(3) District Seniority: If there are more applicants to teach a spe­
cific course at any one school who are eligible under (1) and 2) 
above than there are positions available to teach that specific 
course district seniority shall become the third criterion in 
selection. Ties in district seniority shall be broken under the 
provisions of Article XI, Section 6.2.
3.0 Selection —  Elementary Schools
a. All conditions for selection imposed upon secondary schools shall 
also apply in elementary schools, except for the following:
(1) Teaching Experience: In elementary schools, required teaching
experience shall be grade level(s) rather than course.
(2) In addition to grade level experience, elementary site administra­
tors may prescribe special teaching experience such as Reading 
Improvement, Gifted Program, Music, Art, etc. for the purpose of 
teacher selection.
4.0 Selection —  Second Round: If any one service Area is not comple­
tely staffed after the above process is completed due to a lack of eligible 
applicants in that Area, based upon Priority, Teaching Experience, and 
District Seniority as described above, without further consideration of the 
Area to which applicants applied, unassigned applicants shall be assigned to 
the remaining vacant positions.
5.0 Displacements: Where and when a summer school becomes over-teach-
ered, teachers shall be displaced in accordance with Article XI, Section 
6.0(c).
6.0 Salary: Assigned summer school teachers who during the regular
school year are paid on a pay period rate shall, for a normal summer school 
schedule (4 hours or less) be paid at a rate equal to 1.125 times his or her 
pay period hourly rate. Those who during the regular school year are paid 
on an hourly rate shall continue on that hourly rate for summer school 
service. Summer school substitute teachers shall be paid and assigned as 
provided in Article XIX, Sections 1.5 and 5.4.
7.0 Special Education Schools and Special Day Classes:
Assignments to special education extended school year classes shall be made 
in conformity with the District publication "Special Education Extended Year 
Program Guidelines— 1983", with Section IV c., p. 10-11 to be augmented as 
follows:
a. Continuity factor - (1) Applicant (vrtiether permanent or pro­
bationary) whose regular students are anticipated (based upon 
student applications) to comprise 50% or more of the extended 
class shall receive the assignment; (2) if no teacher can 
qualify under the 50% factor, then next preference shall be 
to the most senior applicant whose regular students are an­
ticipated to comprise 33% or more of the class.
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b. If no teacher qualifies under the continuity factor above,
then the most senior permanent employee who did not serve
the previous sunmer shall receive the assignment.
c. If no teacher qualifies under a. or b., then the most senior 
permanent employee who served the previous sunmer shall receive 
the assignment.
d. If no teacher qualifies under a., b. or c., then the most
senior probationary applicant shall receive the assignment.
If a violation is determined by an arbitrator, the grievant's remedy shall 
be limited to preferential selection rights for the subsequent extended
school year program.
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SAFETY CONDITIONS
1.0 Loss, Destruction, Damage, Theft and Vandalism: Bnployees 
shall be reimbursed for lost, damaged, destroyed, stolen or vandalized 
personal property as provided and limited by Board Rule 1672, and subject 
to the grievance procedures of Article V. However, the employee must 
choose between either the grievance procedure or the Board of Education 
appeal procedure. The normal limit shall be increased to $500, but the 
Board may, upon application and in its discretion, approve reimbursement 
in excess of $500.
2.0 Pupil Threats and Disruptions:
2.1 In the event that during a class a pupil threatens the safety 
of an employee or of others present in the classroom the employee may, 
subject to applicable law and District policy, suspend the pupil from 
the class for the remainder of the day and for the day following. The 
employee shall immediately report such a suspension to the site admin­
istrator, and send the pupil to the office. The pupil shall not be 
returned to the class from which he or she was suspended, for the period 
of the suspension, without the concurrence of the employee.
2.2 For situations in elementary and junior high schools where 
other measures have failed to bring about a change in pupil behavior 
which disrupts the order or safety of the classroom or school, the option 
of corporal punishment shall be available, with prior written parental 
oonsent, for the use of the principal, assistant principal, or admin­
istrative dean when he or she deems it an appropriate disciplinary 
method, subject to Board Rules vrtiich are to be adopted to implement this 
general policy. Disputes arising under this paragraph are not subject 
to the grievance procedures of Article V.
2.3 If an altercation, disturbance, student discipline situation 
or similar circumstance results in a lawsuit against an employee for 
conduct occurring within the course and proper scope of the employee's 
duties, the District shall, to the extent permitted by law, provide a 
defense to the employee and indemnify and hold the employee harmless 
against any resulting civil liability.
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MISCELLANEOUS
1 .0 Assignment of Counselors: The District and UTLA recognize that
in many situations it is preferable to utilize full-time rather than part- 
time counselors. An employee assigned counseling duties for three or 
more instructional periods per day must possess a Pupil Personnel Services 
credential.
2.0 Department and Grade Level Chairperson Selections: Department
and grade level chairpersons shall, if the affected employees desire, be 
elected annually by the department or grade level. Such vote shall be 
weighted by the number of periods taught by each employee who works in 
the department in secondary schools. Elected chairpersons are subject 
to removal only for cause, and disputes arising from such removals shall 
be subject to expedited arbitration the same as suspensions.
3.0 Driver Training Teachers - Mandatory Saturday Overtime Assign­
ments : When Driver Training teachers are required to serve a given number
of Saturdays in order to complete the behind-the-wheel training course, 
they shall be compensated at the rate of one and one-half times their 
regular hourly rate, provided that they have been in paid status for 40 
hours in the same week.
4.0 Suspension or Reassignment Due to Mental Incompetence: The
District shall, In cases of employee incompetence caused by mental 
illness, follow the appropriate statutory procedures. Disputes concerning 
such matters are not subject to the grievance procedures of Article V.
5.0 Facilities for Support Services Employees: The District and
l/TLA recognize that in many schools the facilities available to visiting 
employees (such as school psychologists, elementary counselors, nurses, 
audiometrist, audiologists, and PSA Counselors) have been considered 
inadequate by the visiting employees. The District shall upon request 
oonsult with UTLA regarding these problems.
6.0 Liability of Employees Whose Duties Require Transportation of 
Students in the Employee's Vehicle! The District shall, to thi extent 
permitted by law, assume primary liability and defend at its expense 
any employee who is required or properly authorized to transport students 
in the employee's personal vehicle and vho, as a result of an accident 
occurring during such transportation within the course and proper scope 
of duty, incurs actual or threatened civil liability to student passen­
gers) or the family of such student passenger(s).
7.0 Adult Education Personal Contracts: Adult Education teachers
whose services are covered by individual written contracts of employment 
may utilize the grievance procedure with regard to alleged violations by 
the District of said contracts.
8.0 Mileage: Mileage reimbursement shall be as specified in Board
Rules 1532 and 1535.
9.0 Special Education Facilities: When locating and utilizing class­
rooms and facilities the District shall make a reasonable effort to avoid 
segregation of handicapped and special education students from regular 
program students.
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TERM OF AGREEMENT
1.0 Term: This Agreement shall become effective upon adoption by
the Board of Education, and shall remain in full force and effect, pursu­
ant to its terms, to and including September 1, 1984, and thereafter 
extended on a day-to-day basis until terminated by either party upon ten 
(10) calendar day's written notice.
2.0 Pre-July 1 Changes: The term of this Agreement beyond July 1,
1984, is not to affect in any way personnel status changes (including but 
not limited to terminations, reassignments, and changes in assignment ba­
ses) which are to become effective on or before July 1, 1983.
2.1 The District and UTLA are aware of the individual anployee an­
nual contract year which begins on July 1 and ends on June 30, pursuant 
to Education Code Section 37200 and applicable case law. It is the 
intention of the District and UTLA that the continuation of this Agreement 
past July 1 shall not make its terms a part of the individual annual 
contracts for the following school year so long as the Board by formal 
action prior to July 1, sets forth any changes which are to be implemented 
(absent subsequent agreement with UTLA to the contrary) upon expiration 
of this Agreement or subsequently. Such Board action shall be deemed 
effective as though fully implemented prior to July 1.
2.2 UTLA and the District agree that (a) the District may take such 
action prior to the completion of negotiations for the succession Agree­
ment, even though the parties may not be at impasse at that time, (b) 
UTLA has not waived its right to negotiate about such changes subsequent 
to the Board action, and (c) this Agreement shall remain in effect and 
fully enforceable between July 1 and its expiration or termination.
3.0 Negotiations for Successor Agreement and Limited Open Items: 
Negotiations for a successor agreement shall commence upon request of 
either the District or UTLA at any time after April 15, 1984. There 
shall be limited continued negotiations during the term of the agreement 
regarding the following subjects:
a. Attendance Incentive Plan;
b. Health and Welfare benefits pursuant to Article XVI;
c. SB 813 items: Mentor Teacher Programs, length of school
day and year, and also on-site hours of support service 
employees;
d. Staffing practices and problems;
e. Adult Education tenure and assignment issues; and
f. Lesson plans —  requirements and possible forms.
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LOS ANGELES UNIFIED 
SCHOOL DISTRICT
Richard N. Fisher 
Board's Representative
Doug Beamish 
Principal
Ann Hayes 
Principal
Thomas A. Killeen 
Director, Management Data
Roger Johnson
Coordinator, Staff Relations
Reginald T. Murphy 
Administrative Coordinator 
Staff Relations
Barbara LaBranche 
Coordinator, Staff Relations
Jack A. Raith, Director 
Certificated Assignments
Mort Tenner 
Principal
Shirley C. Woo 
Assistant Superintendent 
Staff Relations
By__________________
Richard N. Fisher
Adopted by the Board of Education 
on November , 1983
By__________________
John R. Greenwood, President
UNITED TEACHERS - 
LOS ANGELES
Judy Solkovits, President
Sam Kresner, Director 
Negotiations and Staff Services
Michael Bennett, Vice-President 
UTLA/AFT
Frances Haywood, Vice-President 
UTLA/NEA
Elsie t-fyers, Vice-President 
Elementary Division
Marv Katz, Vice-President 
Secondary Division
Roberta Leap, Secretary
Gerald Reedy, Treasurer
David Clum, Chair 
Auxiliary Services Committee
Stanley Malin, Chair 
Salary and Finance Committee
Christine R. Lowder, Chair 
Black Educators Committee
Eugene Hernandez, Chair 
Chicano Education Committee
Bill Zimmerman 
Assistant to the President
Roger Segure, Director 
Grievance Administration
Judith C. Bruner 
Recording Secretary
B y _______ _____________________
Judy Solkovits, President
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TEACHER INTEGRATION TRANSFER PROGRAM
1.0 Personnel Included and Excluded
1.1 Personnel Included in the Program: The provisions of this 
Teacher Integration Program, including the requirement to be "oounted" for 
faculty balance purposes, are applicable to all employees (including teacher 
of EH and EMR classes) assigned full time to regular and alternative elemen­
tary or secondary schools, and Childrens Center teachers serving in class­
room or non-classroom positions.
1.2 Personnel Excluded From the Program: The provisions of this 
Teacher Integration Program are not applicable to the following personnel 
and programs:
a. Administrative personnel (Principal, Assistant Principal, Dean, 
and Head Counselor).
b. Teachers serving in R.O.T.C. or C.E.T.A. positions.
c. Employees in programs conducted on regular school or branch 
sites by the Division of Career and Continuing Education and the 
Educational Options Branch, except personnel in year round alternative 
schools who are included.
d. Elnployees in Diagnostic Learning Centers and in Science 
Centers and teachers in special education schools and in special 
education programs on regular school campuses with the exception of 
teachers of Eli and EUR classes on regular school campuses who are 
included.
e. Elnployees serving regular and alternative elementary and 
secondary schools from Area or Central Office locations.
f. Elnployees transferred under the Administrative Transfer Rule, 
Article XI, Section 2.0, including but not limited to personnel trans­
ferred in connection with the various components of the Student Integ­
ration Program (Appendix C to the Agreement).
2.0 Standard, Exemptions, Appeals
2.1 Standard for Teacher Integration: School faculties shall be
integrated so that the ratio of minority to non-minority teaching staff in 
each elementary and secondary school shall be substantially the same as the 
Districtwide ratio of minority to non-minority teaching staff on the fourth 
Friday of the school year (For 1983-84, 38% minority in K-12 programs and 
67% minority in Childrens Centers). For 1983-84, "substantially the same" 
means within 15% above or below the Districtwide ratio of minority to 
total teaching staff. The above standard shall not be construed to prohibit 
the District from establishing faculty racial and ethnic balance at an 
individual school at any point between the minimum and maximum objectives 
for minority or non-minority teaching faculty for that school year. The 
above standard is not intended to limit the hiring of minority teachers or 
teachers from any racial or ethnic group.
10-31-83
57:1 -116-
Appendix B - Transfers - Teacher Integration
2.3 Exemptions from the Standard
a. Bilingual/Bicultural Exemptions: Certificated employees who
utilize bilingual skills in approved District bilingual programs as 
specified in the bilingual exemption of Article XI, Section 6.0.
b. Handicapped Exanptions: District identified handicapped 
teachers assigned to facilities designed for the purpose of accommo­
dating a District identified handicap will not be mandatorily 
transferred except where the teacher may be mandatorily transferred 
to another facility which may reasonably accommodate the identified 
handicap.
3.0 General Principles and Procedures
a. A teacher in the District should expect to be assigned to 
various schools within the District that may reflect differing 
socioeconomic and ethnic patterns among the student population.
b. The District will endeavor to achieve staff integration 
objectives through transfer of an appropriate number of volunteers 
(4.0) and assignment of teachers returning from leaves, displaced 
teachers, and new contractees. If transfer of teachers from these 
sources is not consistent with criteria established or numerically 
sufficient to meet teacher integration objectives,(2.1), the District 
will utilize mandatory transfer of teachers in accordance with 
Section 6.0 of this program.
4.0 Voluntary Transfer Component
4.1 Eligibility for Voluntary Transfer
a. Any probationary or permanent teacher and any substitute 
teacher on a current list (eligible, reelection, reinstatement, 
special review) may file a Voluntary Transfer Request to improve 
racial and ethnic balance, provided that the teacher's transfer will 
not adversely affect faculty ethnic balance at the sending school.
b. Teachers who have been sent written notification that they 
are eligible for transfer under the Districtwide List Component (5.0) 
or the Mandatory Transfer Component (6.0) of this plan and teachers 
who have signed a probationary contract with an adjunct statement 
(waiver) are not eligible to apply for a voluntary transfer.
c. Teachers who volunteer under this provision must make them­
selves available to all schools within at least two regions, may 
declare availability to one additional region, and may request 
assignment to as many as five schools within the selected regions.
4.2 Procedures for Voluntary Transfers
a. A principal of a school whose faculty is not within the Dis­
trict standard for staff integration shall interview appropriate 
available volunteers prior to filling openings or vacancies through 
other sources.
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b. Personnel Division will prepare lists of anticipated numbers 
of openings/vacancies and staff balance requirements on a school-by­
school basis. Lists shall be made available to schools and personnel 
offices.
c. Principals shall notify Personnel Division regarding the 
specific subject(s)/grade(s), special skills or other personnel 
needs of their respective schools as soon as this information is 
available. Based upon the principal's description of school person­
nel needs, the Personnel Division will refer to schools for interview 
a number of appropriate \rolunteers not to exceed five candidates 
for a given opening/vacancy.
d. The teacher has the right to accept or to refuse any place­
ment.
e. A voluntary transfer application may be cancelled after a 
teacher refuses two offers of interview or assignment.
4.3 Incentives for Voluntary Transfer
a. Return Rights
1. Volunteers under 4.0 will be given a written guarantee 
of right to return to the previous school after tour semesters 
of service, or, if their previous school or department has 
closed, to another school within the same administrative region 
as the previous school. Teachers who wish to exercise return 
rights in September of a given year must notify Personnel 
Division by April 1 of the same year. Time spent on formal 
leaves of absence shall not be counted toward the two-year 
service requirement, except as specified in paragraph 4.4 of 
this Section.
2. Return rights may be exercised on the above date or may 
be deferred to the beginning of the fall semester (only) of 
either of the next two school years following the original 
right of return date. Where the teacher has requested return 
within the specified period of time and does not choose to 
return to the home school, Personnel Division will place the 
teacher within the administrative region from which the teacher 
volunteered. This placement requires agreement by the teacher 
and the receiving principal, must be made in accordance with 
staff integration policies and must not require the displacement 
of another teacher.
3. Teachers returned after completion of volunteer transfer 
service shall be retained at the location to which returned for 
a period of three years, plus an additional year for each year 
of deferred return rights. Time spent on leaves of absence- 
shall be counted toward this exemption.
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b. Promotional Examinations: Training and Experience Committees 
for promotional examinations will be instructed to give consideration, 
when evaluating applications, to voluntary participation in staff inte­
gration programs and demonstrated ability to work effectively with 
pupils and parents whose race, ethnicity, or culture differs from that 
of a teacher applicant.
4.4 Terms of Service: A teacher vdio is assigned to a school 
under the Voluntary Transfer Component of this plan shall serve four semes­
ters at the location to which he or she is assigned. For purposes of this 
section, four semesters shall equate to two school years during which the 
teacher served at least 133 days. Time spent on formal leaves of absence 
may not be counted toward this service requirement, except that formal 
leaves of absence as the result of an unprovoked act of violence (Special 
Physical Injury Leave) or a bona fide industrial accident or industrial 
illness leave that does not exceed 60 working days shall be counted toward 
the service requirement.
6.0 Mandatory Transfer Component: When the District determines 
that it is necessary to utilize a mandatory movement of employees in order to 
remedy an imbalance, the terms of section 6.0 - 6.4 of Appendix B to the 
1980-82 Agreement shall be applicable.
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SALARY TABLES AND RATES 
1983-84
1 .0 Development Center Salary Table: Employees allocated to the Development 
Center Salary Table shall be paid as follows:
Schedule__________ _______Step
Number 1 2 ~ 3 4 5
11 $1258 $1306 $1361 $1406 $1458
12 1306 1361 1406 1458 1508
13 1361 1406 '1458 1508 1556
14 1406 1458 1508 1556 1607
2.0 Children's Center Salary Table: Employees allocated to the Children's
Center Salary Table shall be paid as follows:
Schedule Step
Number 1 2 3 4 5
15 $1281 $1331 $1386 $1432 $1485
16 1331 1386 1432 1485 1535
17 1386 1432 1485 1535 1585
18 1432 1485 1535 1585 1637
19 1509 1576 1658 1744 1832
3.0 Preparation Salary Table: Einployees allocated to the Preparation Salary
Table shall be paid as follows:
Schedule Step
Number ~ 2 ~ ~ T ~ “ 4“ 5 1 1 — 9 ~ 10
20 1482(5 1548(3 1628@ 1712 1799 $1817 $1875 $1938 $2026 $2096
21 1581(3 1628(3 1697 1763 1833 1901 1973 2045 2115 2188
22 1638 1697 1766 1845 1919 1998 2073 2153 2229 2304
23 1697 1765 1845 1925 2011 2093 2176 2257 2341 2425
24 1765 1832 1919 2011 2097 2187 2277 2363 2454 2543
25 1826 1901 1998 2093 2187 2282 2378 2472 2566 2663
26 1898 1973 2073 2176 2277 2378 2478 2577 2680 2782
27 1953 2045 2153 2257 2363 2472 2577 2684 2791 2904
^Elnployees paid from the General Fund who possess a valid California teaching cre­
dential and hold a baccalaureate or higher degree will receive a minimum of $1630 
per pay period.
3.1 An employee who is eligible for a differential in accordance with Article 
XIV, Section 21.0 shall receive an additional $15 per pay period for one or more 
master's degrees or an additional $40 per pay period for one or more doctor's or 
equivalent degrees. An employee with a master's degree and a doctor's or equiva­
lent degree shall receive the $40 differential only.
3.2 Eligible employees shall receive a career increment of $180 per pay period.
3.3 The above rates, including degree differential and career increment, are 
for four-week pay periods and full-time assignments.
3.4 In accordance with Section 44462 of the Education Code, a teacher whose 
services are authorized by an internship credential may be paid seven-eighths of 
the rate to vrfiich entitled rounded to the nearest dollar, imless the training 
program in question requires the full rate.
3.5 Permanent, probationary (including conditional), temporary contract, intern, 
and provisional employees shall be allocated to Schedules 20 through 27 inclusive.
3.6 Categorical Limited Contract teachers are paid on Schedule 20 only.
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4.0 Special Services Salary Table: Salary rates on the Special
Services Salary Table shall be as follows:
SCHEDULE
NUMBER Step 1 Step 2 Step 3 Step 4 Step 5
10D $1382 $1459 $1538 $1622 $1708
11D 1420 1499 1580 1666 1756
12D 1459 1538 1622 1708 1805
13D 1499 1580 1666 1756 1855
14D 1538 1622 1708 1805 1906
15D 1580 1666 1756 1855 1958
16D 1622 1708 1805 1906 2012
17D 1666 1756 1855 1958 2068
18D 1708 1805 1906 2012 2126
19D 1756 1855 1958 2068 2182
20D 1805 1906 2012 2126 2244
21D 1855 1958 2068 2182 2307
22D 1906 2012 2126 2244 2375
28D 2164 2288 2416 2549 2693
29 D 2228 2351 2482 2619 2766
30D 2288 2416 2549 2693 2844
31D 2351 2482 2619 2766 2925
32D 2416 2549 2693 2844 3005
33D 2482 2619 2766 2925 3090
34D 2549 2693 2844 3005 3172
35D 2619 2766 2925 3090 3263
36 D 2693 2844 3005 3172 3356
37D 2766 2925 3090 3263 3449
38 D 2844 3005 3172 3356 3540
39 D 2925 3090 3263 3449 3641
40D 3005 3172 3356 3540 3743
4.1 An employee who is reassigned from a pay period rate salary 
table to the Special Services Salary Table shall be allocated to the rate on 
the new schedule number which is next above the rate to which entitled on the 
employee's former table including degree and responsibility differentials 
and career increment. An employee returning to the same schedule number 
within the same school year shall not be allocated to a higher step than that 
to vhich he/she was previously entitled during that same school year. An 
employee returning to a schedule number on this table within 39 months will 
be placed on the employee's former step if it is to the employee's advantage. 
An ar.ployee reassigned to a class allocated to the same schedule number as 
that of his/her former class, shall be allocated to the same step nunber. An 
employee reassigned to a class allocated to a higher schedule number than 
that of the employee's former class, shall be allocated to the next higher 
rate on such higher schedule number.
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4.2 An employee who is promoted to a class on the Special Services Salary 
Table with a higher maximum rate than that of his/her former pay period rate 
classification shall have his/her step placement recomputed pursuant to section
4.1 of Appendix E if the salary to which the employee would have been entitled in 
the former class is increased within three calendar months of the reassignment to 
the higher class.
4.3 Eligible employees shall receive a career increment of $180 per pay 
period.
5.0 Hourly Rate Schedule. Bnployees serving in the following classifi­
cations shall be paid on the Hourly Rate Schedule:
Adult Teacher, Academic Instruction 
Adult Teacher, ESL
Adult Teacher, Hourly Rate and Substitutes 
Adult Teacher, Public or Private Contract 
Adult Teacher-Adviser 
Adult Teacher-Counselor 
Adviser, Registration, Hourly Schedule 
Continuation Teacher, Hourly Rate and Substitutes 
Regional Occupational Contract Teacher 
Temporary Adviser, Hourly Schedule 
Temporary Resource Teacher, Hourly
Rates
Step (1) $19.45 (2) $20.36 (3) $21.38
6.0 Flat Hourly Rates. Bnployees serving in the following classifications 
shall be paid flat rates per hour as indicated:
Adult Teacher, Flat Rate Day-to-Day Substitute $19.45 
Adult Teacher, Staff Development $19.45 
Adult Teacher, Temporary Classes $19.45 
Chest Specialist $32.63 
Counseling-Assistant $ 6.06 
Differential, CETA Work Experience $ 8.83 
Extended Teaching Assignment, Hourly $13.91 
Supplemental Driver Training Assignment $ 9.73 
Teacher-Assistant $ 6.06
7.0 Flat Daily Rates.
Differential, Adult School Department Chairperson $ 5.45 per day
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8.0 Other Differentials/Rates and Flat Rates:
8.1 Differential, Bilingual Classroom Teacher Program I $1000 per semester
Differential, Bilingual Classroom Teacher Program 111 $500 per semester
8.2 Differential, Urban Classroom Teacher Program I $1000 per semester
8.3 Professional expert classes shall be paid as specified in Board Rule 1920.
8.4 Differential, Demonstration Teacher $ 5.00 per single session
8.5 Differential, Training Teacher $ 5.00 per sanester unit or
$ 3.33 per quarter unit
9.0 Driver Safety Instructor Schedule.
Step 1 Step 2 Step 3
$1206 $1286 $1366
9.1 The above Driver Safety Instructor rates are for full-time assignments 
of 160 hours per pay period.
9.2 New employees hired as Driver Safety Instructors are placed on the 
first step of the 3-step schedule. Current employees who are paid on a higher 
pay period schedule or the Hourly Rate Schedule and assigned as Driver Safety 
Instructors are placed on Step 3 of the Driver Safety Instructor Schedule effec­
tive 9-12-83.
10.0 Salary Differentials.
10.1 Bnployees who perform certain of the supplemental duties for which 
assignment, temporary adviser, or responsibility salary differentials are per­
mitted as set out in Article XIV, Section 24.0 may, at the conclusion of the 
semester or sport season, be paid a lump-sum in addition to their regular salary 
rate. Salary differentials are received on the basis of allocation of the assigned 
activity to the appropriate differential salary rate. Such differentials are 
authorized only to the extent that funds are provided in the Budget.
10.2 When approved by the Superintendent, differential salary rates may be 
computed and paid as pay period rates. An employee who serves in a supplemental 
assignment for less than a complete semester or sport season may be paid a per­
centage of the lump-sum proportionate to the percentage of the assignment 
completed. An employee may not concurrently receive more than one such salary 
differential except one differential per school year paid on a semester basis 
may overlap a differential for coaching a fall/spring sport.
189:411-3-83 - 123 -
1Appendix E - Salary Tables and Rates, 1983-84
10.3 Coordinating assignment differentials for athletic coordination will 
be paid at the following rates per semester:
School Athletics Coordination $946
Assistant School Athletics Coordination $545
Temporary Adviser, Temporary Resource Teacher, Master Teacher, responsibility, 
and all coordinating assignment differentials other than those above will be paid 
at the rate of $545 per semester.
10.4 Coaching and activity assignment differentials will be paid as follows:
Coaching and Activity Assignment Rates Per Season or Semester
Rate 1 Rate 2 Rate 3 Rate 4 Rate 5 Rate 6
$583 $767 $1012 $1258 $1381 $1503
Activity assignment differentials are paid on a semester basis and are limited 
as follows:
Junior high schools will be limited to Rates 1,2, and 3
Senior high schools will be limited to Rates 1,2,3, and 4
Drill Team Sponsor differential will be paid at Rate 3.
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10.5 The following differentials for athletic coaching assignments are 
paid on a seasonal basis:
Sport Rate
Badminton 2*
Baseball; Varsity 6
Baseball; J. V. 4
Basketball; Varsity, J. V. 6#
Basketball; Bee, Cee 4#
Basketball, Women's; Varsity, J.V. 6#,@
Cross Country; Varsity, J.V., Frosh/Soph, Women's 3#
Football; Varsity (Head and Assistant) 6
Football; Bee (Head) 5
Football; Bee (Assistant) 4
Football; J. V. 3*
Golf 2*
Golf, Women's 2*
Gymnastics 3
Gymnastics, Women's 3
Soccer 3*
Softball 6@
Softball; J. V. 4@
Swimming; Varsity, J.V., Frosh/Soph 3#
Swimming, Women's; Varsity, Bee, Cee 3*,#
Tennis 3
Tennis, Women's 3
Track & Field; Varsity, Bee, Cee 6#
Track & Field; Varsity, Bee, Cee (Assistant) 4
Track & Field, Women's 6@
Volleyball; Varsity, J.V. 3*,#
Volleyball, Women's; Varsity, J.V. 3#
Waterpolo 2*
Wrestling 3*
One differential to be used for assistant coach assignment in any sport, or for 
any Rate 2 coaching assignment.
* This is an elective sport. Each school will determine the elective sport(s) 
in which it will field a team, within budgeted allowances.
# The lump sum payment will be reduced proportionately when teams are not fielded 
at all levels.
@ Retroactive to 1982-83 school year.
10.6 A School Nurse who has qualified as a Specialist School Nurse and 
is assigned to a health appraisal team shall receive for such service a lump-sum 
assignment differential of $54 per semester.
10.7 Differential, Driver Safety Lead Instructor will be paid at the rate 
of $270 per semester.
10.8 Differential, Health Appraisal Team Leader will be paid at the rate 
of $227 per semester.
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